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CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: Res. No. 159-19-20 by Alderpersons Donohue and Bohren authorizing 
the appropriate City Officials to contract with Wisconsin Public Finance Professionals, LLC for 
financial advisory services in 2020. 

REPORT PREPARED BY: Marty Halverson, Finance Director 

REPORT DATE: February 4, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 
Budget Summary: N/A 
Budgeted Expenditure: N/A 
Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10, 2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 

Municipal Code: N/A 

The City of Sheboygan has had a good and effective relationship with WI Public Finance 
Professionals, LLC for six plus years. The assistance received from. this vendor during the 
transition of finance directors has been valuable through education and consistency. 

STAFF COMMENTS: 
The City is looking to enter into a one-year agreement for financial advisory services related 
to borrowing with the intention of a request for proposals (RFP) process taking place for the 
2021 borrowing related services. This agreement will allow the inclusion of the newly hired 
Deputy Director to be involved with the current vendor and City process for continuity and 
benefit from Carol Wirth's knowledge and familiarity with the City of Sheboygan. 

ACTION REQUESTED: 
Motion to recommend the Common Council adopt Res. No. 159-19-20 authorizing the 
appropriate City Officials to contract with Wisconsin Public Finance Professionals, LLC for 
financial advisory services in 2020. 

ATTACHMENTS: 
I. Res. No. 159-19-20 

II. Agreement with Wisconsin Finance Professionals, LLC 

1 



Res. No. \59 - 19 - 20. By Alderpersons Donohue and Bohren. 
February 3, 2020. 

A RESOLUTION authorizing the appropriate City officials to contract 
with Wisconsin Public Finance Professionals, LLC for financial advisory 
services in 2020. 

WHEREAS, the City of Sheboygan has obtained necessary financial 
advisory services related to its municipal borrowing from Wisconsin 
Public Finance Professionals, LLC, for the last six years; and 

WHEREAS, the City desires to continue using Wisconsin Public Finance 
Professionals, LLC as its financial advisor for the 2020 calendar year; 
and 

WHEREAS, the standard industry practice regarding financial advisory 
services of this nature is to enter into a separate agreement for each 
borrowing. 

NOW, THEREFORE, BE IT RESOLVED: That the appropriate City officials 
are authorized to enter into a contract with Wisconsin Public Finance 
Professionals, LLC for financial advisory services, in substantially 
similar form to that attached to this Resolution, for each borrowing that 
the City issues during the 2020 calendar year. 

BE IT FURTHER RESOLVED: That in the case of a General Obligation 
Borrowing, the appropriate City officials are hereby authorized to draw 
orders on the Debt Issuance Expense Account (Account #30115100-540117). 

BE IT FURTHER RE.SOLVED: That in the case of 
appropriate City officials are hereby authorized t 

Borrowing, the 
orders on the 

appropriate TID Debt Service Account. 

I HEREBY CERTIFY that the foregoing Resolution was duly passed by the 
Common Council of the City of Sheboygan, Wisconsin, on the day of 

--------------------------' 20 

Dated -------------------------- 20 -------------------------' City Clerk 

Approved ----------------------- 20 
-------------------------------' Mayor 



WISC O NSIN PUB LIC FINANCE PROFESSIONA L S, L.L.C 

I 02 5 SOUTH MOO RL.ANO ROAO, SUITC 504 

8ROOKF"ICL O, WI 53005 

4 1 4·434· 9644 

FAX: 4 1 4·226· 20 I <I 

Wisconsin Public Finance Professionals, llC ("WPFP" ) 

Municipal Advisory Fee Structure- 2020 

WPFP shall enter into a Municipal Advisory Agreement with the issuer, substantially in the 

sample form attached hereto, for each financing identifying the dollar amount of the issue 

authorized by the Issuer. The Municipal Advisory Agreement shall specify the issue descript ion 

(General Obligation or Revenue ObligationL WPFP's scope of services and fee, not contingent 

on the final size or closing of the issue. If WPFP performs services under a Municipal Advisory 

Agreement, but the financing is not consummated, WPFP shall be compensated at the hourly 

rate of $165/hour professional staff, $95/hour support staff for time actually spent. 

WPFP uses the following calculation in determining the municipal advisory fee included in a 

municipal advisory agreement for a General Obligation or Revenue Obligation (per issueL 

competitive or negotiated sale, using the dollar amount of the issue authorized by the Issuer: 

Base Fee- $13,000 plus $1.50 per $1,000 issued subject to-

Minimum Fee of $14,500 

Maximum Fee of $25,000 

(Example: $3 mill ion issue is $13,000 + ($3,000 X $1.50 = $4,500) = $17,500) 

WPFP's fee includes all WPFP's expenses associated with in-state travel and general out-of­

pocket expenses for supplies and copying, etc. The fee is due and payable upon closing of the 

issue. WPFP's fee does not include expenses of issuance such as Official Statement printing 

(approximately $1,000}, Bond Counsel, rating agency, escrow or fi scal agents, verification or 

feasibility reports. WPFP's fee is due and payable upon closing of the issue. WPFP's fee 

includes on-going services identified in the Municipal Advisory Agreement as may be 

requested by the Issuer during the term of the agreement. 
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------ 2020 Sample ------

Municipal Advisory Agreement 

City of Sheboygan, Sheboygan County, Wisconsin 

Wisconsin Public Finance Professionals, LLC ("WPFP") is a "municipal advisor" as defined by the Securities 
and Exchange Commission ("SEC") Final Rule adopted September 18, 2013. WPFP is registered and 
regulated by the SEC and the Municipal Securities Rulemaking Board ("MSRB"). The City of Sheboygan, 
Sheboygan County, Wisconsin ("City"), hereby retains WPFP to serve as its Municipal Advisor in accordance 
with the terms and conditions of this Municipal Advisory Agreement ("Agreement") effective the date of 
execution (the "Effective Date"). As Municipal Advisor, WPFP will have fiduciary duties, including a duty of 
care and a duty of loyalty. WPFP is required to act in the City's best interests without regard to its own 
financial and other interests. 

MSRB Rule G-10 and G-42 Notifications, Disclosures of Conflicts of Interest and Other Information 

As a Municipal Advisor registered with the MSRB and the SEC, WPFP is required to provide certain 
notifications, disclosures and information to the City, in writing, no less than once each calendar year. 
Included on the last page of the Agreement are notifications and disclosures in accordance with MSRB Rule 
G-1 0 regarding a brochure available on the MSRB's website at www.msrb.org that describes the protections 
available under MSRB rules and how to file a complaint with an appropriate regulatory authority; and, 
disclosures in accordance with MSRB Rule G-42 related to conflicts of interest and other information. All 
municipal advisory services are performed by employees of WPFP. WPFP has no relationships with other 
firms, or employees of the City, that could present a real or perceived conflict of interest. Carol Ann Wirth is 
the responsible party for WPFP in its relationship with the City. 

Scope of Municipal Advisory Services 

WPFP is engaged by the City as its Municipal Advisor to provide services with respect to the issuance of 
$ General Obligation or Revenue Obligation, hereinafter referred to as the "Issue", as follows: 

(a) Services to be Provided: 

1. Prepare and/or evaluate structuring options or alternatives with respect to the proposed new Issue 
2. Review financial and other information regarding City (Utility), the proposed Issue and any source of 

repayment of or security for the Issue 
3. Consult with and/or advise City on actual or potential changes in market place practices, market 

conditions, regulatory requirements or other matters that may have an impact on the City and its 
financing plans, or related to its outstanding issues 
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4. Assist City in establishing a plan of finance - establish the structure, timing, terms and other similar 
matters concerning the Issue 

5. Prepare the financing timeline 
6. Consult and meet with representatives of City and its agents or consultants with respect to the Issue 
7. Attend meetings of City's governing body, as requested 
8. Advise City on the manner of sale of the Issue 
9. For an Issue to be sold at negotiated sale, assist City in the selection of an underwriter with the 

preparation of an RFP; participate in pricing discussions: and, advise City on the acceptability of the 
underwriter's pricing and offer to purchase. 

10. For an Issue to be sold at competitive sale, conduct steps necessary for the pricing and sale of the 
Issue, including preparation of the Official Notice of Sale and Bid Form, advertise the sale of the 
issue, assist potential bidders with submitting bids, verify bids received, recommend suitability of 
interest rates based on compliance with Official Notice of Sale and current market conditions. 

11. Assist in gathering of information with respect to financial, statistical and factual infonnation relating 
to City (Utility) in connection with and the preparation of the Preliminary and Final Official Statement 

12. Respond to questions from bidders, underwriters or potential investors 
13. Provide City with relevant data on comparable issues recently or currently being sold nationally and 

by comparable municipalities 
14. Obtain CUSIP numbers and distribute an electronic version of the Preliminary and Anal Official 

Statement 
15. Advise City with regard to any continuing disclosure undertaking required to be entered into in 

connection with the Issue 
16. Prepare materials for, and participate in, presentation to rating agency 
17. Work with bond counsel and other transaction participants to prepare and/or review necessary 

authorizing documentation of City and other documents necessary to finalize and close the Issue, 
and to issue an unqualified opinion approving the legality and tax status of the Issue 

18. Coordinate closing, delivery of the new Issue and transfer of funds 
19. Prepare a closing memorandum or transaction summary, together with general guidance for City with 

respect to the use of bond proceeds and the payment of debt service; prepare final amortization 
schedule. 

20. Provide such other usual and customary municipal advisory services as may be requested by City 
including services related to debt management and preliminary structuring of potential future Issues, 
credit management and continuing disclosure requirements 

21. Advise City on potential refinancing opportunities of Its outstanding issues, including exercise of 
optional call rights 

22. Assist City with dissemination and publication of notices of call for issues being refunded 

(b) Limitations on Scope of Municipal Advisorv Services. The Scope of Municipal Advisory Services is 
subject to the following limitations: 

(I) The scope of services is limited solely to the services described herein and is subject to any 
limitations set forth within the description of the Scope of Municipal Advisory Services. 

(ii) Unless otherwise provided in the Scope of Municipal Advisory Services described herein, 
Municipal Advisor is not responsible for certifying as to the accuracy or completeness of any preliminary or 
final official statement, other than with respect to any information about Municipal Advisor provided by 
Municipal Advisor for inclusion in such documents. 

(Iii) The Scope of Municipal Advisory Services does not include tax, legal, accounting or engineering 
advice with respect to any Issue or in connection with any opinion or certificate rendered by counsel or any 
other person at closing; and, does not include review or advice on any feasibility study. 

2 



( c) Amendment to Scope of Municipal Advisory Services 

The Scope of Municipal Advisory Services may be changed only by written amendment or supplement to the 
Scope of Municipal Advisory Services described herein. The parties agree to amend or supplement the Scope 
of Municipal Advisory Services described herein promptly to reflect any material changes or addHions to the 
Scope of Municipal Advisory Services 

Municipal Advisor's Regulatory Duties When Servlclna Citv 

MSRB Rule G-42 requires that Municipal Advisor make a reasonable inquiry as to the facts that are relevant 
to City's determination whether to proceed with a course of action with a course of action or that form the 
basis for and advice provided by Municipal Advisor to City. The rule also requires that Municipal Advisor 
undertake a reasonable investigation to detennine that it is not basing any recommendation on materially 
Inaccurate or incomplete Information. Municipal Advisor is also required under the rule to use reasonable 
diligence to know the essential facts about City and the authority of each person acting on City's behalf. The 
City agrees to cooperate, and to cause its agents to cooperate, with Municipal Advisor in carrying out these 
regulatory duties, including providing to Municipal Advisor accurate and complete information and reasonable 
access to relevant documents, other information and personnel needed to fulfill such duties. 

Term of this Engaaement 

The term of this Agreement begins on the Effective Date and ends, unless earlier terminated as provided 
below, on December 31, 20_. This Agreement may be terminated with or without cause by either party 
upon the giving of at least sixty (60) days' prior written notice to the other party of its intention to terminate, 
specifying in such notice the effective date of such termination. In the event of tennination, the Municipal 
Advisor shall be paid In full for any seNices performed to the date of that termination at the normal hourly 
rates ($165/hour professional staff, $95/hour support staff) for time actually spent. WPFP may not assign this 
Agreement without the City's prior written consent. The laws of the State of Wisconsin shall apply to this 
Agreement. 

Compensation • Fees and Expenses 

WPFP's fee for services performed under this Agreement shall be $ for the General Obligation or 
Revenue Obligation. WPFP's fee includes all necessary in-state travel and general out-of-pocket expenses 
i.e. supplies and copying. WPFP's fee is due and payable upon the closing of the Issue. The City shall pay 
the fees and expenses determined by each respective financing team participant (i.e. bond counsel, rating 
agency and underwriter). and costs associated with the printing and distribution of Official Statements 
($1,000). If WPFP performs services under this Agreement, and, a financing Is not consummated, WPFP 
shall be compensated at our nonnal hourly rates ($165/hour professional staff, $95/hour support staff) for 
time actually spent. 

3 



Limitation of Uabilitv/lnsurance 

In the absence of willful misconduct, bad faith, or reckless disregard of obligations or duties hereunder on the 
part of Municipal Advisor, Municipal Advisor shall have no liability to City for any act or omission In the course 
of, or connected with, rendering services hereunder, or for any error of judgment or mistake of law, or for any 
loss arising out of any issuance of municipal securities, or for any financial or other damages resulting from 
City's election to act or not to act, as the case may be, contrary to any advice or recommendation provided 
by Municipal Advisor to the City. No recourse shall be had against Municipal Advisor for loss, damage, liability. 
cost or expense (whether direct, Indirect or consequential) of City arising out of or In defending, prosecuting, 
negotiating or responding to any inquiry, questionnaire, audit, suit, action, or other proceeding brought or 
received from the Internal Revenue Service in connection with the Issue or otherwise relating to the tax 
treatment of the Issue, or In connection with any opinion or certificate rendered by counsel or any other party. 
Notwithstanding the foregoing, nothing contained in this paragraph or elsewhere in this Agreement shall 
constitute a waiver by the City of any of its legal rights under .applicable U.S. federal securities laws or any 
other laws whose applicability is not permitted to be contractually waived, nor shall It constitute a waiver or 
diminution of Municipal Advisor's fiduciary duty to City under Section 15B(c)(1) of the Securities Exchange 
Act of 1934, as amended, and the rules thereunder. 

WPFP shall maintain, throughout the term of this Agreement, professional general liability insurance in the 
amount of $1,000,000 per occurrence, having a $5,000 deductible. 

The City acknowledges that the City is responsible for the contents of Preliminary and Final Official 
Statements prepared for the Issue, and, is subject to, and may be held liable under, federal or state securities 
laws for misleading or Incomplete disclosure. 

Authority 

The undersigned represents and warrants that he/she has full legal authority to execute this Agreement on 
behalf of the City. The following individuals have the authority to direct Municipal Advisor's performance of 
its activities under this Agreement: Darrell Hofland, City Administrator, Marty Halverson, Finance Director. 

WISCONSIN PUBLIC FINANCE 
PROFESSIONALS, LLC 

By ______________________ _ 

CITY OF SHEBOYGAN 
SHEBOYGAN COUNTY, WISCONSIN 

By: __________ _ 

Title: ----------------------

Date:------------------------
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Wisconsin Public Finance Professionals, LLC 

MSRB Rule G-10 Disclosure· Notifications 

• Wisconsin Public Finance Professionals, LLC ("WPFP") is a Municipal Advisor registered with the 
Municipal Securities Rulemaking Board ("MSRB") and the Securities and Exchange Commission 
("SEC"). 

• The MSRB's website address is as follows: www.msrb.org. 
• A brochure is available on the MSRB website that describes protections available under MSRB rules 

and how to file a complaint with an appropriate regulatory authority. 

MSRB Rule G-42 Disclosure 

1. Wisconsin Public Finance Professionals, LLC CUWPFP") is an MSRB Registered Municipal Advisor 
that conducts all municipal advisory activities subject to the fiduciary standards of conduct. 

2. The Form MA of WPFP along with the most recent Form MA-l for each MSRB associated person is 
posted in the Edgar Database located on the US Securities and Exchange Commission website 
(www .sec.qov/edqar/searchedqar/companysearch.htm) searching under the name "Wisconsin Public 
Finance Professionals, LLC." If you require a hard-copy of any of these forms, please send a written 
request to the Firm's Chief Compliance Officer's attention at the address below. 

3. To the best of our knowledge and belief, neither WPFP nor any Associated Person has any material 
undisclosed conflict of interest. 
A. WPFP has no financial interest in, nor does WPFP receive any undisclosed compensation from, 

any firm or person that WPFP may use in providing any advice, service, or product to or on behalf 
of any WPFP client. 

B. WPFP does not pay MSRB registered solicitors or other MSRB Registered Municipal Advisors 
directly or indirectly in order to obtain or retain an engagement to perform municipal advisory 
services for any municipal entity. 

C. WPFP does not receive any payments from a third party to enlist WPFP's recommendation of 
services, municipal securities transactions, or any municipal financial product or service. 

D. WPFP does not have any undisclosed fee-splitting arrangements with any provider of investments 
or services to any municipal entity. 

E. WPFP does not have any conflicts of interest arising from compensation for municipal activities to 
be performed that are contingent on the size or closing of any transaction for which WPFP is 
providing advice. 

F. There is no other actual or potential conflict of interest that could reasonably be anticipated to 
impair WPFP's ability to provide advice to any municipal entity in accordance with the standards 
of fiduciary conduct. 

4. WPFP ("the Firm") nor any of its Associated Person are not currently subject to or have been subject 
to any legal or disciplinary event that could be material to a client's evaluation of the Firm or the 
integrity of its management or Associated Persons. 

1025 South Moorland Road, Suite 504, Brookfield, W153005 
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CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: Res. No. 160-19-20 by Alderpersons Donohue and Bohren authorizing 
an appropriation in the 2020 Budget. 

REPORT PREPARED BY: Marty Halverson, Finance Director 

REPORT DATE: February 5, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 
Budget Summary: N/A 
Budgeted Expenditure: General Fund 

10199020-810103 
Mead Library fund 
2551110-510110 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10,2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: N/A 

The City of Sheboygan during its budget process occasionally uses estimates which require 
adjustments or have actual amounts that vary from the budget. In this instance a revised 
estimate revealed a minor shortfall in the Mead Public Library budgeted estimates within its 
salary line item. 

STAFF COMMENTS: 
The City of Sheboygan upon additional information following annual reviews determined that 
additional funding would be necessary for the Mead Public Library salaries in 2020. This 
appropriation of funds to the appropriate salary accounts for the 2020 fiscal year adjusts for 
this revised estimate. 

ACTION REQUESTED: 
Motion to recommend the Common Council adopt Res. No. 160-19-20 authorizing the 
appropriation in the 2020 Budget. 

ATTACHMENTS: 
I. Res. No. 160-19-20 
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Jl-.4 
Res. No. J(oO - 19 - 20. By Alderpersons Donohue and Bohren. 

February 3, 2020. 

A RESOLUTION to authorize a transfer of appropriations in the 2020 
Budget. 

WHEREAS, staff has reviewed existing 2020 Budget appropriations and 
determined the need to re-appropriate funds within the 2020 Budget for Mead 
Public Library Fund 255 due to an unanticipated shortfall. 

NOW, THEREFORE, BE IT RESOLVED: That the Finance Director be and is 
hereby authorized and directed to make the following transfers of 
appropriations in the 2020 Budget for the purpose of an unanticipated 
shortfall in Mead Public Library Fund 255. 

FROM 

General Fund 
Unclassified 
Reserve for Contingency 
10199020-810103 

TO 

Special Revenue Fund 
Mead Public Library Fund 
Full Time Salaries - Regular 
2551110-510110 

AMOUNT 

$4,283.14 

I HEREBY CERTIFY that the foregoing Resolution was duly passed by the 
Common Council of the City of Sheboygan, Wisconsin, on the day of 

-------------------------' 20 
Dated ------------------------- 20 ------------------------' City Clerk 

Approved ---------------------- 20 -----------------------------' Mayor 



CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: Gen. Ord. No. 42-19-20 by Alderpersons Donohue and Bohren repealing 
and recreating Chapter 82 of the Sheboygan Municipal Code relating to personnel regulations 
and benefits. 

REPORT PREPARED BY: Sandy Rohrick, Director of Human Resources and Labor Relations 

REPORT DATE: February 5, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 

Budget Summary: N/A 

Budgeted Expenditure: N/A 
Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10, 2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: Chapter 82 

Chapter 82 of the Municipal Code has been updated to reflect changes in policies and 
procedures that either have occurred or are recommended. In addition, in an effort to 
streamline several processes relating to hiring and staffing, additional modifications are 
recommended. Many of these changes shift oversight of the Table of Organization from 
Common Council to the Office of the City Administrator while continuing to follow approved 
budget parameters. 

STAFF COMMENTS: 
Most of the changes or updates are self-explanatory. However, one notable change has to 
do with modifications to the Table of Organization. While some changes require Common 
Council approval (such as changes that would require an adjustment to the approved budget 
or a transfer of funds between departments), other organizational changes could be 
streamlined to allow for the City of Sheboygan to respond to organizational needs more 
timely. This shift would continue to require oversight from the Office of the City Administrator. 

ACTION REQUESTED: 
Motion to recommend the Common Council adopt Gen. Ord. No. 42-19-20, modifying 
changes to the Sheboygan Municipal Code relating to personnel regulations and benefits. 

ATTACHMENTS: 
I. Gen. Ord. No. 42-19-20 

II. Chapter 82 with Modifications and Strike Through Listed 
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Gen. Ord. No. Lf~ - 19 - 20. By Alderpersons Donohue and Bohren. 
February 3, 2020. 

AN ORDINANCE repealing and recreating Chapter 82 of the Sheboygan 
Municipal Code relating to personnel regulations and benefits. 

THE COMMON COUNCIL OF THE CITY OF SHEBOYGAN DO ORDAIN AS FOLLOWS: 

Section 1. Chapter 82 of the Sheboygan Municipal Code entitled 
"Personnel regulations and benefits" is hereby repealed and recreated to read 
as follows: 

"Chapter 82 - PERSONNEL REGULATIONS AND BENEFITS 

ARTICLE I. IN GENERAL 

Sec. 82-1. Responsibility for maintenance and approval of program. 

(a) The city administrator shall maintain an employee classification 
and compensation program. 

(b) As part of maintaining such a program: 

(1) The director of human resources and labor relations shall 
review and update the program annually. Said review and update 
shall include, but not be limited to, the allocation of new or 
changed positions and the determination of proper compensation 
rates pursuant to the provisions of this chapter. 

(2} The city administrator shall prepare and introduce a yearly 
budget that reflects the needs of the program. 

(3) Department heads shall make changes to job descriptions, job 
titles, and classifications, subject to the approval of the 
director of human resources and labor relations. 

(4) The city administrator shall annually review the table of 
organization described in Section 82-31 of this Code and 
approve mid-year changes to the table of organization not 
requiring council approval. 

(5) The city administrator may approve modifying, adding, or 
deleting positions to facilitate the needs of the business 
while maintaining the approved city-wide budget. 

Sec. 82-2. Medical insurance. 



(a) Election of retirees to participate. Eligible employees who retire 
after January 1, 1977, may participate in the city's medical 
insurance family, employee plus spouse, employee plus child(ren), 
or single plan for retirees, subject to the limitations and 
conditions listed under subsection (c) . Such election shall be made 
on or before the date of retirement. Employees who do not elect 
coverage at the time of retirement are deemed to have waived their 
right to participate, subject to continuation rights they may have 
pursuant to federal and state law." 

(b) Payment of premiums. Eligible retirees who elect to participate in 
the city's medical insurance plan pursuant to subsection (a) shall 
prepay monthly, via direct deposit, the entire rate for their 
medical plan coverage, as established from time to time by the city 
or its insurance carrier, to the finance director/treasurer on or 
before the fifteenth day of the month preceding coverage. A fee of 
fifty ($50.00) dollars shall be added to the established premium 
for any failure to pay by the fifteenth, including rejection of a 
direct deposit. Any eligible retiree who fails to pay the premium 
and all fees by the last day of the month shall be terminated from 
the plan effective the first day of the following month, absent 
extraordinary circumstances completely beyond the control of such 
retiree. In the event a retiree wishes to appeal this decision, he 
or she may do so, in writing, within thirty days of the fee being 
charged. Said appeal would be directly to licensing, hearings, and 
public safety committee. 

(c) Limitations and conditions: 

(l) The employee must have reached normal retirement age as 
determined for annuity computation purposes and must receive a 
monthly retirement annuity from the Wisconsin Retirement FUnd. 

(2) The employee is not eligible for any other group health 
insurance while employed elsewhere. 

(3) When the employee or his spouse becomes eligible for any 
government-sponsored insurance programs, the coverage shall be 
changed to a non-duplicating plan. 

(d) Surviving spouse. A surviving spouse of an active, disabled or a 
retired employee may elect to participate in the City of Sheboygan 
medical benefit plan at his/her own expense, subject to the 
limitations and conditions listed below, excepting as otherwise set 
forth in any labor agreements passed by the common council. Said 
surviving spouse shall not be eligible for dental coverage under 
the City of Sheboygan plan except as required by applicable law. 



(1) The employee, or retired employee, must have fifteen years or 
more of continuous City service and be enrolled in the City of 
Sheboygan medical benefit plan at the time of his/her death. 

(2) Said election shall be irrevocable and shall be made within 
thirty days after the date of death of the employee or retired 
employee and said spouse may remain in the aforementioned plan 
indefinitely, subject to the other provisions herein. 

(3) Said surviving spouse shall pay, monthly, via direct deposit, 
the entire rate for medical plan coverage, as established from 
time to time by the city or its insurance carrier to the 
finance director/treasurer on or before the fifteenth day of 
the month preceding coverage. Said payments shall not be 
reduced by any contractual city contribution for medical plan 
rates for which the deceased employee or retired employee may 
have been eligible. Upon failure to pay by the fifteenth, or 
if the direct deposit rejects, a late payment fee of fifty 
($50.00) dollars shall be added to the established premium. 
Failure to pay the premium and late payment fee by the last 
day of the month shall result in termination from the plan 
effective the first day of the following month, absent 
extraordinary circumstances totally beyond the control of such 
surviving spouse as determined by the common council upon 
recommendation of the finance and personnel committee. 

(4) Coverage under the above plan shall be limited to the 
surviving spouse and the deceased's legally dependent 
children, inclusive of unborn, as of the date of the 
employee's or retired employee's death. Said coverage for the 
surviving spouse and deceased's legally dependent children 
shall terminate upon a change in the marital status of the 
surviving spouse. 

(5) The surviving spouse must sign an affidavit of eligibility 
upon initial enrollment and may not be eligible for any type 
of medical plan coverage as a result of being employed 
elsewhere. Said affidavit must be completed and signed on an 
annual basis. Lack of response or failure to include factual 
information in the affidavit will result in the surviving 
spouse being terminated from the City of Sheboygan medical 
benefit plan. 

(6) When the surviving spouse becomes eligible for any government­
sponsored insurance program, the coverage shall be changed to 
a non-duplicating plan. 



( 7) The terms "dependent" and "disabled" as used herein are as 
defined in the City's medical benefit plan summary. 

(8) The surviving spouse of employees with less than 15 years of 
service will be offered coverage as required under applicable 
law and will be ineligible for further City coverage when the 
coverage required by law expires. 

Sec. 82-3. False statements, reports. 

No persons shall make any false statement or report with regard to any 
test, certification or appointment made under any provisions of this chapter 
or in any manner commit or attempt to commit any fraud preventing the 
impartial execution of this chapter and policies. 

Sec. 82-4. Bribe~. 

No person shall directly or indirectly give, render, pay, offer, solicit 
or accept any money, service or valuable consideration for any appointment, 
proposed appointment, promotion or proposed promotion to, or any advantage 
in, a position in the city service. 

Sec. 82-5. Political activities. 

(a) Nothing hereinafter contained shall affect the right of the city 
employee to hold membership in and support a political party, to 
vote as he or she chooses, to express privately his or her opinions 
on all political subjects and candidates, to maintain political 
neutrality and to attend political meetings. 

(b) No employee shall engage in political activities during regular 
work hours, nor shall any employee wear his or her uniform, badge 
or other indicia of office/employment while engaging in political 
activities. 

(c) No employee shall erect, construct or post political posters on 
city property or buildings. Political posters shall not be 
displayed or posted on the private automobiles of employees when 
parked on city premises furnished to the employee by the city for 
the parking of such vehicle during regular work hours, except 
bumper strips on bumpers. 

(d) No person shall directly or indirectly solicit or receive 
subscriptions, assessments, contributions, or services or any 
partisan or nonpartisan political purpose from any employee in city 
service or use his or her influence to coerce the· political action 



of any employee while such employee is on city premises during any 
regular working hours. 

(e) Unless otherwise prohibited, any city employee may be a candidate 
for political office and may actively campaign therefor without 
jeopardizing his or her employment with the city. (Note: No city 
employee elected to a city political office may serve in violation 
of the restrictions contained in Wisconsin Statutes 946.13 and 
66.0501). 

(f) For the purposes of this section, political activity shall mean 
activity calculated to improve or favor the changes of any 
political party or any person seeking or attempting to hold 
political office; such definition of political activities shall 
include but not be limited to campaigning for candidates or 
political parties, circulating nomination papers, registering 
voters, collecting contributions or selling fund-raising tickets, 
distributing campaign material, organizing political rallies or 
meetings. 

Sec. 82-6. Effect or.violations. 

(a) Any employee who is guilty of a violation of section 82-3 through 
82-5 of this chapter shall be subject to disciplinary action which 
may include demotion, suspension and/or termination of employment. 

(b) An elected official, a department head, or any person who is not an 
employee of the city who is guilty of a violation of section 82-3 
through 82-5 of this chapter shall be subject to a forfeiture of 
not less than fifty dollars ($50.00) nor more than two hundred 
fifty dollars ($250.00), together with the costs of prosecution, 
and in default of payment thereof, to imprisonment in the county 
jail until such forfeiture and costs are paid, but not to exceed 
thirty days. 

Sec. 82-7. Alleged or Apparent Strikers. 

(a) Employees who may be deemed to be alleged or apparent strikers will 
not receive their regular pay, sick leave pay, or be permitted plus 
time pay. All employees who are on an approved vacation which was 
prescheduled will receive the approved amount of vacation pay. All 
lost time by strikers shall be reported as absent without leave. 
All strikers and their agents will be subject to provisions of any 
appropriate law, applicable rules and regulations, ordinances and 
contracts covering the prohibition of strikes and absence without 
leave from assigned jobs and subject to replacement. 



(b) Employees are deemed to have refused to work during a strike in the 
following cases: 

(1) Refusal to cross picket lines with equipment or to obtain 
equipment. 

(2) Refusal to cross picket line to enter their place of work. 

(3) Refusal to be transported to their place of work by city 
vehicle even if they are furnished such transportation outside 
the picket lines. 

(4) Refusal to work because of being in sympathy with the 
strikers. 

(5) Leaving jobs during the work day to attend union meeting. 

The above are examples of reasons for refusal to work. Any 
unauthorized reason for refusal to work falls into this category 
even though not stated above. These employees will not receive 
their regular pay, call-in pay, sick leave pay or be permitted plus 
time pay. Employees in this category will only be paid for 
authorized time actually worked. 

(c) Employees who are available and willing to work but cannot work for 
a variety of reasons, such as: 

(1) Lack of equipment. 

(2) Inability to proceed without workers on strike, upon whom they 
depend for completing their tasks. 

(3) Inclement weather. 

These employees whose contract allows for a two-hour call-in pay 
will be paid that amount, but no additional plus or minus hours 
will be issued. 

(d) The following guidelines are furnished to department heads of union 
groups with respect to employees in their department who present 
themselves in the regular way for regular employment during the 
strike or work stoppage. Any employee in the department who is 
able and willing to work and presents himself for work in the 
department at the usual and customary time and place shall be 
permitted to work conditioned upon the following: 

(1) That the regular or customary work to which such employee is 



normally assigned is available and that such employee can 
discharge his normal duties. 

(2) That the equipment which such employee normally uses is 
available and operating, if equipment is necessary for such 
employee normally in the discharge of his duties. 

Sec. 82-8. Application to employees of boards, commissions. 

The classification and compensation provisions of this chapter shall 
apply to employees of all boards and commissions after the governing bodies 
thereof so approve by resolution duly adopted. 

Sec. 82-9. "Employee" defined. 

The term "employee" whenever used in this chapter shall include all 
officers, supervisors, and department and division heads of the city except 
those excluded under section 82-23. 

Sees. 82-10 - 82-20. Reserved. 

ARTICLE II. POSITION CLASSIFICATION 

Sec. 82-21. Division of offices. 

All offices in the public service in the city shall be divided into two 
(2) classes, namely, the classified and unclassified service. 

(a) Unclassified positions. 

(1) All officials elected by the people. 

(2) Election officials appointed pursuant to Sec. 7. 30, Wis. 
Stats. 

(3) All officers, members or employees of city boards, 
commissions, utilities or authorities. 

(4) All employees appointed by the mayor and/or common council. 

(5) Other positions designated by the common council as 
unclassified. 

(6) All employees in the unclassified service except those 
excluded under section 82-23 shall be governed by this chapter 
and the same provisions relating to the classified service 
with respect to hours, paid time off ("PTO"), holidays, 



political activities, unlawful acts, all as provided in this 
chapter. 

(b) Classified positions. All other offices and positions not 
designated otherwise shall be included in the classified service, 
with the exceptions of such employment or positions relating to 
temporary, seasonal or part-time work or work created for relief 
purposes. 

Sec. 82-22. Establishing classifications. 

All positions in the municipal service, except those listed in section 
82-23, shall be grouped into classes and each class shall include those 
positions sufficiently similar in respect to their duties and 
responsibilities so that similar requirements as to training, experience, 
knowledge, skill, personal qualities, and the same rates of compensation are 
applicable thereto. The civil service status of positions is not affected by 
their inclusion or exclusion from the provisions of this section. 

Sec. 82-23. EXcluded positions. 

The provisions of this chapter (except sections 82-5 and 82-6) shall not 
apply to the following offices and positions: 

(a) Officers of the city government who are elected by the voters of 
the city, except that compensation as provided in section 82-61. 

(b) Members of city boards and commissions and members and employees of 
city utilities and authorities. 

(c) Officers and employees of the library board. 

(d) Officers and employees subject to the jurisdiction of the municipal 
water utility department and paid from the funds of such 
department. 

Sec. 82-24 . Hiring of new employees generally. 

(a) When any department head learns that a vacancy has occurred or is 
about to occur in any full-time position in the city service in his 
department, except positions excluded pursuant to Section 82-23,he 
or she shall forward a written request to the director of human 
resources and labor relations to fill the vacant position for 
approval. 

(b) Once approved, the director of human resources and labor relations 
shall forward the approval to the city administrator, who may make 



any modifications to the table of organization (including numbers 
of employees) and job descriptions he or she deems appropriate 
which are cost-neutral with regard to the city budget. 

{c) Upon notice from the city administrator that all such changes have 
been made, the director of human resources and labor relations 
shall proceed with the hiring process and fill the position. If 
filling the vacant position necessitates a modification to the 
budget, the director of human resources and labor relations shall 
request the finance and personnel committee authorize filling the 
position as part of the budget transfer process. If the finance and 
personnel committee fails to approve filling the position, it shall 
set forth its reasons in writing, and the affected department shall 
have the right to appeal the decision to deny to the common 
council. 

(d) The filling of any vacant position pursuant to this section shall 
be certified in accordance with the following procedure: 

(1) When filling a vacancy by selection of an eligible candidate 
from a list established on the basis of an open competitive 
examination, the appointing authority, subject to the approval 
of the director of human resources and labor relations, may 
specify requirements of particular experience, education, 
skill and/or physical requirements necessary for successful 
performance. The director of human resources and labor 
relations shall certify the name or names of those persons 
categorized as best qualified to fill the vacancy in 
accordance with these requirements and civil service rules and 
regulations. The appointing authority shall make his or her 
appointment from those certified. 

(2) In promotional examinations, appropriate consideration shall 
be given to employee qualifications, record of performance and 
ability. 

(3) For protective service vacancies, the selection shall be in 
accordance with police and fire commission regulations and any 
labor agreement or applicable department policy. 

(4) The appointing authority, subject to the approval of the 
director of human resources and labor relations, may make a 
provisional appointment from an eligible list in accordance 
with of this subsection even though the incumbent has not yet 
vacated the position provided approval has been received in 
accordance with this subsection. The eligible person so 
appointed will be accorded all the benefits of a regular 



appointee and shall retain all rights of certification to the 
permanent appointment. 

Sec. 82-25. Abolition of positions generally. 

Whenever in the judgment of the city administrator or the common council 
it becomes necessary in the interest of economy, lack of work or funds, or 
other just causes to abolish any position in the classified service, the 
person filling such position shall cease to be employed. Where the number of 
employees in a class code is reduced, city administrator may consider 
seniority, performance appraisals, conduct, skill, and ability in determining 
the order of layoff, except where otherwise provided for in labor agreements 
entered into by the city. Qualifications, skill and ability, and work 
performance are given greater weight than seniority in the event of a 
reduction in force. If all things are equal, seniority will be the 
determining consideration. Regarding seniority, years of service as a full­
time employee are calculated. Part-time service will be given prorated 
credit. For example, an employee who worked twenty hours per week average 
will be given credit for one-half {1/2) year of service. 

Sec. 82-26. Agreements authorized. 

{a) The director of human resources and labor relations is authorized 
and empowered to enter into reciprocal agreement within the 
approved budgetary limitations for the use of equipment, materials, 
facilities, and services with any agency or body for the benefit of 
the public personnel system. 

(b) The director of human resources and labor relations may enter into 
agreements with other governmental agencies charged with public 
personnel administration in conducting personnel tests, recruiting 
personnel, establishing eligibility lists, labor relations 
services, and the interchange of personnel. 

Sec. 82-27. Class specifications - Pur,pose and effect. 

Each class specification shall outline the main characteristics and 
qualification requirements of positions in the class and give examples of 
specific duties which employees holding such positions may properly be 
required to perform. The class specification is descriptive and explanatory 
but not restrictive. The listing of particular examples of duties does not 
preclude the assignment of other tasks by the department head or designated 
supervisory personnel. 

Sec. 82-28. Class specifications - Statements of qualifications. 

The statement of qualifications in a class specification is intended to 



be used as a guide in selecting persons for examinations and employment, for 
preparing examinations and for use in determining the relative value of 
positions in a class with positions in other classes. In addition, the 
director of human resources and labor relations will establish minimum 
standards for all other factors as may be held to relate to the ability of 
the candidate to perform with reasonable efficiency. 

Sec. 82-29. Class specifications -Applying specifications to positions. 

In determining the class to which a position should be allocated, the 
specification of each class shall be considered in its entirety and in 
relation to the specifications of the classes in the classification plan. 

Sec. 82-30. Classification plan. 

The classification plan shall consist of the classes referred to in 
section 82-31, with such changes as may be approved by the council. All 
positions in each class shall be compensated in accordance with the class 
grade for each class as shown in section 82-31 and the rates for such class 
grades referred to in section 82-54. 

Sec. 82-31. List of classes and class specifications. 

The classification schedule shall include a table of organization and 
compensation grade schedules showing the position title, pay scale, and 
compensation of all positions of employment in the city service to which the 
provisions of this section shall apply. An updated copy of said table of 
organization shall be annually in the non-represented compensation plan. 
Additionally, a copy of the table of organization shall be kept on file in 
the city clerk's office. 

Sees. 82-32 - 82-50. Reserved. 

ARTICLE III. COMPENSATION PLAN 

Sec. 82-51. Compensation limited. 

No provision of this article shall be construed as authorizing any 
increase in salary or wage during a fiscal year which would result in 
exceeding appropriations made for such purpose. No city employee shall retain 
any fees or compensation received by virtue of his employment with the city 
other than authorized by the common council; such fees shall be paid into the 
city treasury. 

Sec. 82-52. General payroll procedure. 

The director of human resources and labor relations shall make necessary 



changes in the payroll procedure, establish hourly rates based on the number 
of hours to be worked and the amount earned, and make such other incidental 
changes not in conflict with this chapter. 

Sec. 82-53. FUll-time earnings basis. 

The biweekly rates of pay are based on full-time employment at normal 
working hours for the respective classes of positions as referred to in 
section 82-31; provided, however, that the salaries of non-represented 
supervisory, professional and administrative positions exempt under the 
federal Fair Labor Standards Act are fixed according to the responsibilities 
to be fulfilled and are not based on a fixed number of hours of work per week 
and shall not be adjusted with variations in work schedules, unless part-time 
employment is specifically provided. 

Sec. 82-54. Sala~ and wage schedules. 

Salary and wage schedules with hourly rates and straight-time yearly 
rates for a full-time employee (full-time for the calculation of a yearly 
rate is forty hours per week, 2,080 per year) for all salary grades in the 
city service to which this article shall be applicable are established and 
listed in the non-represented compensation program on file in the human 
resources department. 

Sec. 82-55. Base sala~ of police and fire personnel. 

The base salary of police shall include reporting time. In addition, the 
base salary of police and fire personnel shall include a prorated amount of 
holiday pay per pay period. 

Sec. 82-56. Biweekly payment of earnings. 

Except for elected officials and employees covered under a valid 
collective bargaining agreement providing otherwise, all salaries and wages 
shall be paid biweekly for salaries and wages earned during the biweekly 
period preceding the most current biweekly period (i.e. two-week holdback). 

Sec. 82-57. Acting pay for non-represented employees. 

(a) When a temporary vacancy occurs of more than two calendar weeks but 
less than six months in a non-represented position, the director of 
human resources and labor relations, in consultation with the 
affected department head, may recommend to the city administrator 
an appropriate subordinate non-represented employee to fill the 
position on an acting basis for the duration of the temporary 
vacancy. Positions in the transit, police and fire departments 
require the approval of the respective commissions. If the 



subordinate is in a lower salary grade while serving in such an 
acting capacity, the subordinate shall receive additional 
compensation for the additional work assigned. An increase of ten 
percent is assigned when acting in full-capacity; a reduced amount 
will be issued for limited acting duties or when partial duties are 
assigned. This amount will be issued after a replacement starts in 
the form of a lump-sum for all acting time. In no case shall the 
temporary increase in pay be greater than the salary of the person 
who left. 

(b) Within six months of the beginning of a temporary vacancy, the City 
Administrator will determine whether the opening will remain or a 
change in the table of organization needs to be made, and will 
inform the employee filling the position on an acting basis as to 
the status of the replacement. The employee may be reclassified to 
the position he/ she is actually performing. In case of such a 
reclassification, his or her pay will be adjusted to match the new 
classification based on the employee's performance. 

Sec. 82-58. Worker's compensation. 

A full-time or permanent part-time city service employee, except an 
employee of the board of water commissioners, who sustains a compensable 
injury while performing within the scope of his or her employment as provided 
by Chapter 102, Wis. Stats. (Worker's Compensation Act) , shall receive 
compensation in accordance with state statutes. The first three days of a 
lost time injury will be unpaid, after which the employee will receive 
his/her eligible amount of compensation directly from the city's third party 
administrator for worker's compensation. 

Sec. 82-59. Tempora~, seasonal employees. 

(a) Temporary or seasonal employees shall be paid in accordance with 
the "extra help schedule" and amendments thereto and prepared 
annually by the director of human resources and labor relations. 

(b) Temporary or seasonal employees who return to the same department 
and perform essentially the same duties may be advanced in pay 
within the pay grade based upon satisfactory service and the 
recommendation of the department head. Returning seasonal employees 
will not be paid greater than the amount listed as top-pay for 
"extra help." 

Sec. 82-60. Car allowances. 

Officers or employees who are required to use their privately owned 
automobiles in the conduct of city business are entitled to reimbursement on 



a per mile basis equal to per mile basis approved by the Internal Revenue 
Service for income tax purposes. Official increases or decreases announced 
by the Internal Revenue Service will not be retroactive but shall be 
effective on the first of the month following the announced increase or 
decrease by the Internal Revenue Service. To be eligible for reimbursement, 
an employee must comply with the expense reimbursement policy. 

Sec. 82-61. Elected officials. 

The finance and personnel committee shall recommend for common council 
approval the initial salary for all elective positions and any and all in­
term increases for same at least thirteen months prior to the election date 
for each office. The common council shall act on such recommendations and 
establish the salaries for full-time elective positions not later than the 
final meeting of the council year preceding the year of election. 

Sec. 82-62. Starting rates on initial employment. 

Original hires who have all the qualifications to any position shall be 
offered the minimum pay for that position. In the case where a potential 
employee has the majority of qualifications, that employee may be offered an 
amount less than m1n~mum until the point that he/she achieves the 
qualification, at which time the employee will be brought to the minimum. In 
the case an employee is hired who already has advanced training and/or 
experience required for a position, the initial rate offered upon hire may be 
greater than minimum but no greater than the top of the salary range, subject 
to the approval from the city administrator for a salary that is at or over 
market rate/mid-point in the range. At no time will an employee receive 
greater than the top pay in a salary grade (with the exception of those who 
whose wage is greater than the maximum salary for that employee's 
classification and where the position has not been revised to another pay 
grade; in such a situation, the employee's salary shall be frozen until such 
time that an adjustment in the market rate causes his or her salary to fall 
under the maximum for the classification range. 

Sec. 82-63. Starting rates on new position. 

Whenever an employee is assigned a position not previously held by him 
and such change is not in the nature of a promotion, he or she shall receive 
the entrance rate in the range established for such position or such other 
rate within the applicable range as he or she may be entitled to by reason of 
crediting him in his new position with such prior service that is found to 
meet the following conditions: The character and nature of the duties of the 
position to which the employee was assigned are similar to those of the new 
position; and the service in the former position provided experience valuable 
to the performance of the new position. 



Sec. 82-64. Starting rates on promotion. 

In any case where an employee is promoted to a class with a higher pay 
range, the entrance rates shall be at no-less than the minimum base pay in 
the applicable range as he or she may be entitled to by reason of crediting 
him with prior experience that is directly related to the new position, 
except as otherwise provided for in any labor agreements approved and passed 
by the council. 

Sec. 82-65. Starting rates on demotion. 

Whenever an employee is demoted to a position for which he or she is 
qualified, be it voluntary or involuntary, he or she shall be compensated at 
a rate not less than the minimum pay for the new position. 

Sec. 82-66. Increases in compensation. 

(a) The director of human resources and labor relations has the 
authority to identify necessary adjustments to position 
descriptions. The city administrator must approve any substantive 
changes to the job description, including salary grade changes 
necessary to reflect market value. 

(b) Department heads requesting consideration for modifying a salary 
grade must complete the appropriate reclassification request form 
to properly document the specific information requested for 
consideration and keep a record of the reasons for the justified 
change, if any. 

Sec. 82-67. Continuity of service. 

(a) Service requirements for advancement within compensation ranges and 
for other purposes as specified in this article shall have the 
implication of continuous service, which means employment in the 
city service without break or interruption. Leaves of absence 
without pay of less than thirty workdays and leaves with pay shall 
not be considered interruptions of continuous service, nor shall 
the length of time of such leaves be deducted from the length of 
continuous service. However, leave of absence of greater than 
thirty days may reduce performance increase amounts unless that 
leave is protected by law, including but not limited to coverage by 
a qualified Family Medical Leave Act certification or by military 
leave pursuant to the Uniformed Services Employment and 
Reemployment Rights Act of 1994. 

(b) Except as otherwise provided under federal or state law and 
regulations for covered absences for service in the armed forces of 



the United States, absences shall not be deducted in compiling 
total service, but shall not serve in the calculation of current 
benefits pursuant to continuous service. For example, vacation 
calculation is earned by actual time worked the previous year. 
Though the employee will receive his/her original hire date for the 
vacation scheduled (total number of years served will not be 
deducted while serving), only the actual time worked on the city 
job will be used in the prorating of earned vacation upon return 
from active duty. 

(c) Qualified family medical leave absences (FML) will not disrupt an 
employee' s continuity of service . Any identified pay increase that 
would have occurred while the employee was out on FML would become 
effective upon the date of return from the leave, i.e. retroactive 
pay would not apply. 

Sec. 82-68. Overtime for non-represented employees. 

(a) The normal work schedule for full-time, nonexempt employees is five 
eight-hour periods, totaling forty hours per week. This schedule 
may be revised as necessary depending on customer and/or city 
requirements, as determined by management. Each employee needs to 
work with their supervisor to define the expected hours of work. 
Employees may need to flex their schedule to maintain a forty hour 
work week. The time flexed must be approved in advance by 
management and be contained within a two-week, SO-hour payroll 
cycle. If an employee flexes their schedule during the forty-hour 
work week, time worked in excess of eight hours a day can only be 
taken on an hour-for-hour basis. In other words, if an employee 
works ten hours on Monday, the additional two hours flexed on 
Monday may be taken off later in the week at straight-time hours, 
not time-and-one-half. Employees may not save (bank) additional 
time off for use in another pay period. If customer and/or city 
requirements prevent an employee from utilizing their flexed time, 
the employee will be paid overtime for hours worked in excess of 
forty-hours in a week. Holiday time issued in a work-week is viewed 
as work time for the purposes of calculating overtime pay. 

(b) Exempt employees are full-time employees who work a minimum of 
forty hours per week. Due to the executive, administrative or 
professional nature of these positions, exempt employees are paid a 
defined salary for their position rather than an hourly rate. 
Therefore, if the position requires additional hours (over forty) 
during the work week, those who hold exempt positions are expected 
to perform their duties as part of their work week. The additional 
time worked is considered part of the position expectations and is 
exempt from overtime pay. 



(c) Overtime compensation for nonexempt salaried and hourly full-time, 
part-time seasonal and temporary employees will be paid for hours 
worked in excess of forty hours per week in accordance with 
applicable laws. Holiday time issued during a week counts as time 
worked for overtime purposes. 

(d) Exempt employees under the fair labor standards act and elected 
officials will not receive overtime pay. 

Sec. 82-69. Non-represented, exempt employees. 

The City of Sheboygan adheres to the requirement of the federal Fair 
Labor Standards Act ("FLSA") relating to the exempt employment status of an 
employee. To qualify for the executive employee exemption, all of the 
following tests must be met: 

(a) The employee must be compensated on a salary basis (as defined in 
the federal regulations related to the FLSA) at a rate not less 
than $455 per week; 

(b) The employee's primary duty must be managing the enterprise or 
managing a customarily recognized department or subdivision of the 
enterprise; 

(c) The employee must customarily and regularly direct the work of at 
least two or more other full-time employees or their equivalent; 
and, 

(d) The employee must have the authority to hire or fire other 
employees, or the employee's suggestions and recommendations as to 
the hiring, firing, advancement, promotion, or any other change of 
status of other employees must be given particular weight. 

The director of human resources and labor relations shall maintain and 
regularly update a list of each position that qualifies for the executive 
employee exception under the FLSA. 



Sec. 82-70. Hours of employment. 

(a) Except as otherwise provided, the standard work week for regular, 
full-time employees of the city will be forty hours, but this is 
not construed to mean a guarantee of minimum hours of work or a 
limitation of the number of hours which the city may require an 
employee to work. 

(b) The work week, except as otherwise provided, will commence at 12:01 
a.m. Sunday morning and end at 11:59 p.m. Saturday night. 

(c) The work day, except as otherwise provided, shall be from 12:01 
a.m. to 12:00 midnight. 

Sec. 82-71. Administration and records. 

(a) In emergencies, a department head may prescribe reasonable periods 
of overtime work to meet operational needs. Such overtime shall ~e 
justified as required by the appointing authority concerned. 

(b) All non-exempt and hourly employees in the city service are 
required to enter their time worked daily in an electronic 
timekeeping system under their personal login codes, or complete a 
timecard and sign the card for authenticity. This may include 
requests for paid time off. 

Sec. 82-72. Computation generally. 

Overtime payment is based on the employee' s regular rate of pay as 
defined in the federal Fair Labor Standards Act. 

Sees. 82-73 - 82-90. Reserved. 

ARTICLE IV. LEAVE PROGRAM 

Sec. 82-91. General rules applying to all leaves of absence in this article. 

(a) Restrictions on granting. Leaves of absence shall not be granted 
to any employee to accept another position or engage in a business 
venture or to practice a profession or occupation. A leave of 
absence which has been granted for any other reason shall 
automatically be terminated should it be found that the employee on 
such leave has accepted another position or has engaged in a full­
time business venture, profession or occupation. These 
restrictions shall not apply, however, ,in any of the following 
situations: 



(1) If the employee affected has been appointed or elected to a 
position in the service of the City of Sheboygan, County of 
Sheboygan, State of Wisconsin, or the United States. 

(2) If the employee in question has been inducted into the Armed 
Forces of the United States. 

(b) Failure to return or revocation of leave. Failure to report at the 
expiration of a leave of absence or if a leave has been disapproved 
or revoked shall be cause for separation from active employment 
(termination of employment) unless a justifiable reason is 
submitted within ten days after said expiration, disapproval or 
revocation, which is acceptable to the granting authority 
concerned. 

Sec. 82-92. Leaves of absence without pay. 

The city administrator may authorize special leaves of absence without 
pay and fringe benefits on the prescribed form for any period or periods not 
to exceed three calendar months in any one calendar year for purposes other 
than provided in this article that are deemed beneficial to the city service. 

Sec. 82-93. Training leave. 

(a) Leaves of absence with pay may be granted in accordance with 
subsection (b) for attendance at a college, business school, or 
training institute for the purpose of training in subjects directly 
related to the work of the employee and which will benefit the city 
service. 

(b) 

(1) For periods not to exceed three calendar weeks in any one 
calendar year, with the approval of the city administrator. 

(2) For periods exceeding three calendar weeks but not exceeding 
twelve calendar weeks, upon the recommendation of the city 
administrator, subject to the approval of the finance and 
personnel committee. 

Sec. 82-94. Jury duty. 

Employees who are subpoenaed and serve on jury duty on an involuntary 
basis on any days which are scheduled workdays for them shall be excused for 
the time spent in jury service and will receive pay continuation (not to 
exceed a total of 8 hours per day or forty hours per week) for the time they 



actually serve on jury duty, including any time they are required by the 
court to be immediately available. Employees shall only be eligible for pay 
continuation on days they are actually ordered to report for jury duty. 

(a) The employee must present proof of jury duty service, stating the 
dates and hours per day served on jury duty. 

(b) Other than mileage or meal money, employees shall immediately 
endorse his/her check for such jury service over to the finance 
director/treasurer for deposit into the proper fund. 

(c) When the employee is excused for jury service, either temporarily 
or permanently, the employee shall report back to work within one 
hour to complete his/her shift. 

Sec. 82-95. Departmental leave. 

In addition to other leaves authorized by the provisions of this 
article, a department head may authorize an employee to be absent without pay 
for personal reasons for a period or periods not to exceed ten working days 
in any calendar year. 

Sec. 82-96. Special leave. 

The council, upon the recommendation of the city administrator, may 
grant leaves of absence with or without pay in excess of the provisions of 
this article for the purpose of attending extended courses of training at a 
recognized university or college and for other purposes that are deemed 
beneficial to the city service. 

Sec. 82-97. Unauthorized absence. 

An employee who is absent from duty shall report the reason therefor to 
his supervisor prior to the date of absence, when possible, and in no case 
later than noon on the first day of absence (emergency situations aside). 
All unauthorized and unreported absences shall be considered absence without 
leave and deduction of pay shall be made for the period of absence unless the 
supervisor approves the absence. Unapproved absences may be made the grounds 
for disciplinary action, up to and including termination, even on the first 
offense." 



Section 2. All ordinances or parts thereof in conflict with the 
provisions of this ordinance are hereby repealed to the extent of such 
conflict, and this ordinance shall be in effect from and after its passage 
and publication. 

I HEREBY CERTIFY that the foregoing Ordinance was duly passed by the 
Common Council of the City of Sheboygan, Wisconsin, on the day of 

--------------------------' 20 • 

Dated -------------------------- 20_. ------------------------' City Clerk 
Approved ______________________ _ 20 

-------------------------------' Mayor 



Chapter 82 - - PERSONNEL REGULATIONS AND BENEFITS--

ARTICLE I . - IN GENERAL--

Sec . 82 - 1. maintenance and pf J9;lans: .. ·. 
-----program . \ .. 

(a) The common council city administrator shall be resJ9onsible for 
maintenance of themaintain an employee classification 
compensation plans, includingprogram . 

=~~· .,...::~:~ 

(b) As part of maintaining such a program : 

{a) ( 1) The director of human resources and labor re l ations shal l • ...... 
review and update the program annually . Said review and update 
shall include , but not be limited to , the allocation of new or 
changed positions and the determination of proper compensation 
ra t es withinpursuant to the provisions of this chapter . 

{2) The common eo:.:rwil delegates administrativecity adminis t ra t or 
shall prepare and clerical \JOrll involved in introdu ce a yearly 
budget that reflects the foregoing toneeds of the program. 

{9} (3) Department heads shall make changes to job descriptions , job• ····· · 
titles , and classifications , subject to the approval of the 
director of huma n resources and labor relations . 
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assi~nments, such changes shall be reJ9orted to the director of 
human resources and labor relations by the department head 
concerned . The direc::or of hUFflan resources and labor relations 
shall investigate such changes; if they are to be J9Crmanent and 
11arrant reclassification , he/she shall submit the recommendations 
to the common council . 

(4) The city administrator shall annually review the table of 
organization described in Section 82 - 31 of this Code and 
approve mid-yea r changes to the table o f organization not 
requiring council approval . 

(5) The city admini strator may approve modifying , adding , or 
deleting positions to facilitate the needs of the business 
while maintaining the approved city-wide budget . 

Sec . 82-2 . - j'1edical in.~.':l.~~~~~:~ .. 

(a) Election of retirees to participate . Eligible employees who• · .. ·· .. 
retir'e after' 'j'afii.iary ... i', ... 19·'f·i; 'may ·pa~tj:cip.ilt'e .. in' t 'tlC Cit.y I s 'Ci t/.S'\ '• .. 
medical insurance family , employee plus spous e , employee plus \ 
chi ld(ren) , or single plan for retirees , subject t o the limitations \ 
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and conditions listed under subsection (c) . Such election s hall be 
made on or before the date of retirement . Employees who do not 
elect coverage at the t i me of retirement are deemed to have waived 
thei r right to participat e7 , subject to continuation rights they 
may have pursuant to federa l and sta te law . " 

(b) .~~Y.I!!'?.0.L~f_pr_~Il]~U_l!ls ._ ?.':1.<?.~-- ~~J?~f?YC~s _ ~-~~9.~)?.~~ -- r:et_:ir~es who elect to• -....... -· 
participate in the city ' s medical insurance plan pursuant ·to .. ··-. 
subsection (a) shall f'd"J'prepay monthly , via direct deposit , the 
entire rate for their medical plan coverage , as established from 
t i me to time by the city or its insurance carrier , to the finance 
director/treasurer on or before the ~fifteenth day of the month 
preceding coverage , and will not benefit by any city contributions 
el!eept .,,here other-,;ise provided for: in er:dinanees , r:esolutions or: 
labor: agr:eements . Upon failur:e to pay by the fifteenth , or: if the 
dir:eet deposit r:ejeets 1 a late payment . A fee of .$-fifty ($50 . 00) 
dollars shall be added to the established premium. Failur:e for any 
failure to pay by the fifteenth , including rejection of a direct 
deposit . Any eligible retiree who fails to pay the premium and 
late paj~ent fee all fees by the last day of the month shall r:esult 
in ter:minationbe terminated from the plan ef fective the first day 
of the following month , absent extraordinary circumstances 
totallycompletely beyond t he control of such employee as deter:mined 
by the common council upon r:eeemmendation of the finance and 
per:sonnel committee . retiree . In the event a retiree wishes to 
appeal this decision , he or she may do so , in writing , within 
thirty days of the fee being charged . Said appeal would be directly 
to licensing , hearings , and public safety committee . 

(c) .I,}:I_Tl~ t_<? ~-i~n:>_ :'!f!c:! ___ C~f!c:!i.~ions . ~-I.E:! !'I JE?I?_~e~~nted_ ell'.ploy~es fall into 
thr:ee tier:s for: consider:ation of pest em~: 

(1) The employee must have reached normal retirement• 
eleetions . age as determined for annuity computation purposes 
and must receive a monthly retirement annuity from the 
Wisconsin Retirement Fund . 

Formatted: Normal, Indent: Left: 0" 

Formatted: Font: (Default) Courier New, Italic 

Formatted: Normal, Numbered + Level: I + 
Numbering Style: a, b, c, ... + Start at: 2 + 
Alignment: Left+ Aligned at : 0.5" + Indent at: 
1", Tab stops: 0.5", Left 

Formatted: Normal, Indent: Left: I", Tab 
stops: 0.5", Left 

Formatted: Font: Italic 

Formatted: Normal, Indent: Left: 0", 
Hanging: 1.5", No bullets or numbering, Tab 
stops: 1", Left 

• ·-- { Formatted: Normal 

( 1) Tier: 1. Employees hir:ed pr:ior to December: 31 , 20ll, ><he ><ould 
have othen<ise been eligible f e r the r:etir:ee benefits then in 
effect (vested in WRS eligibility) ·,.er:e gr:andfatfiered iB this 
benefit eategor:y . To qualify as a Tier 1 employee , the 
employee must have beeB a non repr:esented employee on Jeeember 
31 1 2011 1 have been eligible for r:etirement under WRS 
(r:etir:ement age) as of December: 31 , 2011 , ·,;ith a minimum of 1§ 
years of service of ><hieh at least the last five years of 
service had been served as a non represented employee on or 
be:'ore December 31 , 2011 . Upon r:etirement (the term 
" retirement " as used herein shall mean the employee must be 
retired under the Wisconsin Retirement System and receiving 
monthly annuity payments) , Tier: 1 employees ·.vill be eligible 
to continue en the health insur:anee plan with the city paying 
100 per:cent of the pr:emium cost for: single cover:age and 60 



percent of the premium cost for the family plan ;rith the 
follm:ing stipulations : 8Jtempt employees are eligible for ten 
years maHimum ber.efit 1 non eJ:empt employees are eligible for 
five years l!laHimUR\ benefit . Health insurance benefits 
discontinue upon Hedicare eligibility, the retiree becoming 
eligible for other group health insurance as a result of other 
employment , the retiree turFling ai§Je 65, or the retiree ' s 
death . 

(2) 'P i er 2 . 8mployees that ·.:ere non represented employees as of 
December 31 , 2011 , but did not meet the eligibility 
requirel!lents to qualify as a 'Pier 1 employee for retirement 
(tha': is , 1;as not eli'§Jible for retirement under li'RS 
(retirement age) ·.;ith a minimum of 15 years of service of 

11hich at least the last ::ive years of service served as a non 
represented Clf.ployee on or before December 31 , 2011 ) . On or 
after January 1, 2012 , upon reachi ng 15 years of service , ~<ith 

at least five years as a non represented employee at the time 
of retirement , the retiree ;;ill be e ligible to continue on the 
health insurance plan and ·.vill pay 50 percent of the premium 
contribution for single or family coverai§Je >~ith the follm;ing 
stipulations : EJEempt employees are eligible for five years 
maHimurn benefit ; non CHCI!lpt employees are eligible for t'.Jo and 
one half years maHimum benefit . Health insurance benefits 
discontinue upon Hedicare eligibility, the retiree becoming 
cli'§Jible for other I§Jroup health insurance as a result of other 
employment, the retiree turn i ng age 65 , or the retiree ' s 
death . 

( 3) 'Pier 3 . ~le ·.:ly hired non represented employees or employees 
that ·o~cre ne·.1 to the " non represented" employee status as of 
January 1 , 2012 1 (employees · .. ·he •o~erc previously part of a 
bargaining group ) . Upon a quali::yi ni§J retirel!lent event , these 
employees ·,.·ill be eligible for COBR.'\ continuation of benefits . 

(2) The employee is not eligible for any other group health 
insurance while employed elsewhere . 

( 3) When the empl oyee or his spouse becomes eligible for any 
government- sponsored insurance programs , the coverage shall be 
changed to a non-duplicating plan . 

(d) Surviving spouse . A surviving spouse of an active , disabled• --···· Formatted:Normai, I ndent:Left: 0", 
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years or more of continuous city servieeCity Serv ice and be 
enrolled in the City of Sheboygan medical benefit plan at the 
time of his/her death . 

(2) Said election shall be irrevocable and shall be made• 
within ~thirty days after the date of death of the employee 
or r etired employee and said spouse may remain in the 
aforementioned plan indefinitely , subject to the other 
provisions herein . 

(3) Said surviving spouse shall pay , monthly, via direct• 
deposit , the entire rate for medical plan coverage , as 
established from time to time by the city or its insurance 
carrier to the finance director/treasurer on or before the 
fifteenth day of the month preceding coverage . Said payments 
shall not be reduced by any contractual city contribution for 
medical plan rates for which the deceased employee or retired 
employee may have been eligible . Upon failure to pay by the 
fifteenth , or if the direct deposit rejects , a late payment 
fee of ~fifty ($50 . 00) dollars shall be added to the 
established premium . Failure to pay the premium and late 
payment fee by the last day of the month shall resul t in 
termination from the plan effective the first day of the 
following month , absent extraordinary circumstances totally 
beyond the control of such surviving spouse as determined by 
the common council upon recommendation of the salariesfinance 
and grievaneespersonne l committee . 

(4) Coverage under the above plan shall be limited to the• 
surviving spouse and the deeeased ' s deceased' s legally 
dependent children , inclusive of unborn , as of the date of the 
employee ' s employee ' s or retired employee ' s employee' s death . 
Said coverage for the surviving spouse and 
deeeased ' s deceased ' s legally dependent childre n shall 
terminate upon a change in the marital status o f the surviving 
spouse . 

(5) The surviving spouse must sign a n af fidavit of• 
eligibility upon initial enrollment and may not be eligible 
for any type of medical plan coverage as a result of being 
emplo yed elsewhere . Said affidavit must be completed and 
s igned on an annual basis . Lack of response or failure to 
include factual in formation in the affidavit will result in 
t h e surviving spouse being t erminated from the City of 
Sh eboygan medical benefit plan . 

(6) When the surviving spouse becomes eligible for any government­
sponsored insur ance program , the coverage shall be changed to 
a non-duplicating plan~ . 

(7) The terms !!."dependent !!." and !!."disabled!!." as used herein are as 
defined in the city'sCity' s medical benefit plan summary~ . 
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Sec . 82-3 . 

(8) The surviving spouse of employees with less than 15 years• 
of service wil l be offered coverage as required under 
applicable law and will be ineligible for further ~City 

coverage when the coverage required by law expires . 

Reserved . 
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Sec . 82 1 . p;lse sta teme~ .t~!. ~-~po!"_~-~- :~---· . . .. . .. . . . . ... __ .... · i Formatted: Font: Italic 

No persons shall make any false statement or report with regard to any• · 
test , certification or appointment made under any provisions of this chapter 
or in any manner commit or attempt to commit any fraud preventing the 
impartial execution of this chapter and policies . 
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Sec . 82-~4 . .E! .r:.~~~ !X . - .. . . . . .. . . . . . . . . . . . ...... . . .-·i Formatted: Font: Italic 

No person shall directly or indirectly give , render , pay, offer , solici t • · .. { Formatted: Indent: First line: O"' 

or accept any money, service or valuable consideration for any appointment , 
proposed appointment , promotion or proposed promotion to , or any advantage 
in , a position in the city service . 
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(a) Nothing hereinafter contained shall affect the right of the• 
city employee to hold membership in and support a political party , 
to vote as he or she chooses , to express privately his or her 
opinions on all political subjects and candidates , to maintain 
political neutrality and to attend political meetings . 

(b) No employee 5-fl\a"Hs hall engage in political activities during•--- . 
regular wor k hours , nor shall any employee wear his or her uniform, ··· 
badge or other indicia of o ffice/emp loyment while engaging in 
political act i vities . 

(c) No employee shall erect , cons t ruct or post political posters 
on city property or buildings . Political posters shall not be 
displayed or posted on the private au t omobiles of employees when 
parked on city premises furnished to the employee by the city for 
the parking of such vehicle during regular work hours , except 
bumper strips on bumpers . 

(d) No . p~-r-~on ... s .ha]j_: ···d-irectiy ... or ... indlrectly so"i:ici.t . or .. receive:-:---·· .. 
subscriptions , assessments , contr ibutions , or services or any ·· ... 
partisan or nonpartisan political purpose from any employee in city 
service or use his or her influence to coerce the political action 
of any employee while such employee is on city premises during any 
regular working hours . 

··----- -- ------- --- - --- ---------- - - -- - -- - - - - _ .. _~,._._ 
(e) Unless otherwise prohibited , any city employee may be a • ... 
candidate for political office and may actively campaign therefor 
without jeopardizing his or her employment with the city . (Note : 
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No city employee elected to a city po:itical office may serve in 
violation of the restrictions contained in Wis . Wisconsin 
StatutesStata: §§ 946 . 13 and 66 . 0501) . 

(f) For the purposes of this section, political activity shall• 
mean activity calculated to improve or favor the changes of any 
political party or any person seeking or attempting to hold 
political office ; such definition of political act i vities shall 
include but not be limited to campaigning for candidates or 
political parties , circulating nomination papers , registering 
voters , collecting contributions or selling fund- raising tickets , 
distributing campaign material , organizing political rallies or 
meetings . 

Sec . 82-~6 . pffect of violations .---

(a) Any employee who is guilty of a violation of sectionssection• 
82-4 3 through 82-~5 of this chapter shall be subject to 
disciplinary action which may include demotion , suspension and/or 
dismissal . termination of employment . 

Elected officials, (b) An elected official , a department fleae.shcad, or• 
any person who is not an employee of the city who is guilty of a 
violation of scetionssection 82-4 3 through 82 -~5 of t h is chapter 
shall be subject to a forfeiture of not less than ~fifty dollars 
($50 . 00) nor more than ~two hundred fifty dollars ($250 . 00r ) , 
together with the costs of prosecution , and in default of payment 
thereof , to imprisonment in the county jail until such forfeiture 
and costs are paid , but not to exceed ~thirty days . 

Sec . 82-~7 . f.llegecj._ .<?~. ~?P~_rcnt st:::ileCI:?s . Appare_nt ?_~r~kers . 

(a) Employees who may be deemed to be alleged or apparent strikers• 
will not receive their regular pay, sick leave pay, or be permitted 
plus time pay . All employees who are on an approved vacation which 
was prescheduled will receive the approved amount of vacation pay . 
All lost time by strikers shall be reported as absent without 
leave . All strikers and their agen ts will be subject to provisions 
of any appropriate law , applicable rules and regulations , 
ordinances and contracts covering t he prohi bition of strikes and 
absence without leave from assigned jobs and subject to 
replacement . 

(b) Employees are deemed to have refused to work during a strike• 
in the following cases : 

(1) Refusal to cross picket lines with equipment or to obtain 
equipment . 

(2) Refusal ro cross picket line to enter their place of• 
work . 
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.. 

._(d) 

(3) Refusal to be transported to their place of work by city 
vehicle even if they are furnished such transportation outside 
the picket lines . 

(4) Refusal to work because of being in sympathy with the 
strikers . 

(5) Leaving jobs during the work day to attend union meeting . 

The above are examples of reasons for refusal to work . Any• 
unauthorized reason f or refusal to work falls into this category 
even though not stated above . These employees will not receive 
their regular pay, call - in pay , sick leave pay or be permitted plus 
time pay . Employees in this category will only be paid for 
authorized time actually worked . 

(c) Employees who are available and willing to work but cannot 
work for a variety of reasons , such as : 

( 1) Lack of equipment . 

.. 

(2) Inabilit y to proceed without workers on strike, upon whom> ··· ... 
they depend for completing their tasks . ~. 

(3) I nc lement weather . 

····- ··········-··-····· 
,These ef!1£? loye~.!? --~~~:>€! __ contract allows for a two-hour call - in pay• .::.··· 
will be paid that amount , but no additional plus or minus hours ·· ... · 
will be issued . ·. 
The following guidelines are furnished co department heads of union• 
groups with respect .. to employees in their dep.;lr.trnerit who present ·. 
themselves in the regular way for regular employment during the \ 
strike or work stoppage . ~ny employee in the _department who is 
able and willing to work and presents himself for work in the ·· .. 
department at the usual and customary time and place shall be 
permitted to work cond i tioned upon the following : 

.( 1) 

, ( 2) 

That the regular or customary work to which such employee is• . 
normaliy" "afii,,"i"gned···i"s' available and that "sucii ''"employee"" ca·r-; · ···· ... _ 
discharge his normal dut ies . . 

That the equipment which such empl~yee norJl!all_y 
available ·ai1Ci .. opera.'ting , if equipment is necessary 
employee normally in the discharge of his duties . .. 

uses is•_.."·· .. ~· 
for such -.:·. · .. 

Sec . 82-.g...,.._a . jlpplica ti()n _ ~o_ _ e!~]ployees of boards , commissiOf!S ·.:: ... . . . 
The classification and compensation provisions of this chapter shall•. · · . .. . 

apply to employees of all boards and corrunissions after the governing bodies . -. 
thereof so approve by resolution duly adopted . ._._ 
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Sec . 82-~1~0~.----·~· 9 . 'J:mployeell': definec:J . :-: ... .... . 

The term .!!." employee.!!." whenever used in t h is c hapter shall inc lude all• 
officers , supervisors , and department and division heads of the city except 
those excluded under section 82-23 . 

Sees . 82 11 82 20 . Reserved . 

ARTICLE II . POSITION CLASSIFICAT ION-
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Sec . 82-21. Division of offices .-._ ________ ------------ - .... · { Formatted: Font: Italic 

All offices in the public service in the city shall be divided into two• ·· --·i Formatted: Indent: First line: O" 

(2) classes , namely, t he classified a nd unclassified service . 

l fb} 

(a) pncj,a_s_sified positions . . ·. 
(1) All officials elected by the peo p le . 

(2) 

(3) 

( 4) 

Election officials appointed pursuant to Sec . 7 . 30 , Wis . • 
Stats . § 7 . 30 . 

... .. 
All officers , members or employees of city boards , ·. · .. :·.·.·.·.::·· .... 
commissions , utilities or authorities . 

All employees appointed by the mayor and/or common council.,-.\ \., 
· .. ·ith the eHeeptioR of the positioR of seeretary to the IRayor. . \'· ., . '. . ' 

' .. 
(5) Other positions designated by the common council 

unclassified . as~::::: .. \::~ 
( 6) All employees in the unclassified service except those•. '-.\ 

excluded under section 82-23 shall be governed by this chapter · .. :.:. 
and the same provisions relating to the classified service \ ·.: 
with respect to hours , paid time off -f..!!. ("PTO!!f-r" ) , holidays , ' ' 
political activi t ies , unlawful acts , all as provided in this 
chapter . 

~ 

(b) ,q_a_ss_i_[i_~d . J?C?Sitio_ns . All other offices and positions not• .. \ 
designated otherwise shall be included in t:"!1e classified service , \-.,\ 
with the exceptions of such employment or positions relating to \\\ 
temporary , seasonal or: part- time work or: work created for relief ...... 
purposes . 

Sec . 82 - 22 . - ~stablishi0g classifications .--

All posit i ons in the municipal service , except those listed in section•-.. 
82-23 , shall be grouped into classes and each class shall include those 
pos i t i ons sufficiently similar in respect to their duties and 
responsibilities so that similar requirements as to training , experience , 
knowledge , skill , personal qualities , and the same rates of compensation are 
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applicable thereto . The civil service status of positions is not af f ected by 
their inclus ion or exclusion from the provisions of t hi s section . 

. · { Formatted: Font: I talic 

The provisions of this chapter (except sections 82 - -65 a nd 82- + 6) shal l • ···· { For matted:Indent:First line: O" 

not apply t o the following offices and positions : 
.. 

(a) Officers of the city government who are elected by t he voters of• ··· 
the city , e xcept that compensation as provided in sect i on 82 - 61. 

(b) Members of city boards and commissions and members and employees of• · .. ··. 
city util ities and authorities . ··. 

(c) Officers and employees of the library board . 

(d) !!arbor master. 

{e} (d) Officers and employees subject to the jurisdiction of the· -. 
municipal water ut ili t y d e partme nt and paid from the funds of such 
d e p artment . 

Sec . 82 - 24 . l\llocat:.r:g e:eisting posi::ions. 

The allocation of individual positions to standard classes and any 
reallocations •t~hich may be required subsequently shall be made by the common 
council . 

See. 82 2§ . .Hi~_i!!CJ. of f!CW empl<?Y~~s _general~y . -

(a ) When any department head l earns that a vacancy has occurred or is 
about to occur in any full - time position i n t he city service in his 
or her department , except those employees of city boards, utilities 
or authorities , positions excluded pursua nt to Section 82-23 ,he or 
she shal l forward a written request , along with the city 
adffiinistrator ' s recommendation, justifying the filling of the 
vaeane:t to the to the director of r.uman resources department . 
H and labo r relations to f i ll the va cant position is already part 
of the department ' s for approval . 

(b ) Once approved , the d irector of human resources and labor relations 
shall forward the approval to the city administ rator, who may make 
any modifications to t he table of organi zation ar:d included in the 
(including numbers of employees) and job descriptions he or she 
deems appropriate which are cost- neutral with r ega r d to the c i ty 
budget . 

(c) Upon no t ice from the city admin istrator that all such changes have 
been made , the director of human r e sources department mayand labor 
relations shal l proceed with the hiring process and fill the 
position . I f fi lling the vacant position is no: budgeted , approval 
needs to be granted bynecessitates a modification to the budget , 

\. 
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the d irect or o f human resources and labor relations shall request 
the finance and pe rsonnel committee . ¥1ithin 30 aays after receipt 
of such request, the :inance and personnel co~~ittee shall approve 
or rejee:: the request in ·,;riting . If refused , authorize filling the 
reason should be stated for such refusal . .'\ny department head may 
appeal any decision H'.ade under this section to t'Ae eoffiffion COI:lfleil . 
If approved by either the position as part of the budget transfer 
proce ss . If the finance and personnel committee erfails to approve 
fi lling t he posit i on , it shall set forth its reasons in writing , 
and the af fected department shall have the right to appeal the 
d ecision to deny to t h e common council , certification . 

~ (d) The fi lling of a n y vacant position pursuant to this section shall• 
be maaec e rtified in accordance wi t h the following procedure : 

( 1 ) When filling a v a cancy by selection of an eligible• . ·. · 
candid ate from a list established on the basis of an open 
competitive examinat i on , the appointing authority, subject to 
the approva l of the director of human resources and labor 
r elations , ma y s p ecify req uirements of particular experience , 
edu cation , ski ll a nd / or physical requirements necessary for 
successfu l performance . The director of human resources and 
labor r elations sha l l certify the name or names of those 
pe r sons c a tegoriz e d a s best qualified to fill the vacancy in 
accord ance wi t h these r equirements7 and civil service rules 
and regu lations . The appointing authority shall make ~his 

or her appointment f r om those certified . 

(2) In promot i onal examinations , appropriate consideration• . 
shall be g i ven to emp l oyee qualifications , record of 
pe r formance and ability . 

(3) For p rot ective servi ce vacancies , the selection shall be 
i n accor dance with police and fire commission regulations and 
any labor agreement or applicable department policy . 

(4) The a ppo i nting authority, subject to the approval of the 
directo r of human r esources and labor relations , may make a 
provis i o nal appointmen t from an eligible list in accordance 
with i tems (1) or (2) of this subsection-fa+ even though the 
i ncQmbent has not yet vacated the position provided approval 
has been received in accordance with this subsection~. 
The eligible person so appointed will be accorded all the 
benefits of a regular appointee and shall retain all rights of 
cert ification to the permanent appointment . 

Formatted: Normal, Numbered + Level: I + 
Numbering Style: a, b, c, ... + Start at: I + 
Alignment: Left + Aligned at: 0.5" + Indent at: 
1", Tab stops: 0.5", Left 

Formatted: Normal, I ndent: Hanging: I", Tab 
stops: 0.5'', Left 

Formatted: Normal, I ndent: Left: 0", 
Hanging: 1.5", No bullets or numbering, Tab 
stops: 0.5'', Left + 1", Left 

Formatted: Normal, Indent: Hanging: 1.5'', 
Tab stops: 0.5'', Left+ 1", Left 

Formatted: Normal, Indent: Left: 0", 
Hanging: 1.5", No bullets or numbering, Tab 
stops: 0.5", Left + 1", Left 

. ... ·· { Formatted: Font: Italic 

Wheneve r in the judgme nt of the city administrator or the common council• 
it becomes necessary in the i n ter est of economy , lack of work or funds , or 
o t her just cause s to a boli s h any position in the classified service , the 
p erson f i lling such position shall cease to be empl oyed . Where the number of 
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employees in a class code is reduced , the appointin§ authol'ity shallcity 
administrator may consider seniority , performance appraisals , conduct , skill , 
and ability in determining the order of l ayoff , except where otherwise 
provided for in labor agreements ente r ed into by the city . Qualifications , 
skill and ability , and work performance are given greater weight than 
seniority in the event of a reduction in force . If all things are equal , 
seniority will be the determining consideration . Regarding seniority , years 
of service as a full - time employee are calculated . Part - time service will be 
given prorated credit . For example , an employee who worked ~twenty hours per 
week average will be given credit for one- half- (1/2) year of service . 

(a) The director of human resources and labor relations is• 
authorized and empowered to enter into reciprocal agreement within 
the approved budgetary limitations for the use of equipmen t , 
materials , facilities , and services with any agency or body for the 
benefit of the public personnel system. 
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(b) The d irector of human resources and labor relations may enter• ... 
into agreements with other governmental agencies charged with 
public personnel administration in conducting personnel tests , 
recruiting personnel , establishing eligibility lists , labor 
relations services , and t he interchange of personnel . 
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Sec . 82-~27 . P -.r:_sf!_ :?I?~ci_ f.~_q_a _~~~l!.f!:-:-___ -: _.P.ll_!P_os~ and effect .--

Each class s pecifi cati on s hal l outline the main c haracteristics and• :\:::· 
qualification requireme nts of p ositions in the class and give examples of ·· ... · 
specific duties which employees holding such positions may properly be ·. 
r e quired to perform. The class specifi cation is descriptive and explanatory 
but not restrictive . The listing of particular examples of duties does not 
preclude the assignment of other tasks by the department head or designated 
supervisory personnel . 
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Class specifications fol' neHly Cl'eated pos.:.tions shall be appl'oved by 
the common council . P~y addiciens Ol' deletions in the class specifications 
'n'hich chan§e the class §l'ade or any substantive chan§CS in the minimum 
l'cquil'cments of eHistin§ positions sl=.all also be appl'oved by the eo!llil'.on 
counc il . Othel' chan§es in the class speei fiea:ion shall be made by the 
finance and pel'sonnel co~~ittee . 

See . 82 30 . Class specifications - .~ta_temen_ts_ o[ qu_alifica tions . --. 

The statement of qual i fications in a class specification is intended to• 
be used as a guide in selecting persons for examinations and employment , for 
preparing examinations and for use in determining the relative value of 
positions in a class with positions in other classes . In addition , the 
director of human resources and labor relations will establish minimum 
standards for all other factors as may be held to relate to the ability of 
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the cand ida t e t o per fo rm with reason a bl e e f ficienc y . 

Se c . 82 31. 29 . 
posi tion s .---

I n d e t ermining the class to wh ich a p os i tion s h oul d be al l oca t ed , the• 
speci ficati o n of each class shal l be con s i dered i n its e n t i ret y a nd in 
re l atio n to t h e s peci fications o f the classes i n t he c l ass i fi c a t ion pla n . 

...... -· 

The c l assification p l an s hall cons i st of t: he classes referred to in• ·--- . . 
s ection 82 -~31 , with such c hanges as may be a pp roved by t he counci l . Al l 
positions in each class shall be compensated i n accorda nce with t he c lass 
g rade for each class as shown in section 82-~31 and the rates for s uc h clas s 
g rad e s refe r red to in section 82-5 4 . 
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Sec . 82 - -3-3-.--31 . /:~~~- - of clc:sses an_<?_ cl"!ss speci !_ica_t_ions . - .. -- · { Formatted: Font: l tal1c 

The oeeu~ational list of classes (classification schedule shall i nclude• 
a tab le of organizationt and compensation grade schedules showing the 
e±a&spos i tion title , class qra depay scale , and compensation grades o: ~all 
positions o f e mployment in the city service to which t he provision s of this 
section shall app ly are set forth and nUffiBeTed as section 82 33 . An updated 
cop y o f sai d table of organ ization shall be annually i n the s u~~leffient to 
this Co denon-represented comp ensation p l a n . Additionally , a copy of the table 
o f org aniza tion shall be kept on file i n t he city elerl< ' s clerk ' s office . 

Se es . 82 - 32 - 82 3 4 82 50 . - Reserved . -

ARTICLE III . - COMPENSATION PLAN-

Sec . 82 - 51. - .(;_'?_r:'!?~!l_~a_ tion limited .---
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No provision of t hi s a r ticle shall be construed as author i zing any• -- -·- Formatted: Indent: First line: o·, Tab stops: 
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exceed ing app ropriations made for such purpose . No city employee shall r e tain 
any fee s o r compe nsation received by v i rtue of his employment with the city 
other t ha n authorized by the common counci l ; such fees shall be paid into the 
city treasury . 
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the numbe r of hou rs to be worke d and the a moun t earned , and make such othe r 
i ncide n tal c hanges not in conflict wi th t his chapter . 
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working hours for the r e spect ive classes of positions as referred to in 
s ection 82 -~31 ; p rovided, however , that the salaries of non- represen ted 
supervisory , professiona l and administ r ative positions listed as department 
and division heads :.n section 82 ?Oe xempt u nder the federal Fair Labor 
Standards Act are f i xed according to the responsibilities to be fulfilled and 
are not b ased o n a f i xed numbe r of hours of wor k per week and shall not be 
adjusted with va riati ons in work schedules , unless part-time employment is 
speci f ically pro v i d e d . 

Salary and wage schedu l es with hourly rates and straigh t -time yearly• 
r ate s for a full- time emp l oyee (full- time for t he calculation of a yearly 
r ate is +Gf o rty hours p e r wee k , 2 , 080 per year) for all salary grades in the 
ci t y s e rv ice to whi ch t h i s a r t i cle s hal l be a pplicable are established and 
lis t e d i n the non-re p re s e n ted compensation program on file in the human 
r esou rces department . 

Sec . 82 - 55 . - .B_~_s_~--~9Jarl: <?~. l?.C?~ -~C:~ .-~.f!.Ci J!:r.~ . P.e_rs_onn_~l . ~- - - - .. --. ·-·.- ... -----~: ·-. 
The base s a la ry o f po l i ce shall include report i ng time . In addition , the• ····. 

base s a lary of pol ice and fi re pe r sonnel s hall include a prorated amount of 
h ol ida y pay and reportin~ time . pe r pay period . 
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Sec . 82 - 56 . - Biweekl y payment of earnings . --

Except for elec t e d o ff icials and e mployees covered under a val i d 
collective ba r ga i n ing agr eement providi ng otherwise , all salaries and wages 
shall be pa i d biwee kl y fo r salaries and wa g es earned during the biweekly 
period precedi ng t he most current biweekl y period (i . e . two-week holdback) . 

Sec . 82 - 57 . - f._c_t_~f!9. .. l?.~Y Jor l_l_on_-:!~P.~ese!lted empl~Y.~I?-~ - -----

(a) Whe n a temp orary vacancy occurs of more than two calendar­
weeks but less t ha n six months7 in a non- represented position , the 
director of human re s ources and labor relations , in consultation 
with the affected department head , may recommend to ~ 
aa~inistrative o:fieerthe city administ r ator an appropriate 
subordinate non- represented employe e to fill the posi t ion on an 
~acting~ basis for t he duration of the temporary vacancy . Positions 
in the transit , pol i ce and f i re departments require the approval of 
the respective commissions . If the subordinate is in a lower salary 
grader while serving in such an ~acting~ capacity, the subordinate 
shall receive addit i onal compensation for the additional work 
assigned . When partial responsibilities are assi~ned, a five 
percentAn increase Hill be a·.;arded ( :ive percent of the aetinEJ 
employee ' s current pay) . For :ull duty assi~ned responsibilities, a 
ten percent increase ;;ill be a·,,arded . is assigned when acting in 
full - capacity; a reduced amount will be issued for limited acting 
duties o r when partial duties are assigned . This amount will be 
issued ~after a full time replacement has been named and starts 
in t he form of a lump-sum for all acting time . I n no case shall the 
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temporary increase in pay be greater than the salary of the person 
who left . 

P.f::er one year, (b) Within six months of the beginning of a • ... . 
temporary vacancy , the City Administrator will determine whether 
the opening will remain or a change in the table of organization 
needs to be made , and will inform the employee ~filling the 
position on an acting basis as to the status of the replacement . 
The employee may be reclassified to the position he/she is actually 
performing . In case of such a reclassification , his or her pay will 
be adjusted to match the new position , andclassification based on 
the em!T.l-eyee-J-5-employee ' s performance shall be reevaluated fer !?frY 
purposes . 

Sec . 82 - 58 . Worlter 1 s Worker ' s • . C?Of!lpens.a. .~~on. : .-.. - - _ .. --\-:\: 
A full - time or permanent part-time city service employee , except these• ... 

empleyeesan employee of the board of water co~~issioners , who sustains a 
compensable injury while performing within the scope of his or her employment 
as provided by W. S . A. Ch . Chapter 102 , Wis . Sta~s . (Worker 1 5 (Worker ' s 
Compensation Act) , shall receive compensation in accordance with state 
statutes . The first three days of a lost time injury will be unpaid , after 
which the employee will receive his/her eligible amount of compensation 
directly from the city 1 s ci ty ' s third party administrator for >IOrker 1 S\oJOrker ' s 
compensation . 

Sec . 82 - 59 . - .Tempf:!rary , ~~9_~'?_n_a_~--~~np_loyees . -

(a) Temporary or seasonal employees shall be paid in accordance• 
with the .!!."extra help schedule.!!." and amendments thereto a-s­
passedand prepared annually by the common council and filed in 
~director of human resources depart~and labor relations . 

(b ) Temporary or seasonal employees who return to the same- ... 
department and perform essentially the same duties7 may be advanced 
in pay within the pay grade based upon satisfactory service and the 
recommendation of the department head . Returning seasonal employees 
will not be paid greater than the amount listed as top- pay for 
.!!." extra help-,-!!. . " 

Sec . 82-60 . - P!r;_ !'1.~!-.'?_~ances_:_-:-. _ 

Officers or employees who are required to use their privately owned• 
automobiles in the conduct of city business are entitled to reimbursement o n 
a per mile basis equal to per mile basis approved by the Internal Revenue 
Service for income tax purposes . Official increases or decreases announced 
by the Internal Revenue Service will not be retroactive but shall be 
effective on the first of the month following the announced increase or 
decrease by the Internal Revenue Service . To be eligible for reimbursement , 
an employee must comply with the expense reimbursement policy . • 

Sec . 82 - 61. .Elected of_.f_i~~~!--~. ·-~. 
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The finance and personnel committee shall recommend for common council• 
approval the initial salary for all full tiffie elective positions and any and 
all in- term increases for same at least H thirteen months prior to the 
e l ection date for each office . The common council shall act on such 
recommendations and establish the salaries for full-time electi ve positions 
not later than the final meeting of the council year preceding the year of 
election . 
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Sec . 82-62 . . ''.djus~ffieAt . Starting rates on initial employment . 

The bi11eekly aAd hourly rates for different classes of positioAs which 
are prescribed iA this article shall be ehaA~ed oAly upon affieAdffieAt by the 
COffiffiOA council . 

Sec . 82 63 . StartiA~ rates oR iAitial effiployffieAt . 

Original hires who have all the qualifications to any position shall be• 
offered the minimum pay for that position . In the case ~1here a potential 
employee has the majority of qualifications , that employee may be offered an 
amount less than minimum until the point that he/she achieves the 
qualification , at which time the employee will be brought to the minimum . In 
the case an employee is hired who already has advanced training and/or 
experience r equired for a position , the initial rate offered upon hire may be 
greater than minimum but 'n'ill be ·.~~no greater than the ~top of a 
positioA . At aAy tiffie a the salary offer is ideAtified that is ~reater thaA 
ffiidpoint of a salary ran~e , the director o: hUffiaA resources aP.d labor 
relations ffiust attaiA ad¥aRee range , subject to the approva: from the fiAanee 
and personRel eoffiffiittee . city administrator for a salary that is at or over 
market rate/mid-point in the range . At no time will an employee receive 
greater than the top pay in a salary grade (with the e xception of those who 
whose wage is greater than the maximum salary for that employee ' s 
classification and where the position has not been revised to another pay 
grade ; in such a situation , the employee ' s salary shall be frozen until such 
time that an adjustment in the market rate causes his or her salary to fall 
under the maximum for the classification range . 

Sec . 82 - 64-:---63 . • starcing !_~t_e_s on new position .-

Whenever an employee is assigned a duty in a position not previousl~ 
held by him and such change is not in the nature of a promotion , he or she 
shall receive the entrance rate in the range established for such position or 
such other rate within the applicable range as he or she may be entitled to 
by reason of crediting him in his new position with such prior service that 
is found to meet the following conditions : The character and nature of the 
duties of the position to which the employee was assigned are similar to 
those of the new position ; and the service in the former 9osition provided 
experience valuable to the performance of the new position . 

Sec . 82-~64 . .starting rates on promotion .--

In any case where an employee is promoted to a class with a higher pay• 
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range , the entrance rates s hall be at no-less than the minimum base pay in 
the applicable range as he or she may be entitled to by reason of crediting 
him with prior experience that is directly related to the new position , 
except as otherwise provided for in any labor agreements approved and passed 
by the council . 

Sec . 82-~65 . .sta.rtif!.g . .!.9. ~.~-~-- on demotion . ---4 .....•• 

Whenever an e mployee is demoted to a position for which he or she is+ ····· 
qualified , be it voluntar y or involuntary , he o r she shall reeeivebe 
compen sated at a decrease in pay of Sl . 2§ per hour , butrate not less than the 
minimum pay for t h e new position . 

Sec . 82 - 6+-:---66 . .Jncreases_ in compensation . -

(a) The director of human resources and labor relations has the• 
authority to iden tify ffi4.fte.rnecessary adjustments to position 
descriptions ·.;itfiout approval from ::he fiflaflee aRd persoAAcl 
committee and/or council. l!o·.;ever 1 major. The city administrator 
must approve any substantive changes in positiofl descriptions wfiieh 
subsequeAtly modify tfie salary «:Jrades to city employees the job 
description , including departmeflt fieads aAd supervisory personAel , 
sfiall be approved by both the fiflaAee afld persOAFlel committee aAd 
by the eommofl couAeil . salary grade cha ng e s necessary to reflect 
market value . 
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(b) Department heads requesting consideration for modifying a • 
salary grade must complete the appropriate reclassification request 
form to properly document the specific information requested for 
consideration and keep a record of the reasons for the justified 
change , if any . 
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Sec . 82-~67 . .c~~~~l"!.u~_~Y .. C?.f service .---
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.. Formatted: Font: Italic 

(a) Service requirements for advancement within compensation• ····· 
rangesr and for other purposes as specified i n t his articl e r shall 
have the implicat i on of con tinuous servi ce , wh ich means e mploymen t 
in the city service without break or interruption . Leaves of 
absence without pay of less t ha n 30 · .. ·oEledays afld leaves ~lith pay 
shall Aot iAterr upt eoAtiAuous service nor be deducted 
tfierefrom . t h irty workdays and leaves with pay shall not be 
considered inter r uptions of continuous service , nor shall the 
length of time of such leaves be deducted from the length of 
continuous service . However , leave of absence of greater than 
thirty days may reduce performance increase amounts unless that 
leave is protected oy law, including but not limited to coverage by 
a qualified Family Medical Leave Act certification or by military 
leave pursuant to the Uniformed Services Employment and 
Reemployment Righ ts Act of 1994 . 

(b) Except as otherwise provided under federal or state law and• 
regulations fo r covered a bsences for service in the Armed 
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FoEeesarmed forces of the United States , absences shall not be 
deducted in compiling total service , but shall not serve in the 
calculation of current benefits pursuant to continuous service . For 
example , vacation calculation is earned by actual time worked the 
previous year . Though the empl oyee will receive h i s/her original 
hire date for the vacation scheduled (total number o f years served 
will not be deducted while serving) , only the ac tua l time worked on 
the city job will be used i n the prorating of e a r ned vacat ion upon 
return from active duty . 

(c) Qualified family medical l eave absence s (FML) will not disrupt•·· ... 
an employee ' s employee ' s continu i t y o f se r vice . Any i denti f ied pay 
i ncrease t hat would have occurred whi le t he employee was out on FML 
would become effective upon t he date o f return f r om the leave , i . e . 
re t roactive pay would not apply . 

Sec . 82 -~68 . .O~~~till}e for _non-repre_sente_d t::mP.!. C?.¥.~.0:.~:.-. -_- .... _ ... 

(a) The normal work schedule for full - t i me , nonexempt employees is• ····. 
f i ve • eight - hour .. periocis ; ·r:c;r:·aTii1(j ···.w"forty .. i-lours···pei:··· week :··· rhis "· .. . 
schedule may be revised as necessary dependi'r1(j' '()ii' 'C:'tistome'i:' and/or .... ·· .. , 
city requirements , as determined by management . Each employee needs 
to work with their supervisor to define the e xpected hours of work . 
Employees may need to flex their schedule to maintain a +&-forty 
)1o~r work 1-1e~~: T_he t_im~ .P~?<ed r:nu~~- _l?e ___ apr.~.<?:V~~ ---~~ -~~::?.~.<?."!. }?.Y 
management and be contained within a two- week , 80 - hour payroll 
cycle . If an employee flexes their schedule during the 4Gfort~-~~ur 
work week , time worked in excess of eight hours a day can only be 
taken on an hour-for-hour basis . In other wo rds , if an employee 
works ten hours on Monday , the addit i onal t1.;o hours flexed on 
Monday may be taken off later in the week at straight- time hours , 
not time- and- one-half . Employees may not save (bank) additional 
time off for use in another pay per i od . If customer and/or city 
r e quirements prevent an employee from utilizing their flexed time , 
the employee will be paid overtime for hours worked in excess of 
40 ROUES iA a · .. ·eel<forty- hours in a week . Hol i day time issued in a 
wo r k- wee k is viewed as work t ime for the pu r pos e s of calculating 
overt ime pay . .. · 
(b ) .&.~~~P~ ... ~.f!IP..~~Y~.~.-? ... ~~~--f.':J_ll-:t i~e ernp~o_ye_es __ l-/11?. _f}_o_~!!!~Ux .• ~<?~~ - ~·, ··· 

mi nimum of 4Gforty hours per week . Due to the e xecutive , ·~:- . 
administrative or p;ofes.sionai"'ii~iture' of .. the·.s·e ... p.cisition·.s·; . exempt ............ 
employees are paid a defined salary for their posit ion rather than '-.\ 
an hourly rate . Therefore , if the position r equires additional \' 
hours (over 4Gforty) during th~ w<?.~.~- .1-!~~~ , ~.0.<?.~~- 1¥11~ _hol_<:l __ ~~~t:nP~ . \ 
positions are expected to perform their duties as part of their 
work week . The additional time worked is considered part of the 
position expectations and is exempt from ove r time pay . 

(c) Overtime compensation for nonexempt salaried and hourly full - •· .. 
time , part- time seasonal and temporary employees will be paid for 
hours worked in excess of 4Gforty hours per week in accordance with 
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appl i cable laws . Holiday time i ssued during a week counts as time 
worked for overtime purposes . 

(d) Exempt employees under the fair labor standards act and- .. 
elected offi cials will not receive overtime pay . 

·-·············· 

The follm1ing non represented employees are enempt under t h e City 
of Sheboygan adheres t o the requirement of the federal Fair Labo r Standards 
Act7 

Attorney Department 

City attorney (elected) 

Assistant city attorney 

Assessor Department 

City assessor 

City .'\dministrator Department 

City administrator 

Finance Department 

Finance director 

Comptroller/treasurer 

F.uditor/analyst 

Accountant 

Public Works Department 

Director of public HoriEs 

City engineer 

Superintendent l'll'I'±'P 

Superintendent of streets 

Superintendent (" FLSA" ) relating to the exempt employment status of 
~ 

··. 
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~4aintenanee supeEviseE WI'I'I'P 

Vehicle and equipment supeEviser 

SupeEvise= of opeEatiens StEeets 

EnviromF.ental en~ineeE 

Chem'st I•IWTP 

Natura lis: 

F'iEe DepaEtffien::: 

FiEe chief 

Assistant fiEe chief 

Deputy chief 

Battalion chief 

City GleE!: ' s DepaEtment 

City cleEk (elected) 

Police Department 

Chief of police 

AdministEative assistant/effiee superviseE 

Human Resources DepaEtment 

DireetoE (a) The employee must be compensated on a salary basis (as defined 
in the federal regulations related to the FLSA) at a rate not less 
than $455 per week ; 

(b) The employee ' s primary duty must be managing the enterprise or 
managing a customarily recognized department or subdivision of the 
enterprise ; 

(c) The employee must customarily and regularly direct the work of at 
least two or more other full-time employees or their equivalent ; 
and , 

(d) The employee must have the authority to hire or fire other 
employees , or the employee ' s suggestions and recommendations as to 
the hi ring , f i ring , advancement, p r omotion, or any other change of 
status of other employees must be given particular weight . 

The director of human resources 



Benefits analyst 

City Development Department 

Director of city development 

Planninq and zoninq manaqer 

Community developmcRt specialist 

~borhood developmeRt plaRRer 

Information TeehRoloqy Depart!l'.cRt 

Information teehnoloqy director 

Systems a:1alyst 

TV proqraffiffier director WSCS 

TV production eoordiRator WSCS 

ParlciR§ and Transit Utility 

Director of parkiRqlabor relations shall maintain and transit 

Transit operations supervisor/dispatch 

Senior Services Department 

Direetorregularly update a list of senior servieeseach position that• 
qualifies for the executive employee e xception under the FLSA . 

t1unieipal Court 

PT municipal court judqe (elected) 

~1ayor ' s Office 

~1ayor (elected) 

Sec . 82 - +1-:----70 . • Hours O/ ~l!ll?}oyment . ---:-. 

I f&} 

(a) Except as otherwise provided , the standard work week for­
regular , full-time employees of the city will be 4Gforty hours , but 
this is not construed to mea~ a gua r antee of minimum hours of work 
or a limitation of the number of hours lvhich the city may require 
an employee to work . 

(b) The work week , except as otherHise provided , will corrunence at• 
12 : 01 a . m. Sunday morning and end at 11 : 59 p . m. Saturday night . 
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(c) The work day , except as otherwise provided , shall be from 
12 : 01 a . m. to 12 : 00 midnight . 

Sec . 82 -~71. f!cinliry_i_s_~.r:ati on and records .---

(a) In emergencies , a department head may 
periods of overtime work t o meet operational 
shall be justified as required by the 
concerned . 

prescribe reasonable• 
needs . Such overtime 
appointing authority 

I f&} (b) All non- exempt and hourly employees in the city service are•· .. 
required to enter their time worked daily in an electronic 
timekeeping system under their personal login codes , or complete a 
timecard and sign the card for authenticity . This may include 
requests for paid time off . 

Sec . 82-+3-:--72 . • computation generally .---

Overtime payment is based on the empleyee ' s employee ' s regular rate of• 
pay as defined in the federal Fair Labor Standards Act . 

Sees . 82-+4-73 - 82- 90 . - Reserved .---

ARTICLE IV . - LEAVE PROGRAM-

Sec . 82- 91. 
article . -

_General rules applying to all leaves of absence in this 

(a) Restrictions on granting . Leaves of absence shall not be• 
grant.ed to any empioyee to accept another po.sition o.r .. engage in a 
business venture or to practice a profession or occupation . A 
leave of absence which has been granted for any other reason shall 
automatically be terminated should it be found that the employee on 
such leave has accepted another position or has engaged in a full­
time business venture , profession or occupation . These 
restrictions shall not apply , however , in any of the following 
situations : 

(1 ) If the employee affected has been appointed or elected to•· 
a position in the service of the City of Sheboygan , County of 
She boyga n , State of Wisconsin , or the United States . 

(2) If the employee in question has been inducted into the• 
Armed Forces of the United States . 

(b) .Failure to return or revocation of leave:: .. F?il~re to rep~rt• .. 
at the expiration of a leave of absence or if a leave has been 
disapproved or revoked shall be cause for separation from active 
employment (termination of employment) unless a justifiable reason 
is submitted within ten days after said expiration , disapproval or 
revocation , which is acceptable to the granting authority 

.. 
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concerned . 

Se c . 82-92 . - .Lei!_-..:e_s_ c;>_.f . <!bSe_l}C~ -~-~ -~0.C?Y.~ .. l?~Y.:.:: .......... . 

The chief administrative offieercity admini strat or may authorize special• ····-· 
leave s of absence without pay and fringe benefits on the prescribed form for 
a n y period or periods not to exceed three calendar months in any one calendar 
year for purposes other than provided in thi s article that are deemed 
beneficial to the city service . 

Sec . 82 - 93 . - .1'.~."! -~!!!:I?.9: .. ~.e.?.::~: .:: ...... . 
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training institute for the purpose of t=aining in subjects directly 

(b ) 

related to the work of the employee and which will benefi t the ci t y 
service . 

(1) For periods not to exceed three calendar weeks in any one• 
calendar year , with the approval of the city administrator . 

(2) For periods e x ceeding three ca l endar wee ks but not 
e xceeding ~twelve calendar weeks , upon the recommendation of 
the city administrator , subject to t he approval of the finance 
and personnel committee . 

Sec . 82 - 94 . - .-!.'!FY.. .~~~Y. · ~ 

Employees who are subpoenaed and serve on j u ry d u ty on a n i nvoluntary• 
bas i s on any days which are schedul e d workdays for t h em s hall be excused for 
t he time spent i n jury service and shall receive their regular rate of pay 
for said time served on jury duty, not to eEeeed 60 days per calendar year, 
subject to the follm<ing provisions : will receive pay continuatio n (not to 
exceed a total of 8 hours per day or forty hours per week) for the time they 
actually serve on jury duty , i ncluding any t i me they are required by the 
court to be immediately available . Employees shall o n ly be e l igible for pay 
continuation on days they are actual ly ordered t o report for j ury duty . 

(a) 

(b) 

The employee must present p roof of jury duty service , stating 
dates and hours per day served on jury duty . 

Formatted: Normal, Indent: Left: 0", Tab 
stops: 0.5", Left+ 1", Left 

Formatted: Normal, Indent: Left: I ", 
Numbered + Level : I + Numbering Style: 1, 2, 
3, ... + Start at : 1 + Alignment: Left + Aligned 
at: 0.5" + Indent at: 1", Tab stops: 1.5", Left 

.-·· · ·i Formatted: Font: Italic 

Formatted: Indent: First line: 0", Tab stops: 
OS", Left 

Formatted: Tab stops: 0.5", Left 

Formatted: Normal, Numbered + Level: 1 + 
Numbering Style: a, b, c, ... + Start at: I + 
Alignment: Left + Aligned at: 0.5" + Indent at: 
1", Tab stops: 0.5", Left 

Formatted: Normal, Tab stops: 0.5", Left 

Formatted: Normal, Numbered + Level: I + 
Numbering Style: a, b, c, ... + Start at: I + 
Alignment : Left+ Aligned at: 0.5" + Indent at: 

I ~ 
The employeeOther than mileage or meal money , employees shall• 
immediately endorse his/her check for such jury service over to the 
finance di r ector/treasur er for deposit into the proper fund . 

(c) When the employee is excused t:-remfor j u r y ser vice , either• ·-... 
temporarily or permanently , the employee shall report back to work 
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within one hour to complete his/her shift . 

Sec . 82-95 . - pepar_tm~rytal __ ~e_<?Y€!. · -:-:. __ _ ___ •. ----- { Formatted: Font: Italic 

In addition to other leaves authorized by the provisions of this• 
article , a department head may authorize an employee to be absent without pay 
for personal reasons for a period or periods not to exceed ten working days 
in any calendar year . 
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Sec . 82-96 . - .!?P..~C:.~?J.! .. J~.a_ve . :-:-. 

The council, upon the recommendation of the ehief administrative•·. 
off i eercity administrator , may grant leaves of absence with or without pay in 
excess of t he provisions of this article for the purpose of attending 
extended courses of training at a recognized uni versity or college and for 
other purposes t ha t are deemed beneficial to the city service . 

Sec . 82-97 . - Unauthorized absence .-----.._ ---- -- ----- -------- .. ····· 
•.. 

An emp loyee who is absent from duty shall report the reason therefor to• ·. 
his supervisor prior to the date of absence , when possible , and in no case 
later than noon on the first day of absence (emergency situations aside) . 
All unauthorized and unreported absences shall be considered absence without 
leave and deduction of pay shall be made for the period of absence unless the 
supervisor approves the absence . Unapproved absences may be made the grounds 
f or disciplinary action , up to and including termination , even on the first 
offense . 

··. 

... _ .. 
··. 
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CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: R.O. No. 7-19-20 is a claim from John Potter for alleged damages to his 
vehicle and R.O. No. 78-19-20 is a claim from Stephen Schnabel for alleged damages to his 
vehicle. 

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst 

REPORT DATE: February 2, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 
Budget Summary: N/A 
Budgeted Expenditure: N/A 
Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10,2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: N/A 

R.O. No. 7-19-20 is a claim from John Potter for $1,009.00 in alleged damages to his vehicle. 

R.O. No. 78-19-20 is a claim from Stephen Schnabel for $1 ,618.58 in alleged damages to his 
vehicle. 

STAFF COMMENTS: 
City staff has reviewed the following claim and under the authorization by the Common 
Council, Res. No. 64-17-18, the City of Sheboygan has settled R.O. No. 7-19-20, John 
Potter, in the amount of $985.37 and R.O. No. 78-19-20, Stephen Schnabel, in the amount of 
$1,463.12 

ACTION REQUESTED: 
Motion to recommend the Common Council receive and file the following documents: 
R.O. No. 7-1.9-20 John Potter 
R.O. No. 78-19-20 Stephen Schnabel 

ATTACHMENTS: 
I. R.O. No. 7-19-20 

II. R.O. No. 78-19-20 

1 



R. 0. No. - 19 - 20. By CITY CLERK. May 6, 2019. 

Submitting a pending claim from John Potter for alleged damages to his 
vehicle when it was struck by an ambulance. 

CITY CLERK 



R. 0. No. 12 - 19 - 20. By CITY CLERK. September 16, 2019. 
i 

Submitting a claim from Stephen Schnabel for alleged damages to !his 
vehicle when a City owned truck backed into it. 

CITY CLERK 



CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: R.O. No. 54-19-20 is a claim from Jason McCoy for alleged damages to 
his vehicle, R.O. No. 70-19-20 is a claim from John Neuendorf for alleged damages to his boat, 
R.O. No. 72-19-20 is a claim from Laura Spalinger for alleged damages to her vehicle, R.O. No. 
77-19-20 is a claim from Progressive Casualty Insurance Company on behalf of Alfonso 
Conseco for alleged damages to their claimant's vehicle, R.O. No. 85-19-20 is a claim from 
Jane Stewart for alleged damages to her vehicle, R.O. 108-19-20 is a claim from Mel Arentsen 
for alleged damages to his property. 

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst 

REPORT DATE: February 2, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 
Budget Summary: N/A 
Budgeted Expenditure: N/A 

Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10, 2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: N/A 

R.O. No. 54-19-20 is a claim from Jason McCoy for alleged damages to vehicle. 

R.O. No. 70-19-20 is a claim from John Neuendorf for alleged damages to boat. 

R.O. No. 72-19-20 is a claim from Laura Spalinger for alleged damages to vehicle. 

R.O. No. 77-19-20 is a claim from Progressive Casualty Insurance Company on behalf of 
Alfonso Conseco for alleged damages to claimant's vehicle. 

R.O. No. 85-19-20 is a claim from Jane Stewart for alleged damages to vehicle. 

R.O. 108-19-20 is a claim from Mel Arentsen for alleged damages to property. 

STAFF COMMENTS: 
City staff has reviewed the above claims and under the authorization by the Common 
Council, Resolution No. 64-17-18, the City of Sheboygan has denied all claims listed above. 

ACTION REQUESTED: 
Motion to recommend the Common Council receive and file the following documents: 
R.O. No. 54-19-20 Jason McCoy. 
R.O. No. 70-19-20 John Neuendorf. 
R.O. No. 72-19-20 Laura Spalinger. 
R.O. No. 77-19-20 Progressive Casualty Insurance Company. 
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R.O. No. 85-19-20 Jane Stewart. 
R.O. 108-19-20 Mel Arentsen. 

ATTACHMENTS: 
I. R.O. No. 54-19-20 
II. R.O. No. 70-19-20 

Ill. R.O. No. 72-19-20 
IV. R.O. No. 77-19-20 
V. R.O. No. 85-19-20 
VI. R.O. No. 108-19-20 
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R. 0. No. E?lf - 19 - 20. By CITY CLERK. August 5, 2019. 

Submitting a claim from Jason J. McCoy for alleged damages to his 
vehicle when a stone from a Department of Public Works dump truck hit and 
cracked his windshield. 

CITY CLERK 



R. 0. No. 10 - 19 - 20. By CITY CLERK. September 3, 2019. 

Submitting a claim from John Neuendorf for alleged damages to his boat 
when it struck the right cement dock that was not protected at the City of 
Sheboygan Public Launch Facility. 

CITY CLERK 



R. 0. No. ~~ - 19 - 20. By CITY CLERK. September 3, 2019. 

Submitting a claim from Laura Spa linger for alleged damages to her 
vehicle when a tree branch fell on it when it was parked on Broadway Avenue. 

CITY CLERK 



0.\ 
R. 0. No. :JJ - 19 - 20. By CITY CLERK. September 16, 2019. 

Submitting a claim from Progressive Insurance for alleged damages to the 
vehicle of their insured claimant (Alfonso Canseco) when a rotten tree branch 
fell on the vehicle. 

CITY CLERK 



R. 0. No. - 19 - 20. By CITY CLERK. October 7, 2019. 

Submitting a claim from Jane E. Stewart for alleged damages to her 
vehicle when it was hit by a street cleaner. 

CITY CLERK 



~ R. 0. No. ) 0?> - 19 - 20. By CITY CLERK. November 18, 2019. 

Submitting a notice of claim from Mel Arentsen for alleged damages to 
his yard due to erosion from South Pointe Campus. 

CITY CLERK 



CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) is a claim 
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client, Alicia Kraemer, R.C. 
No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18) is a claim from Gendlin, Liverman, & 
Rymer, S.C, for alleged injuries to their client, R.C. No. 343-18-19 (R.O. No. 215-18-19) is a 
claim from Ryan, LLC on behalf of O'Reilly Automotive Stores, Inc. for alleged incorrect 
assessed value of their property. 

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst 

REPORT DATE: February 10,2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 

Budget Summary: N/A 

Budgeted Expenditure: N/A 
Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10, 2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: N/A 

R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) is a claim from Gendlin, 
Liverman & Rymer, S.C. for alleged injuries to their client, Alicia Kraemer. 

R.C. No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18) is a claim from Gendlin, 
Liverman, & Rymer, S.C, for alleged injuries to their client. 

R.C. No. 343-18-19 (R. 0. No. 215-18-19) is a claim from Ryan, LLC on behalf of O'Reilly 
Automotive Stores, Inc. for alleged incorrect assessed value of their property. 

STAFF COMMENTS: 
City staff has reviewed the above claims and under the authorization by the Common 
Council, Resolution No. 64-17-18, the City of Sheboygan has recommended to hold R.C. 
No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) and R.C. No. 320-18-19 (R.C. No. 
288-17-18, R.O. No. 252-17-18) and file R.C. No. 343-18-19 (R. 0. No. 215-18-19). 

ACTION REQUESTED: 
Motion to recommend the Common Council hold the following documents: 
R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) 
R.C. No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18) 

Motion to recommend the Common Council receive and file R.C. No. 343-18-19 (R. 0. No. 215-
18-19). 
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ATTACHMENTS: 
I. R. C. No. 319-18-19 (R. C. No. 287-17-18, R. 0. No. 251-17-18) 

II. R. C. No. 320-18-19 (R. C. No. 288-17-18, R. 0. No. 252-17-18) 
Ill. R. C. No. 343-18-19 (R. 0. No. 215-18-19) 
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R. C. No. 319 - 18 - 19. 

r:s.\0 
By FINANCE AND PERSONNEL COMMITTEE. 
April 15, 2019. 

Your Committee to whom was referred R. C. No. 287-17-18 by Finance and 
Personnel Committee and R. 0. No. 251-17-18 by City Clerk submitting a claim 
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client, 
Alicia Kraemer, when a City of Sheboygan Ambulance rear ended the car she was 
driving; recommends referring to Finance and Personnel Committee of the new 
council. 
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Committee 

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of , 20 __ __ 

Dated ------------------------ 20 , City Clerk ------------------------
Approved --------------------- 20 -----------------------------' Mayor 



R. C. No. ~1- 17 - 18. By FINANCE AND PERSONNEL COMMITTEE. 
April 4, 2018. 

Your Committee to whom was referred R. 0. No. 251-17-18 by City Clerk 
submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged injuries 
to their client, Alicia Kraemer, when a City of Sheboygan Ambulance rear 
ended the car she was driving; recommends referring to Finance and Personnel 
Committee of the new council. 
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Committee 

I HEREBY CERTIFY that the foregoing Committee Report was du1y accepted 
and adopted by the Common Council of the Ci~ of Sheboygan, Wisconsin, on the 

day of , 20 

Dated 20 , City Clerk ------------------------
Approved ____________________ _ 20 , Mayor -----------------------------



R. 0. No. ds{ - 17 - 18. By CITY CLERK. December 18, 2017. 

Submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged 
injuries to their client, Alicia Kraemer, when a City of Sheboygan Ambulance 
rear ended the car she was driving. 

CITY CLERK 



R. C. No. 300 - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE. 
April 15, 2019. 

Your Committee to whom was referred R. C. No. 288-17-18 by Finance and 
Personnel Committee and R. o. No. 252-17-18 by City Clerk submitting a claim 
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client 
when a City of Sheboygan Ambulance rear ended the car he was a passenger in; 
recommends referring to Finance and Personnel Committee of the new council. 

Committee 

I IIEREBY CERTIFY that the foregoing Committee Report was du1y accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of , 20_ 

Dated. ______________________ __ 20 , City Clerk -----------------------
Approved. ____________________ _ 20 __ 

----------------------------' Mayor 



R. C. No. :}88 - 17 - 18. By FINANCE AND PERSONNEL COMMITTEE. 
April 4, 2018. 

Your Committee to whom was referred R. 0. No. 252-17-18 by City Clerk 
submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged injuries 
to their client when a City of Sheboygan Ambulance rear ended the car he was 
a passenger in; recommends referring to Finance and Personnel Committee of 
the new.counc~ 
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Committee 

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of 20 

Dated ------------------------ 20 , City Clerk ------------------------
Approved --------------------- 20 ------------------------------' Mayor 



3.4 

R. 0. No. a?~- 17 - 18. By CITY CLERK. December 18, 2017. 

Subrni tting a claim from Gendlin, Liverman & Rymer, S.C. for alleged 
injuries to their client when a City of Sheboygan Ambulance rear ended the 
car he was a passenger in. 

CITY CLERK 



+ cS.~~ 
R. C. No. ~~ - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE. 

April 15, 2019. 

Your Committee to whom was referred R. 0. No. 215-18-19 by City Clerk 
submitting a claim from Ryan, LLC on behalf of their client, 0' Reilly 
Automotive Stores, Inc. 1 for alleged incorrect assessed value of their 
property for tax purposes; recommends referring to Finance and Personnel 
Committee of the new council. 

Committee 

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of 1 20 __ __ 

Dated ------------------------ 20 , City Clerk -------------------------
Approved --------------------- 20 ------------------------------' Mayor 



R. 0. No. ~\5 - 18 - 19. By CITY CLERK. February 4, 2019. 

Submitting a claim from Ryan, LLC on behalf of their client, O'Reilly 
Automotive Stores, Inc., for alleged incorrect assessed value of their 
property for tax purposes. 

CITY CLERK 



CITY OF SHEBOYGAN 

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION 

ITEM DESCRIPTION: R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18) is a 
notice of claim from Cincinnati Insurance Companies on behalf of their client, Schenck SC for 
alleged injuries to an employee (Jennifer Roszak) due to a fall, R.O. No. 120-19-20 is a claim 
from Anna Stacie DeSantos for alleged injuries due to a lip in the sidewalk on Lakeshore Drive, 
R.O. No. 122-19-20 is a notice of claim from Heuer Law Offices, S.C. on behalf of American 
Family Mutual Insurance Company for alleged damages to their client's (Mollie Leffin) vehicle, 
R.O. No. 139-19-20 is a claim from Mark Weidemann for alleged damages to his camper. 

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst 

REPORT DATE: February 10, 2020 

FISCAL SUMMARY: 
Budget Line Item: N/A 
Budget Summary: N/A 
Budgeted Expenditure: N/A 
Budgeted Revenue: N/A 

BACKGROUND I ANALYSIS: 

MEETING DATE: February 10, 2020 

STATUTORY REFERENCE: 
Wisconsin Statutes: N/A 
Municipal Code: N/A 

R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18) is a notice of claim from 
Cincinnati Insurance Companies on behalf of their client, Schenck SC for alleged injuries to an 
employee (Jennifer Roszak) due to a fall. 

R.O. No. 120-19-20 is a claim from Anna Stacie DeSantos for alleged injuries due to a lip in the 
sidewalk on Lakeshore Drive. 

R.O. No. 122-19-20 is a notice of claim from Heuer Law Offices, S.C. on behalf of American 
Family Mutual Insurance Company for alleged damages to their client's (Mollie Leffin) vehicle. 

R.O. No. 139-19-20 is a claim from Mark Weidemann for alleged damages to his camper. 

STAFF COMMENTS: 
City staff has reviewed the above claims and under the authorization by the Common 
Council, Resolution No. 64-17-18, the City of Sheboygan has denied all claims listed above. 

ACTION REQUESTED: 
Motion to recommend the Common Council receive and file the following documents: 
R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18) 
R.O. No. 120-19-20 
R.O. No. 122-19-20 
R.O. No. 139-19-20 
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ATTACHMENTS: 
I. R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18). 

II. R.O. No. 120-19-20. 
Ill. R.O. No. 122-19-20. 
IV. R.O. No. 139-19-20. 
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R. C. No. 3a;t - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE. 
April 15, 2019. 

Your Committee to whom was referred R. C. No. 301-17-18 by Finance and 
Personnel Committee and R. 0. No. 311-17-18 by City Clerk submitting a Notice 
of Claim from Cincinnati Insurance Companies on behalf of their client, 
Schenck SC, for alleged injuries to an employee (Jennifer Roszak} due to a 
fall in the parking lot located at 712 Riverfront Drive; recommends referring 
to Finance and Personnel Committee of the new council. 

Committee 

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of 20 

Dated ------------------------ 20 , City Clerk ------------------------
Approved ____________________ _ 20 -----------------------------' Mayor 



R. C. No.~{ - 17- 18. By FINANCE AND PERSONNEL COMMITTEE. 
April 4, 2018. 

Your Committee to whom was referred R. 0. No. 311-17-18 by City Clerk 
submitting a Notice of Claim from Cincinnati Insurance Companies on behalf of 
their client, Schenck SC, for alleged injuries to an employee (Jennifer 
Roszak) due to a fall in the parking lot located at 712 Riverfront Drive; 
recommends referring to Finance and Personnel Committee of the new council. 
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Committee 

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted 
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the 

day of , 20 __ __ 

Dated ------------------------ 20 , City Clerk ------------------------
Approved ____________________ _ 20 -----------------------------' Mayor 



R. 0. No. 3} I - 17 - 18. By CITY CLERK. March 19, 2018. 

Submitting a Notice of Claim from Cincinnati Insurance Companies on 
behalf of their client, Schenck SC, for alleged injuries to an employee 
(Jennifer Roszak) due to a fall in the parking lot located at 712 Riverfront 
Drive. 

CITY CLERK 



Jt.5 
R. 0. No. - 19 - 20. By CITY CLERK. December 16, 2019. 

Submitting a claim from Anna Stacie DeSantos for alleged injuries when 
she fell due to a lip in the sidewalk on Lakeshore Drive. 

CITY CLERK 



R. 0. No. \a~- 19 - 20. By CITY CLERK. December 16, 2019. 
l 

Submitting a pending claim from Heuer Law Offices, S.C. on behalf of 
American Family Mutual Insurance Company for alleged damages to their 
client's (Mollie R. Leffin) insured vehicle caused by an automobile collision 
involving a City of Sheboygan vehicle. 

CITY CLERK 



R. 0. No. (~j - 19 - 20. By CITY CLERK. January 20, 2020. 

Submitting a claim from Mark Weidemann for alleged damages to the TV 
antenna on his camper from non-trimmed trees. 

CITY CLERK 


