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CITY OF SHEBOYGAN
REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: Res. No. 159-19-20 by Alderpersons Donohue and Bohren authorizing
the appropriate City Officials to contract with Wisconsin Public Finance Professionals, LLC for
financial advisory services in 2020.

REPORT PREPARED BY: Marty Halverson, Finance Director

REPORT DATE: February 4, 2020 MEETING DATE: February 10, 2020

FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line item: N/A Wisconsin Statutes: NA
Budget Summary: N/A Municipal Code: N/A
Budgeted Expenditure: NA
Budgeted Revenue: N/A

BACKGROUND / ANALYSIS:

The City of Sheboygan has had a good and effective relationship with Wl Public Finance
Professionals, LLC for six plus years. The assistance received from this vendor during the
transition of finance directors has been valuable through education and consistency.

STAFF COMMENTS:

The City is looking to enter into a one-year agreement for financial advisory services related
to borrowing with the intention of a request for proposals (RFP) process taking place for the
2021 borrowing related services. This agreement will allow the inclusion of the newly hired
Deputy Director to be involved with the current vendor and City process for continuity and
benefit from Carol Wirth’s knowledge and familiarity with the City of Sheboygan.

ACTION REQUESTED:

Motion to recommend the Common Council adopt Res. No. 159-19-20 authorizing the
appropriate City Officials to contract with Wisconsin Public Finance Professionals, LLC for
financial advisory services in 2020.

ATTACHMENTS:
.  Res. No. 159-19-20
Il.  Agreement with Wisconsin Finance Professionals, LLC
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Res. No. Eﬁa - 19 - 20. By Alderpersons Donohue and Bohren.
February 3, 2020.

A RESOLUTION authorizing the appropriate City officials to contract
with Wisconsin Public Finance Professionals, LLC for financial advisory
services in 2020.

WHEREAS, the City of Sheboygan has obtained necessary financial
advisory services related to its municipal borrowing £from Wisconsin
Public Finance Professionals, LLC, for the last six years; and

WHEREAS, the City desires to continue using Wisconsin Public Finance
Professionals, LLC as its financial advisor for the 2020 calendar year;
and

WHEREAS, the standard industry practice regarding financial advisory
services of this nature is to enter into a separate agreement for each
borrowing.

NOW, THEREFORE, BE IT RESOLVED: That the appropriate City officials
are authorized to enter into a contract with Wisconsin Public Finance
Professionals, LLC for financial advisory services, in substantially
similar form to that attached to this Resolution, for each borrowing that
the City issues during the 2020 calendar year.

BE IT FURTHER RESOLVED: That in the case of a General Obligation
Borrowing, the appropriate City officials are hereby authorized to draw
orders on the Debt Issuance Expense Account (Account #30115100-540117).

BE IT FURTHER RESOLVED: That in the case of
appropriate City officials are hereby authorized t
appropriate TID Debt Service Account.

Borrowing, the
orders on the

I HEREBY CERTIFY that the foregoing Resolution was duly passed by the

Common Council of the City of Sheboygan, Wisconsin, on the day of
. 20 .

Dated 20 . , City Clerk

Approved 20 . . Mayor
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WISCONSIN PUBLIC FINANCE PROFESSIONALS, LLC
1025 SauTH MooRLAND RoAD, SuiTe 504

BrRookrFicLD, WI S3005

414-434-9644

Fax: 414-226-2014

Wisconsin Public Finance Professionals, LLC (“WPFP”)
Municipal Advisory Fee Structure - 2020

WPFP shall enter into a Municipal Advisory Agreement with the issuer, substantially in the
sample form attached hereto, for each financing identifying the dollar amount of the issue
authorized by the Issuer. The Municipal Advisory Agreement shall specify the issue description
(General Obligation or Revenue Obligation), WPFP’s scope of services and fee, not contingent
on the final size or closing of the issue. If WPFP performs services under a Municipal Advisory
Agreement, but the financing is not consummated, WPFP shall be compensated at the hourly
rate of $165/hour professional staff, $95/hour support staff for time actually spent.

WPFP uses the following calculation in determining the municipal advisory fee included in a
municipal advisory agreement for a General Obligation or Revenue Obligation (per issue),
competitive or negotiated sale, using the dollar amount of the issue authorized by the Issuer:

Base Fee - $13,000 plus $1.50 per $1,000 issued subject to —

Minimum Fee of $14,500
Maximum Fee of $25,000

(Example: $3 million issue is $13,000 + ($3,000 X $1.50 = $4,500) = $17,500)

WPFP’s fee includes all WPFP’s expenses associated with in-state travel and general out-of-
pocket expenses for supplies and copying, etc. The fee is due and payable upon closing of the
issue. WPFP's fee does not include expenses of issuance such as Official Statement printing
(approximately $1,000), Bond Counsel, rating agency, escrow or fiscal agents, verification or
feasibility reports. WPFP’s fee is due and payable upon closing of the issue. WPFP's fee
includes on-going services identified in the Municipal Advisory Agreement as may be
requested by the Issuer during the term of the agreement.



WISCONSIN PUBLIC FINANCE PROFESSIONALS, LLC
1025 SourH MOoRLAND RoAD, SUITE 504

HBrROokFIELD, W] 53005

414-434-9644

FaX: 414-226-2014

------ 2020 Sample ==----

Municipal Advisory Agreement

City of Sheboygan, Sheboygan County, Wisconsin

Wisconsin Public Finance Professionals, LLC (“WPFP") is a “municipal advisor” as defined by the Securities
and Exchange Commission (“SEC") Final Rule adopted September 18, 2013. WPFP is registered and
regulated by the SEC and the Municipal Securities Rulemaking Board ("MSRB"). The City of Sheboygan,
Sheboygan County, Wisconsin (“City"), hereby retains WPFP to serve as its Municipal Advisor in accordance
with the terms and conditions of this Municipal Advisory Agreement (“Agreement’) effective the date of
execution (the “Effective Date”). As Municipal Advisor, WPFP will have fiduciary duties, including a duty of
care and a duty of loyalty. WPFP is required to act in the City's best interests without regard to its own
financial and other interests.

MSRB Rule G-10 and G-42 Notifications, Disclosures of Conflicts of Interest and Other Information

As a Municipal Advisor registered with the MSRB and the SEC, WPFP is required to provide certain
notifications, disclosures and information to the City, in writing, no less than once each calendar year.
Included on the last page of the Agreement are notifications and disclosures in accordance with MSRB Rule
G-10 regarding a brochure available on the MSRB's website at www.msrb.org that describes the protections
available under MSRB rules and how to file a complaint with an appropriate regulatory authority; and,
disclosures in accordance with MSRB Rule G-42 related to conflicts of interest and other information. All
municipal advisory services are performed by employees of WPFP. WPFP has no relationships with other
firms, or employees of the City, that could present a real or perceived conflict of interest. Carol Ann Wirth is
the responsible party for WPFP in its relationship with the City.

Scope of Municipal Advisory Services

WPFP is engaged by the City as its Municipal Advisor to provide services with respect to the issuance of
$ General Obligation or Revenue Obligation, hereinafter referred to as the “Issue”, as follows:

(a) Services to be Provided:

1. Prepare and/or evaluate structuring options or alternatives with respect to the proposed new Issue

2. Review financial and other information regarding City (Utility), the proposed Issue and any source of
repayment of or security for the Issue

3. Consult with and/or advise City on actual or potential changes in market place practices, market
conditions, regulatory requirements or other matters that may have an impact on the City and its
financing plans, or related to its outstanding issues



4. Assist City in establishing a plan of finance — establish the structure, timing, terms and other similar
matters conceming the Issue

5. Prepare the financing timeline

6. Consult and meet with representatives of City and its agents or consultants with respect to the Issue

7. Attend meetings of City's governing body, as requested

8. Advise City on the manner of sale of the Issue

9. For an Issue to be sold at negotiated sale, assist City in the selection of an underwriter with the
preparation of an RFP; participate in pricing discussions; and, advise City on the acceptability of the
underwriter's pricing and offer to purchase.

10. For an Issue to be sold at competitive sale, conduct steps necessary for the pricing and sale of the
Issue, including preparation of the Official Notice of Sale and Bid Form, advertise the sale of the
issue, assist potential bidders with submitting bids, verify bids received, recommend suitability of
interest rates based on compliance with Official Notice of Sale and current market conditions.

11. Assist in gathering of information with respect to financial, statistical and factual information relating
to City (Utility) in connection with and the preparation of the Preliminary and Final Official Statement

12. Respond to questions from bidders, underwriters or potential investors

13. Provide City with relevant data on comparable issues recently or currently being sold nationally and
by comparable municipalities

14, Obtain CUSIP numbers and distribute an electronic version of the Preliminary and Final Official
Statement

15. Advise City with regard to any continuing disclosure undertaking required to be entered into in
connection with the Issue

16. Prepare materials for, and participate in, presentation to rating agency

17. Work with bond counsel and other transaction participants to prepare and/or review necessary
authorizing documentation of City and other documents necessary to finalize and close the Issue,
and to issue an unqualified opinion approving the legality and tax status of the Issue

18. Coordinate closing, delivery of the new Issue and transfer of funds

19. Prepare a closing memorandum or transaction summary, together with general guidance for City with
respect to the use of bond proceeds and the payment of debt service; prepare final amortization
schedule.

20. Provide such other usual and customary municipal advisory services as may be requested by City
including services related to debt management and preliminary structuring of potential future issues,
credit management and continuing disclosure requirements

21. Advise City on potential refinancing opportunities of its outstanding issues, including exercise of
optional call rights

22, Assist City with dissemination and publication of notices of call for issues being refunded

(b) Limitations on Scope of Municipal Advisory Services. The Scope of Municipal Advisory Services is
subject to the following limitations:

() The scope of services is limited solely to the services described herein and is subject to any
limitations set forth within the description of the Scope of Municipal Advisory Services.

(i) Unless otherwise provided in the Scope of Municipal Advisory Services described herein,
Municipal Advisor is not responsible for certifying as to the accuracy or completeness of any preliminary or
final official statement, other than with respect to any information about Municipal Advisor provided by
Municipal Advisor for inclusion in such documents.

(i) The Scope of Municipal Advisory Services does not include tax, legal, accounting or engineering
advice with respect to any Issue or in connection with any opinion or certificate rendered by counsel or any
other person at closing; and, does not include review or advice on any feasibility study.



{ c) Amendment to Scope of Municipal Advisory Services

The Scope of Municipal Advisory Services may be changed only by written amendment or supplement to the
Scope of Municipal Advisory Services described herein. The parties agree to amend or supplement the Scope
of Municipal Advisory Services described herein promptly to reflect any material changes or additions to the
Scope of Municipal Advisory Services

Municipal Advisor’s Requlatory Duties When Servicing City

MSRB Rule G-42 requires that Municipal Advisor make a reasonable inquiry as to the facts that are relevant
to City's determination whether to proceed with a course of action with a course of action or that form the
basis for and advice provided by Municipal Advisor to City. The rule also requires that Municipal Advisor
undertake a reasonable investigation to determine that it is not basing any recommendation on materially
inaccurate or incomplete information. Municipal Advisor is also required under the rule to use reasonable
diligence to know the essential facts about City and the authority of each person acting on City’s behalf. The
City agrees to cooperate, and to cause its agents to cooperate, with Municipal Advisor in carrying out these
regulatory duties, including providing to Municipal Advisor accurate and complete information and reasonable
access to relevant documents, other information and personne! needed to fulfill such duties.

Ter ngagement

The term of this Agreement begins on the Effective Date and ends, unless earlier terminated as provided
below, on December 31, 20____. This Agreement may be terminated with or without cause by either party
upon the giving of at least sixty (60) days’ prior written notice to the other party of its intention to terminate,
specifying in such notice the effective date of such termination. In the event of termination, the Municipal
Advisor shall be paid in full for any services performed to the date of that termination at the normal hourly
rates ($165/hour professional staff, $95/hour support staff) for time actually spent. WPFP may not assign this
Agreement without the City's prior written consent. The laws of the State of Wisconsin shall apply to this
Agreement.

Compensation - Fees and Expenses

WPFP’s fee for services performed under this Agreement shall be $ for the General Obligation or
Revenue Obligation. WPFP's fee includes all necessary in-state travel and general out-of-pocket expenses
i.e. supplies and copying. WPFP's fee is due and payable upon the closing of the Issue. The City shall pay
the fees and expenses determined by each respective financing team participant (i.e. bond counsel, rating
agency and underwriter), and costs associated with the printing and distribution of Official Statements
($1,000). If WPFP performs services under this Agreement, and, a financing is not consummated, WPFP
shall be compensated at our normal hourly rates ($165/hour professional staff, $95/hour support staff) for
time actually spent.



Limitation of Liability/Insurance

In the absence of willful misconduct, bad faith, or reckless disregard of obligations or duties hereunder on the
part of Municipal Advisor, Municipal Advisor shall have no liability to City for any act or omission in the course
of, or connected with, rendering services hereunder, or for any error of judgment or mistake of law, or for any
loss arising out of any issuance of municipal securities, or for any financial or other damages resulting from
City's election to act or not to act, as the case may be, contrary to any advice or recommendation provided
by Municipal Advisor to the City. No recourse shall be had against Municipal Advisor for loss, damage, liability,
cost or expense (whether direct, indirect or consequential) of City arising out of or in defending, prosecuting,
negotiating or responding to any inquiry, questionnaire, audit, suit, action, or other proceeding brought or
received from the Internal Revenue Service in connection with the Issue or otherwise relating to the tax
treatment of the Issue, or in connection with any opinion or certificate rendered by counsel or any other party.
Notwithstanding the foregoing, nothing contained in this paragraph or elsewhere in this Agreement shall
constitute a waiver by the City of any of its legal rights under .applicable U.S. federal securities laws or any
other laws whose applicability is not permitted to be contractually waived, nor shall it constitute a waiver or
diminution of Municipal Advisor’s fiduciary duty to City under Section 15B(c){1) of the Securities Exchange
Act of 1934, as amended, and the rules thereunder.

WPFP shall maintain, throughout the term of this Agreement, professional general liability insurance in the
amount of $1,000,000 per accurrence, having a $5,000 deductible.

The City acknowledges that the City is responsible for the contents of Preliminary and Final Official
Statements prepared for the Issue, and, is subject to, and may be held liable under, federal or state securities
laws for misleading or incomplete disclosure.

Authority

The undersigned represents and warrants that he/she has full legal authority to execute this Agreement on
behalf of the City. The following individuals have the authority to direct Municipal Advisor's performance of
its activities under this Agreement: Darrell Hofland, City Administrator, Marty Halverson, Finance Director.

WISCONSIN PUBLIC FINANCE CITY OF SHEBOYGAN
PROFESSIONALS, LLC SHEBOYGAN COUNTY, WISCONSIN
By. By:

Title:

Date:




Wisconsin Public Finance Professionals, LLC
MSRB Rule G-10 Disclosure - Notifications

o Wisconsin Public Finance Professionals, LLC (“WPFP") is a Municipal Advisor registered with the
Municipal Securities Rulemaking Board (“MSRB”) and the Securities and Exchange Commission
(“SEC").

The MSRB's website address is as follows: www.msrb.org.
A brochure is available on the MSRB website that describes protections available under MSRB rules
and how to file a complaint with an appropriate regulatory authority.

MSRB Rule G-42 Disclosure

1. Wisconsin Public Finance Professionals, LLC ("WPFP") is an MSRB Registered Municipal Advisor
that conducts all municipal advisory activities subject to the fiduciary standards of conduct.

2. The Form MA of WPFP along with the most recent Form MA-| for each MSRB associated person is
posted in the Edgar Database located on the US Securities and Exchange Commission website
(www.sec.gov/edgar/searchedgar/companysearch.htm) searching under the name “Wisconsin Public
Finance Professionals, LLC." If you require a hard-copy of any of these forms, please send a written
request to the Firm's Chief Compliance Officer's attention at the address below.

3. To the best of our knowledge and belief, neither WPFP nor any Associated Person has any material
undisclosed conflict of interest.

A. WPFP has no financial interest in, nor does WPFP receive any undisclosed compensation from,
any firm or person that WPFP may use in providing any advice, service, or product to or on behalf
of any WPFP client.

B. WPFP does not pay MSRB registered solicitors or other MSRB Registered Municipal Advisors
directly or indirectly in order to obtain or retain an engagement to perform municipal advisory
services for any municipal entity.

C. WPFP does not receive any payments from a third party to enlist WPFP's recommendation of
services, municipal securities transactions, or any municipal financial product or service.

D. WPFP does not have any undisclosed fee-splitting arrangements with any provider of investments
or services to any municipal entity.

E. WPFP does not have any conflicts of interest arising from compensation for municipal activities to
be performed that are contingent on the size or closing of any transaction for which WPFP is
providing advice.

F. There is no other actual or potential conflict of interest that could reasonably be anticipated to
impair WPFP's ability to provide advice to any municipal entity in accordance with the standards
of fiduciary conduct.

4. WPFP (“the Firm") nor any of its Associated Person are not currently subject to or have been subject
to any legal or disciplinary event that could be material to a client's evaluation of the Firm or the
integrity of its management or Associated Persons.

1025 South Moorland Road, Suite 504, Brookfield, WI 53005



CITY OF SHEBOYGAN

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: Res. No. 160-19-20 by Alderpersons Donohue and Bohren authorizing
an appropriation in the 2020 Budget.

REPORT PREPARED BY: Marty Halverson, Finance Director

REPORT DATE: February 5, 2020 MEETING DATE: February 10, 2020

FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line Item: N/A Wisconsin Statutes: N/A
Budget Summary: N/A Municipal Code: N/A

Budgeted Expenditure: General Fund
10199020-810103
Mead Library fund
2551110-510110

BACKGROUND / ANALYSIS:

The City of Sheboygan during its budget process occasionally uses estimates which require
adjustments or have actual amounts that vary from the budget. In this instance a revised
estimate revealed a minor shortfall in the Mead Public Library budgeted estimates within its
salary line item.

STAFF COMMENTS:
The City of Sheboygan upon additional information following annual reviews determined that
additional funding would be necessary for the Mead Public Library salaries in 2020. This
appropriation of funds to the appropriate salary accounts for the 2020 fiscal year adjusts for
this revised estimate.

ACTION REQUESTED:
Motion to recommend the Common Council adopt Res. No. 160-19-20 authorizing the
appropriation in the 2020 Budget.

ATTACHMENTS:
I.  Res. No. 160-19-20
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Res. No. ’QO - 19 - 20. By Alderpersons Donohue and Bohren.
February 3, 2020.

A RESOLUTION to authorize a transfer of appropriations in the 2020
Budget.

WHEREAS, staff has reviewed existing 2020 Budget appropriations and
determined the need to re-appropriate funds within the 2020 Budget for Mead
Public Library Fund 255 due to an unanticipated shortfall.

NOW, THEREFORE, BE IT RESOLVED: That the Finance Director be and is
hereby authorized and directed to make the following transfers of
appropriations in the 2020 Budget for the purpose of an unanticipated
shortfall in Mead Public Library Fund 255.

FROM TO AMOUNT
General Fund Special Revenue Fund $4,283.14
Unclassified Mead Public Library Fund

Reserve for Contingency Full Time Salaries - Regular
10199020-810103 2551110-510110

‘ﬁ“‘(\d _ ' /

—

I HEREBY CERTIFY that the foregoing Resolution was duly passed by the
Common Council of the City of Sheboygan, Wisconsin, on the day of

¥é .

Dated 20 . , City Clerk

Approved 20 . . Mayor




CITY OF SHEBOYGAN
REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: Gen. Ord. No. 42-19-20 by Alderpersons Donohue and Bohren repealing
and recreating Chapter 82 of the Sheboygan Municipal Code relating to personnel regulations
and benefits.

REPORT PREPARED BY: Sandy Rohrick, Director of Human Resources and Labor Relations

REPORT DATE: February 5, 2020 MEETING DATE: February 10, 2020
FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line Item: N/A Wisconsin Statutes: NA
Budget Summary: N/A Municipal Code: Chapter 82
Budgeted Expenditure: N/A
Budgeted Revenue: N/A
BACKGROUND / ANALYSIS:

Chapter 82 of the Municipal Code has been updated to reflect changes in policies and
procedures that either have occurred or are recommended. In addition, in an effort to
streamline several processes relating to hiring and staffing, additional modifications are
recommended. Many of these changes shift oversight of the Table of Organization from
Common Council to the Office of the City Administrator while continuing to follow approved
budget parameters.

STAFF COMMENTS:

Most of the changes or updates are self-explanatory. However, one notable change has to
do with modifications to the Table of Organization. While some changes require Common
Council approval (such as changes that would require an adjustment to the approved budget
or a transfer of funds between departments), other organizational changes could be
streamlined to allow for the City of Sheboygan to respond to organizational needs more
timely. This shift would continue to require oversight from the Office of the City Administrator.

ACTION REQUESTED:
Motion to recommend the Common Council adopt Gen. Ord. No. 42-19-20, modifying
changes to the Sheboygan Municipal Code relating to personnel regulations and benefits.

ATTACHMENTS:
. Gen. Ord. No. 42-19-20
Il.  Chapter 82 with Modifications and Strike Through Listed
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Gen. Ord. No. ‘{Q\- 19 - 20. By Alderpersons Donohue and Bohren.
February 3, 2020.

AN ORDINANCE repealing and recreating Chapter 82 of the Sheboygan
Municipal Code relating to personnel regulations and benefits.

THE COMMON COUNCIL OF THE CITY OF SHEBOYGAN DO ORDAIN AS FOLLOWS:

Section 1. Chapter 82 of the Sheboygan Municipal Code entitled
“"Personnel regulations and benefits” is hereby repealed and recreated to read
as follows:

“Chapter 82 - PERSONNEL REGULATIONS AND BENEFITS
ARTICLE I. IN GENERAL
Sec. 82-1. Responsibility for maintenance and approval of program.

(a) The city administrator shall maintain an employee classification
and compensation program.

(b) As part of maintaining such a program:

(1) The director of human resources and labor relations shall
review and update the program annually. Said review and update
shall include, but not be limited to, the allocation of new or
changed positions and the determination of proper compensation
rates pursuant to the provisions of this chapter.

(2) The city administrator shall prepare and introduce a yearly
budget that reflects the needs of the program.

(3) Department heads shall make changes to job descriptions, job
titles, and classifications, subject to the approval of the
director of human resources and labor relations.

(4) The city administrator shall annually review the table of
organization described in Section 82-31 of this Code and
approve mid-year changes to the table of organization not
requiring council approval.

(5) The city administrator may approve modifying, adding, or
deleting positions to facilitate the needs of the business
while maintaining the approved city-wide budget.

Sec. 82-2. Medical insurance.



(a)

(b)

(c)

(d)

Election of retirees to participate. Eligible employees who retire
after January 1, 1977, may participate in the city’s medical
insurance family, employee plus spouse, employee plus child(ren),
or single plan for retirees, subject to the 1limitations and
conditions listed under subsection (c¢). Such election shall be made
on or before the date of retirement. Employees who do not elect
coverage at the time of retirement are deemed to have waived their
right to participate, subject to continuation rights they may have
pursuant to federal and state law.”

Payment of premiums. Eligible retirees who elect to participate in
the city’s medical insurance plan pursuant to subsection (a) shall
prepay monthly, via direct deposit, the entire rate for their
medical plan coverage, as established from time to time by the city
or its insurance carrier, to the finance director/treasurer on or
before the fifteenth day of the month preceding coverage. A fee of
fifty ($50.00) dollars shall be added to the established premium
for any failure to pay by the fifteenth, including rejection of a
direct deposit. Any eligible retiree who fails to pay the premium
and all fees by the last day of the month shall be terminated from
the plan effective the first day of the following month, absent
extraordinary circumstances completely beyond the control of such
retiree. In the event a retiree wishes to appeal this decision, he
or she may do so, in writing, within thirty days of the fee being
charged. Said appeal would be directly to licensing, hearings, and
public safety committee.

Limitations and conditions:

(1) The employee must have reached normal retirement age as
determined for annuity computation purposes and must receive a
monthly retirement annuity from the Wisconsin Retirement Fund.

(2) The employee is not eligible for any other group health
insurance while employed elsewhere.

(3) When the employee or his spouse becomes eligible for any
government-sponsored insurance programs, the coverage shall be
changed to a non-duplicating plan.

Surviving spouse. A surviving spouse of an active, disabled or a
retired employee may elect to participate in the City of Sheboygan
medical benefit plan at his/her own expense, subject to the
limitations and conditions listed below, excepting as otherwise set
forth in any labor agreements passed by the common council. Said
surviving spouse shall not be eligible for dental coverage under
the City of Sheboygan plan except as required by applicable law.



(1)

(2)

(3)

(4)

(5)

(6)

The employee, or retired employee, must have fifteen years or
more of continuous City Service and be enrolled in the City of
Sheboygan medical benefit plan at the time of his/her death.

Said election shall be irrevocable and shall be made within
thirty days after the date of death of the employee or retired
employee and said spouse may remain in the aforementioned plan
indefinitely, subject to the other provisions herein.

Said surviving spouse shall pay, monthly, via direct deposit,
the entire rate for medical plan coverage, as established from
time to time by the city or its insurance carrier to the
finance director/treasurer on or before the fifteenth day of
the month preceding coverage. Said payments shall not be
reduced by any contractual city contribution for medical plan
rates for which the deceased employee or retired employee may
have been eligible. Upon failure to pay by the fifteenth, or
if the direct deposit rejects, a late payment fee of fifty
($50.00) dollars shall be added to the established premium.
Failure to pay the premium and late payment fee by the last
day of the month shall result in termination from the plan
effective the first day of the following month, absent
extraordinary circumstances totally beyond the control of such
surviving spouse as determined by the common council upon
recommendation of the finance and personnel committee.

Coverage under the above plan shall be 1limited to the
surviving spouse and the deceased’s legally dependent
children, inclusive of unborn, as of the date of the
employee’s or retired employee’s death. Said coverage for the
surviving spouse and deceased’s legally dependent children
shall terminate upon a change in the marital status of the
surviving spouse.

The surviving spouse must sign an affidavit of eligibility
upon initial enrollment and may not be eligible for any type
of medical plan coverage as a result of being employed
elsewhere. Said affidavit must be completed and signed on an
annual basis. Lack of response or failure to include factual
information in the affidavit will result in the surviving
spouse being terminated from the City of Sheboygan medical
benefit plan.

When the surviving spouse becomes eligible for any government-
sponsored insurance program, the coverage shall be changed to
a non-duplicating plan.



(7) The terms “dependent” and “disabled” as used herein are as
defined in the City’s medical benefit plan summary.

(8) The surviving spouse of employees with less than 15 years of
sexrvice will be offered coverage as required under applicable
law and will be ineligible for further City coverage when the
coverage required by law expires.

Sec. 82-3., False statements, reports.

No persons shall make any false statement or report with regard to any
test, certification or appointment made under any provisions of this chapter
or in any manner commit or attempt to commit any fraud preventing the
impartial execution of this chapter and policies.

Sec. 82-4. Bribery.

No person shall directly or indirectly give, render, pay, offer, solicit
or accept any money, service or valuable consideration for any appointment,
proposed appointment, promotion or proposed promotion to, or any advantage
in, a position in the city service.

Sec. 82-5. Political activities.

(a) Nothing hereinafter contained shall affect the right of the city
employee to hold membership in and support a political party, to
vote as he or she chooses, to express privately his or her opinions
on all political subjects and candidates, to maintain political
neutrality and to attend political meetings.

(b) No employee shall engage in political activities during regular
work hours, nor shall any employee wear his or her uniform, badge
or other indicia of office/employment while engaging in political
activities.

(c) No employee shall erect, construct or post political posters on
city property or buildings. Political posters shall not be
displayed or posted on the private automobiles of employees when
parked on city premises furnished to the employee by the city for
the parking of such vehicle during regular work hours, except
bumper strips on bumpers.

(d) No person shall directly or indirectly solicit or receive
subscriptions, assessments, contributions, or services or any
partisan or nonpartisan political purpose from any employee in city
service or use his or her influence to coerce the political action



(e)

(£)
Sec. 82-6.

(a)

(b)
Sec. 82-7.

(a)

of any employee while such employee is on city premises during any
regular working hours.

Unless otherwise prohibited, any city employee may be a candidate
for political office and may actively campaign therefor without
jeopardizing his or her employment with the city. (Note: No city
employee elected to a city political office may serve in violation
of the restrictions contained in Wisconsin Statutes 946.13 and
66.0501) .

For the purposes of this section, political activity shall mean
activity calculated to improve or favor the changes of any
political party or any person seeking or attempting to hold
political office; such definition of political activities shall
include but not be 1limited to campaigning for candidates or
political parties, circulating nomination papers, registering
voters, collecting contributions or selling fund-raising tickets,
distributing campaign material, organizing political rallies or
meetings.

Effect of violations.

Any employee who is guilty of a violation of section 82-3 through
82-5 of this chapter shall be subject to disciplinary action which
may include demotion, suspension and/or termination of employment.

An elected official, a department head, or any person who is not an
employee of the city who is guilty of a violation of section 82-3
through 82-5 of this chapter shall be subject to a forfeiture of
not less than fifty dollars ($50.00) nor more than two hundred
fifty dollars ($250.00), together with the costs of prosecution,
and in default of payment thereof, to imprisonment in the county
jail until such forfeiture and costs are paid, but not to exceed
thirty days.

Alleged or Apparent Strikers.

Employees who may be deemed to be alleged or apparent strikers will
not receive their regular pay, sick leave pay, or be permitted plus
time pay. All employees who are on an approved vacation which was
prescheduled will receive the approved amount of vacation pay. All
lost time by strikers shall be reported as absent without leave.
All strikers and their agents will be subject to provisions of any
appropriate law, applicable rules and regulations, ordinances and
contracts covering the prohibition of strikes and absence without
leave from assigned jobs and subject to replacement.



(b)

(c)

(d)

Employees are deemed to have refused to work during a strike in the
following cases:

(1) Refusal to cross picket lines with equipment or to obtain
equipment.

(2) Refusal to cross picket line to enter their place of work.

(3) Refusal to be transported to their place of work by city
vehicle even if they are furnished such transportation outside
the picket lines.

(4) Refusal to work because of being in sympathy with the
strikers.

(5) Leaving jobs during the work day to attend union meeting.

The above are examples of reasons for refusal to work. Any
unauthorized reason for refusal to work falls into this category
even though not stated above. These employees will not receive
their regular pay, call-in pay, sick leave pay or be permitted plus
time pay. Employees in this category will only be paid for
authorized time actually worked.

Employees who are available and willing to work but cannot work for
a variety of reasons, such as:

(1) Lack of equipment.

(2) Inability to proceed without workers on strike, upon whom they
depend for completing their tasks.

(3) Inclement weather.

These employees whose contract allows for a two-hour call-in pay
will be paid that amount, but no additional plus or minus hours
will be issued.

The following guidelines are furnished to department heads of union
groups with respect to employees in their department who present
themselves in the regular way for regular employment during the
strike or work stoppage. Any employee in the department who is
able and willing to work and presents himself for work in the
department at the usual and customary time and place shall be
permitted to work conditioned upon the following:

(1) That the regular or customary work to which such employee is



normally assigned is available and that such employee can
discharge his normal duties.

(2) That the equipment which such employee normally uses is
available and operating, if equipment is necessary for such
employee normally in the discharge of his duties.

Sec. 82-8. Application to employees of boards, commissions.

The classification and compensation provisions of this chapter shall
apply to employees of all boards and commissions after the governing bodies
thereof so approve by resolution duly adopted.

Sec. 82-9. “Employee” defined.

The term “employee” whenever used in this chapter shall include all
officers, supervisors, and department and division heads of the city except
those excluded under section 82-23.

Secs. 82-10 — 82-20. Reserved.
ARTICLE II. POSITION CLASSIFICATION

Sec. 82-21. Division of offices.

All offices in the public service in the city shall be divided into two
(2) classes, namely, the classified and unclassified service.

(a) Unclassified positions.
(1) All officials elected by the people.

(2) Election officials appointed pursuant to Sec. 7.30, Wis.
Stats.

(3) All officers, members or employees of city boards,
commissions, utilities or authorities.

(4) All employees appointed by the mayor and/or common council.

(5) Other positions designated by the common council as
unclassified.

(6) All employees in the unclassified service except those
excluded under section 82-23 shall be governed by this chapter
and the same provisions relating to the classified service
with respect to hours, paid time off (“PTO”), holidays,



political activities, unlawful acts, all as provided in this
chapter.

(b) Classified positions. All other offices and positions not
designated otherwise shall be included in the classified service,
with the exceptions of such employment or positions relating to
temporary, seasonal or part-time work or work created for relief
purposes.

Sec. 82-22. Establishing classifications.

All positions in the municipal service, except those listed in section
82-23, shall be grouped into classes and each class shall include those
positions sufficiently similar in 1respect to their duties and
responsibilities so that similar requirements as to training, experience,
knowledge, skill, personal qualities, and the same rates of compensation are
applicable thereto. The civil service status of positions is not affected by
their inclusion or exclusion from the provisions of this section.

Sec. 82-23. Excluded positions.

The provisions of this chapter (except sections 82-5 and 82-6) shall not
apply to the following offices and positions:

(a) Officers of the city government who are elected by the voters of
the city, except that compensation as provided in section 82-61.

(b) Members of city boards and commissions and members and employees of
city utilities and authorities.

(c) Officers and employees of the library board.

(d) Officers and employees subject to the jurisdiction of the municipal
water utility department and paid from the funds of such
department.

Sec. 82-24. Hiring of new employees generally.

(a) When any department head learns that a vacancy has occurred or is
about to occur in any full-time position in the city service in his
department, except positions excluded pursuant to Section 82-23,he
or she shall forward a written request to the director of human
resources and labor relations to f£ill the vacant position for
approval.

(b) Once approved, the director of human resources and labor relations
shall forward the approval to the city administrator, who may make



(c)

(a)

any modifications to the table of organization (including numbers
of employees) and job descriptions he or she deems appropriate
which are cost-neutral with regard to the city budget.

Upon notice from the city administrator that all such changes have
been made, the director of human resources and labor relations
shall proceed with the hiring process and fill the position. If
filling the vacant position necessitates a modification to the
budget, the director of human resources and labor relations shall
request the finance and personnel committee authorize £illing the
position as part of the budget transfer process. If the finance and
personnel committee fails to approve filling the position, it shall
set forth its reasons in writing, and the affected department shall
have the right to appeal the decision to deny to the common
council.

The filling of any vacant position pursuant to this section shall
be certified in accordance with the following procedure:

(1) When filling a vacancy by selection of an eligible candidate
from a list established on the basis of an open competitive
examination, the appointing authority, subject to the approval
of the director of human resources and labor relations, may
specify requirements of particular experience, education,
skill and/or physical requirements necessary for successful
performance. The director of human resources and 1labor
relations shall certify the name or names of those persons
categorized as best qualified to £ill the vacancy in
accordance with these requirements and civil service rules and
regulations. The appointing authority shall make his or her
appointment from those certified.

(2) In promotional examinations, appropriate consideration shall
be given to employee qualifications, record of performance and
ability.

(3) For protective service vacancies, the selection shall be in
accordance with police and fire commission regulations and any
labor agreement or applicable department policy.

(4) The appointing authority, subject to the approval of the
director of human resources and labor relations, may make a
provisional appointment from an eligible list in accordance
with of this subsection even though the incumbent has not yet
vacated the position provided approval has been received in
accordance with this subsection. The eligible person so
appointed will be accorded all the benefits of a regular



appointee and shall retain all rights of certification to the
permanent appointment.

Sec. 82-25. Abolition of positions generally.

Whenever in the judgment of the city administrator or the common council
it becomes necessary in the interest of economy, lack of work or funds, or
other just causes to abolish any position in the classified service, the
person filling such position shall cease to be employed. Where the number of
employees in a class code is reduced, city administrator may consider
seniority, performance appraisals, conduct, skill, and ability in determining
the order of layoff, except where otherwise provided for in labor agreements
entered into by the city. Qualifications, skill and ability, and work
performance are given greater weight than seniority in the event of a
reduction in force. If all things are equal, seniority will be the
determining consideration. Regarding seniority, years of service as a full-
time employee are calculated. Part-time service will be given prorated
credit. For example, an employee who worked twenty hours per week average
will be given credit for one-half (1/2) year of sexrvice.

Sec. 82-26. Agreements authorized.

(2a) The director of human resources and labor relations is authorized
and empowered to enter into reciprocal agreement within the
approved budgetary limitations for the use of equipment, materials,
facilities, and services with any agency or body for the benefit of
the public personnel system.

(b) The director of human resources and labor relations may enter into
agreements with other governmental agencies charged with public
personnel administration in conducting personnel tests, recruiting
personnel, establishing eligibility 1lists, 1labor relations
services, and the interchange of personnel.

Sec. 82-27. Class specifications - Purpose and effect.

Each class specification shall outline the main characteristics and
qualification requirements of positions in the class and give examples of
specific duties which employees holding such positions may properly be
required to perform. The class specification is descriptive and explanatory
but not restrictive. The listing of particular examples of duties does not
preclude the assignment of other tasks by the department head or designated
supervisory personnel.

Sec. 82-28. C(Class specifications - Statements of qualifications.

The statement of qualifications in a class specification is intended to



be used as a guide in selecting persons for examinations and employment, for
preparing examinations and for use in determining the relative value of
positions in a class with positions in other classes. In addition, the
director of human resources and labor relations will establish minimum
standards for all other factors as may be held to relate to the ability of
the candidate to perform with reasonable efficiency.

Sec. 82-29. C(lass specifications - Applying specifications to positions.

In determining the class to which a position should be allocated, the
specification of each class shall be considered in its entirety and in
relation to the specifications of the classes in the classification plan.

Sec. 82-30. Classification plan.

The classification plan shall consist of the classes referred to in
section 82-31, with such changes as may be approved by the council. All
positions in each class shall be compensated in accordance with the class
grade for each class as shown in section 82-31 and the rates for such class
grades referred to in section 82-54,.

Sec. 82-31. List of classes and class specifications.

The classification schedule shall include a table of organization and
compensation grade schedules showing the position title, pay scale, and
compensation of all positions of employment in the city service to which the
provisions of this section shall apply. An updated copy of said table of
organization shall be annually in the non-represented compensation plan.
Additionally, a copy of the table of organization shall be kept on file in
the city clerk’s office.

Secs. 82-32 — 82-50. Reserved.
ARTICLE IITI. COMPENSATION PLAN
Sec. 82-51. Compensation limited.

No provision of this article shall be construed as authorizing any
increase in salary or wage during a fiscal year which would result in
exceeding appropriations made for such purpose. No city employee shall retain
any fees or compensation received by virtue of his employment with the city
other than authorized by the common council; such fees shall be paid into the
city treasury.

Sec. 82-52. General payroll procedure.

The director of human resources and labor relations shall make necessary



changes in the payroll procedure, establish hourly rates based on the number
of hours to be worked and the amount earned, and make such other incidental
changes not in conflict with this chapter.

Sec. 82-53. Full-time earnings basis.

The biweekly rates of pay are based on full-time employment at normal
working hours for the respective classes of positions as referred to in
- section 82-31; provided, however, that the salaries of non-represented
supervisory, professional and administrative positions exempt under the
federal Fair Labor Standards Act are fixed according to the responsibilities
to be fulfilled and are not based on a fixed number of hours of work per week
and shall not be adjusted with variations in work schedules, unless part-time
employment is specifically provided.

Sec. 82-54. Salary and wage schedules.

Salary and wage schedules with hourly rates and straight-time yearly
rates for a full-time employee (full-time for the calculation of a yearly
rate is forty hours per week, 2,080 per year) for all salary grades in the
city service to which this article shall be applicable are established and
listed in the non-represented compensation program on file in the human
resources department.

Sec. 82-55. Base salary of police and fire personnel.

The base salary of police shall include reporting time. In addition, the
base salary of police and fire personnel shall include a prorated amount of
holiday pay per pay period.

Sec. 82-56. Biweekly payment of earnings.

Except for elected officials and employees covered under a valid
collective bargaining agreement providing otherwise, all salaries and wages
shall be paid biweekly for salaries and wages earned during the biweekly
period preceding the most current biweekly period (i.e. two-week holdback).

Sec. 82-57. Acting pay for non-represented employees.

(a) When a temporary vacancy occurs of more than two calendar weeks but
less than six months in a non-represented position, the director of
human resources and labor relations, in consultation with the
affected department head, may recommend to the city administrator
an appropriate subordinate non-represented employee to f£ill the
position on an acting basis for the duration of the temporary
vacancy. Positions in the transit, police and fire departments
require the approval of the respective commissions. If the



subordinate is in a lower salary grade while serving in such an
acting capacity, the subordinate shall receive additional
compensation for the additional work assigned. An increase of ten
percent is assigned when acting in full-capacity; a reduced amount
will be issued for limited acting duties or when partial duties are
assigned. This amount will be issued after a replacement starts in
the form of a lump-sum for all acting time. In no case shall the
temporary increase in pay be greater than the salary of the person
who left,

(b) Within six months of the beginning of a temporary vacancy, the City
Administrator will determine whether the opening will remain or a
change in the table of organization needs to be made, and will
inform the employee filling the position on an acting basis as to
the status of the replacement. The employee may be reclassified to
the position he/she is actually performing. In case of such a
reclassification, his or her pay will be adjusted to match the new
classification based on the employee’'s performance.

Sec. 82-58. Worker’s compensation.

A full-time or permanent part-time city sexvice employee, except an
employee of the board of water commissioners, who sustains a compensable
injury while performing within the scope of his or her employment as provided
by Chapter 102, Wis. Stats. (Worker’s Compensation Act), shall receive
compensation in accordance with state statutes. The first three days of a
lost time injury will be unpaid, after which the employee will receive
his/her eligible amount of compensation directly from the city’s third party
administrator for worker’s compensation.

Sec. 82-59. Temporary, seasonal employees.

(a) Temporary or seasonal employees shall be paid in accordance with
the “extra help schedule” and amendments thereto and prepared
annually by the director of human resources and labor relations.

(b) Temporary or seasonal employees who return to the same department
and perform essentially the same duties may be advanced in pay
within the pay grade based upon satisfactory service and the
recommendation of the department head. Returning seasonal employees
will not be paid greater than the amount listed as top-pay for
“extra help.”

Sec. 82-60. Car allowances.

Officers or employees who are required to use their privately owned
automobiles in the conduct of city business are entitled to reimbursement on



a per mile basis equal to per mile basis approved by the Internal Revenue
Service for income tax purposes. Official increases or decreases announced
by the Internal Revenue Service will not be retroactive but shall be
effective on the first of the month following the announced increase or
decrease by the Internal Revenue Service. To be eligible for reimbursement,
an employee must comply with the expense reimbursement policy.

Sec. 82-61. Elected officials.

The finance and personnel committee shall recommend for common council
approval the initial salary for all elective positions and any and all in-
term increases for same at least thirteen months prior to the election date
for each office. The common council shall act on such recommendations and
establish the salaries for full-time elective positions not later than the
final meeting of the council year preceding the year of election.

Sec. 82-62. Starting rates on initial employment.

Original hires who have all the qualifications to any position shall be
offered the minimum pay for that position. In the case where a potential
employee has the majority of qualifications, that employee may be offered an
amount 1less than minimum until the point that he/she achieves the
qualification, at which time the employee will be brought to the minimum. In
the case an employee is hired who already has advanced training and/or
experience required for a position, the initial rate offered upon hire may be
greater than minimum but no greater than the top of the salary range, subject
to the approval from the city administrator for a salary that is at or over
market rate/mid-point in the range. At no time will an employee receive
greater than the top pay in a salary grade (with the exception of those who
whose wage is greater than the maximum salary for that employee’s
classification and where the position has not been revised to another pay
grade; in such a situation, the employee’s salary shall be frozen until such
time that an adjustment in the market rate causes his or her salary to fall
under the maximum for the classification range.

Sec. 82-63. Starting rates on new position.

Whenever an employee is assigned a position not previously held by him
and such change is not in the nature of a promotion, he or she shall receive
the entrance rate in the range established for such position or such other
rate within the applicable range as he or she may be entitled to by reason of
crediting him in his new position with such prior service that is found to
meet the following conditions: The character and nature of the duties of the
position to which the employee was assigned are similar to those of the new
position; and the service in the former position provided experience valuable
to the performance of the new position.



Sec. 82-64. Starting rates on promotion.

In any case where an employee is promoted to a class with a higher pay
range, the entrance rates shall be at no-less than the minimum base pay in
the applicable range as he or she may be entitled to by reason of crediting
him with prior experience that is directly related to the new position,
except as otherwise provided for in any labor agreements approved and passed
by the council.

Sec. 82-65. Starting rates on demotion.

Whenever an employee is demoted to a position for which he or she is
qualified, be it voluntary or involuntary, he or she shall be compensated at
a rate not less than the minimum pay for the new position.

Sec. 82-66. Increases in compensation.

(a) The director of human resources and labor relations has the
authority to identify necessary adjustments to position
descriptions. The city administrator must approve any substantive
changes to the job description, including salary grade changes
necessary to reflect market value.

(b) Department heads requesting consideration for modifying a salary
grade must complete the appropriate reclassification request form
to properly document the specific information requested for
consideration and keep a record of the reasons for the justified
change, if any.

Sec. 82-67. Continuity of service.

(a) Service requirements for advancement within compensation ranges and
for other purposes as specified in this article shall have the
implication of continuous service, which means employment in the
city service without break or interruption. Leaves of absence
without pay of less than thirty workdays and leaves with pay shall
not be considered interruptions of continuous service, nor shall
the length of time of such leaves be deducted from the length of
continuous service. However, leave of absence of greater than
thirty days may reduce performance increase amounts unless that
leave is protected by law, including but not limited to coverage by
a qualified Family Medical Leave Act certification or by military
leave pursuant to the Uniformed Services Employment and
Reemployment Rights Act of 1994.

(b) Except as otherwise provided under federal or state law and
regulations for covered absences for service in the armed forces of



(c)

the United States, absences shall not be deducted in compiling
total service, but shall not serve in the calculation of current
benefits pursuant to continuous service. For example, vacation
calculation is earned by actual time worked the previous year.
Though the employee will receive his/her original hire date for the
vacation scheduled (total number of years served will not be
deducted while serving), only the actual time worked on the city
job will be used in the prorating of earned vacation upon return
from active duty.

Qualified family medical leave absences (FML) will not disrupt an
employee’s continuity of service. Any identified pay increase that
would have occurred while the employee was out on FML would become
effective upon the date of return from the leave, i.e. retroactive
pay would not apply.

Sec. 82-68. Overtime for non-represented employees.

(a)

(b)

The normal work schedule for full-time, nonexempt employees is five
eight-hour periods, totaling forty hours per week. This schedule
may be revised as necessary depending on customer and/or city
requirements, as determined by management. Each employee needs to
work with their supervisor to define the expected hours of work.
Employees may need to flex their schedule to maintain a forty hour
work week. The time flexed must be approved in advance by
management and be contained within a two-week, 80-hour payroll
cycle. If an employee flexes their schedule during the forty-hour
work week, time worked in excess of eight hours a day can only be
taken on an hour-for-hour basis. In other words, if an employee
works ten hours on Monday, the additional two hours flexed on
Monday may be taken off later in the week at straight-time hours,
not time-and-one-half. Employees may not save (bank) additional
time off for use in another pay period. If customer and/or city
requirements prevent an employee from utilizing their flexed time,
the employee will be paid overtime for hours worked in excess of
forty-hours in a week. Holiday time issued in a work-week is viewed
as work time for the purposes of calculating overtime pay.

Exempt employees are full-time employees who work a minimum of
forty hours per week. Due to the executive, administrative or
professional nature of these positions, exempt employees are paid a
defined salary for their position rather than an hourly rate.
Therefore, if the position requires additional hours (over forty)
during the work week, those who hold exempt positions are expected
to perform their duties as part of their work week. The additional
time worked is considered part of the position expectations and is
exempt from overtime pay.



(c) Overtime compensation for nonexempt salaried and hourly full-time,
part-time seasonal and temporary employees will be paid for hours
worked in excess of forty hours per week in accordance with
applicable laws. Holiday time issued during a week counts as time
worked for overtime purposes.

(d) Exempt employees under the fair labor standards act and elected
officials will not receive overtime pay.

Sec. 82-69. Non-represented, exempt employees.

The City of Sheboygan adheres to the requirement of the federal Fair
Labor Standards Act (“FLSA”) relating to the exempt employment status of an
employee. To qualify for the executive employee exemption, all of the
following tests must be met:

(a) The employee must be compensated on a salary basis (as defined in
the federal regulations related to the FLSA) at a rate not less
than $455 per week;

(b) The employee’s primary duty must be managing the enterprise or
managing a customarily recognized department or subdivision of the
enterprise;

(c) The employee must customarily and regularly direct the work of at
least two or more other full-time employees or their equivalent;
and,

(d) The employee must have the authority to hire or £ire other
employees, or the employee’s suggestions and recommendations as to
the hiring, firing, advancement, promotion, or any other change of
status of other employees must be given particular weight.

The director of human resources and labor relations shall maintain and
regularly update a list of each position that qualifies for the executive
employee exception under the FLSA.



Sec. 82-70. Hours of employment.

(a) Except as otherwise provided, the standard work week for regular,
full-time employees of the city will be forty hours, but this is
not construed to mean a guarantee of minimum hours of work or a
limitation of the number of hours which the city may require an
employee to work.

(b) The work week, except as otherwise provided, will commence at 12:01
a.m. Sunday morning and end at 11:59 p.m. Saturday night.

(c) The work day, except as otherwise provided, shall be from 12:01
a.m. to 12:00 midnight.

Sec. 82-71. Administration and records.

(a) In emergencies, a department head may prescribe reasonable periods
of overtime work to meet operational needs. Such overtime shall be
justified as required by the appointing authority concerned.

(b) All non-exempt and hourly employees in the city service are
required to enter their time worked daily in an electronic
timekeeping system under their personal login codes, or complete a
timecard and sign the card for authenticity. This may include
requests for paid time off.

Sec. 82-72. Computation generally.

Overtime payment is based on the employee’s regular rate of pay as
defined in the federal Fair Labor Standards Act.

Secs. 82-73 — 82-90. Reserved.
ARTICLE IV. LEAVE PROGRAM
Sec. 82-91. General rules applying to all leaves of absence in this article.

(a) Restrictions on granting. Leaves of absence shall not be granted
to any employee to accept another position or engage in a business
venture or to practice a profession or occupation. A leave of
absence which has been granted for any other reason shall
automatically be terminated should it be found that the employee on
such leave has accepted another position or has engaged in a full-
time ©business venture, profession or occupation. These
restrictions shall not apply, however, -in any of the following
situations:



(1) If the employee affected has been appointed or elected to a
position in the service of the City of Sheboygan, County of
Sheboygan, State of Wisconsin, or the United States.

(2) If the employee in question has been inducted into the Armed
Forces of the United States.

(b) Failure to return or revocation of leave. Failure to report at the
expiration of a leave of absence or if a leave has been disapproved
or revoked shall be cause for separation from active employment
(termination of employment) unless a Jjustifiable reason is
submitted within ten days after said expiration, disapproval or
revocation, which is acceptable to the granting authority
concerned.

Sec. 82-92. Leaves of absence without pay.

The city administrator may authorize special leaves of absence without
pay and fringe benefits on the prescribed form for any period or periods not
to exceed three calendar months in any one calendar year for purposes other
than provided in this article that are deemed beneficial to the city service.

Sec. 82-93. Training leave.

(a) Leaves of absence with pay may be granted in accordance with
subsection (b) for attendance at a college, business school, or
training institute for the purpose of training in subjects directly
related to the work of the employee and which will benefit the city
service.

(b)

(1) For periods not to exceed three calendar weeks in any one
calendar year, with the approval of the city administrator.

(2) For periods exceeding three calendar weeks but not exceeding
twelve calendar weeks, upon the recommendation of the city
administrator, subject to the approval of the finance and
personnel committee.

Sec. 82-94. Jury duty.

Employees who are subpoenaed and serve on jury duty on an involuntary
basis on any days which are scheduled workdays for them shall be excused for
the time spent in jury service and will receive pay continuation (not to
exceed a total of 8 hours per day or forty hours per week) for the time they



actually serve on jury duty, including any time they are required by the
court to be immediately available. Employees shall only be eligible for pay
continuation on days they are actually ordered to report for jury duty.

(a) The employee must present proof of jury duty service, stating the
dates and hours per day served on jury duty.

(b) Other than mileage or meal money, employees shall immediately
endorse his/her check for such jury service over to the finance
director/treasurer for deposit into the proper fund.

(c) When the employee is excused for jury service, either temporarily
or permanently, the employee shall report back to work within one
hour to complete his/her shift.

Sec. 82-95. Departmental leave.

In addition to other leaves authorized by the provisions of this
article, a department head may authorize an employee to be absent without pay
for personal reasons for a period or periods not to exceed ten working days
in any calendar year.

Sec. 82-96. Special leave.

The council, upon the recommendation of the city administrator, may
grant leaves of absence with or without pay in excess of the provisions of
this article for the purpose of attending extended courses of training at a
recognized university or college and for other purposes that are deemed
beneficial to the city service.

Sec. 82-97. Unauthorized absence.

An employee who is absent from duty shall report the reason therefor to
his supervisor prior to the date of absence, when possible, and in no case
later than noon on the first day of absence (emergency situations aside).
All unauthorized and unreported absences shall be considered absence without
leave and deduction of pay shall be made for the period of absence unless the
supervisor approves the absence. Unapproved absences may be made the grounds
for disciplinary action, up to and including termination, even on the first
offense.”



Section 2. All ordinances or parts thereof in conflict with the
provisions of this ordinance are hereby repealed to the extent of such
conflict, and this ordinance shall be in effect from and after its passage
and publication.

I HEREBY CERTIFY that the foregoing Ordinance was duly passed by the
Common Council of the City of Sheboygan, Wisconsin, on the day of
r 20 .

Dated 20 . , City Clerk

Approved 20 . , Mayor




Chapter 82 —- PERSONNEL REGULATIONS AND BENEFITS— Style Definition: Normal: Font: (Default)
Courier New, 12 pt, Space After: 0 pt, Line
ARTICLE I. — IN GENERAL— : spacing: single, No widow/orphan control
“ Style Definition: List Paragraph: Font:
5 _— ", | (Default) Calibri
ec. -1. - [Responsibility for maintenance and approval of pramss (o e eder
program. ' distance from edge: 1", Footer distance from
edge: 1"

(a) The eemmer—eeuneil-city administrator shall be—f"-&p%ﬁ&%&be ) ’[Fomaltedzfontzltalic ]
maintenarce—eof —themaintain an employee classification and ‘[Formatted: Font: Italic ]
compensation plans—ineludingprogram. '{ Formatted: Normal, Indent: Left: 0" _]

(b) As part of maintaining such a program:

8} (1) The director of human resources and labor relations shalle+-—--—-- Formatted: Normal, Numbered + Level: 1 +
. : : Numbering Style: 1, 2, 3, ... + Startat: 1 +
review and update the program annually. Said review and update Alonmant: Laft + AGHEI At 1" % Tnietat:

shall include, but not be limited to, the allocation of new or 1.5", Tab stops: 0.5, Left
changed positions and the determination of proper compensation
rates withimpursuant to the provisions of this chapter.

< ---1 Formatted: Normal, Indent: Left: 1.5", Tab
stops: 0.5", Left

(2) The ecity administrator
shall prepare and @%Af%ea}—wefk—iﬂve&ved—&ﬂ—1ntrcduce a yearly
budget that reflects the feregeing—+eneeds of the program.

{6} (3) Department heads shall make changes to jcb descriptions, jobe+---—-- Formatted: Normal, Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Start at: 1 +

t:.Ltles, and classifications, subject to thg approval of the Allgnment: Left + Aligned at: 1" + Indent at:
director of human resources and labor relations. 1.5", Tab stops: 0.5", Left
*""""~{ Formatted: Normal, Justified, Indent: Left:
1.5", Tab stops: 0.5", Left

(4) The city administrator shall annually review the table of
organization described in Section 82-31 of this Code and
approve mid-year changes to the table of organization not
requiring council approval.

(5) The city administrator may approve modifying, adding, or
deleting positions to facilitate the needs of the business
while maintaining the approved city-wide budget.
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and conditions listed under subsection (c). Such election shall be
made on or before the date of retirement. Employees who do not
elect coverage at the time of retirement are deemed to have waived
their right to participate=, subject to continuation rights they
may have pursuant to federal and state law.”

*azmE=s {Formalted: Normal, Indent: Left: 0"

(b) { Formatted: Font: (Default) Courier New, Italic ]
partlclpate in the city’s medical insurance plan pursuant to ‘-Fomm“mmNmmmJMmmEﬂ+qu:1+
subsection (a) shall payprepay monthly, wvia direct deposit, the Numbering Style: a, b, ¢, ... + Start at: 2 +
entire rate for their medical plan coverage, as established from ﬂ??ﬁﬁ;ﬁf;gﬁﬁ?atns H et
time to time by the city or its insurance carrier, to the finance - e
director/treasurer on or before the 1i5thfifteenth day of the month
preceding coverager—and—willi-—notbenefit by anyeity—eeontributions
except—where otherwise provided for—ineordinances,—reseiutions—eor
taebor—agreements—Upon—failure to pay by the fifteenthr—ear3if the
directdepesit—rejects—atate—payment., A fee of $fifty ($50.00)
dollars shall be added to the established premium—¥aitere for any
failure to pay by the fifteenth, including rejection of a direct
deposit. Any eligible retiree who fails to pay the premium and
tatepayment—Fee—-all fees by the last day of the month shall xesuls
in—+terminstienbe terminated from the plan effective the first day
of the following month, absent extraordinary circumstances
%eta%iycompletely beyond the control of such emp%eyee—aﬁ—de%efmtﬁeé
pef&eﬂﬂe&AAa%mﬁia%eefretiree. In the event a retiree w1shes to
appeal this decision, he or she may do so, in writing, within
thirty days of the fee being charged. Said appeal would be directly
to licensing, hearings, and public safsty committee.
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(2) The employee is not eligible for any other group health
insurance while employed elsewhere.
(3) When the employee or his spouse becomes eligible for any
government-sponsored insurance programs, the coverage shall be
changed to a non-duplicating plan.
(d) Surviving spouse. A surviving spouse of an active, disableds——- Paxmatted: YormlTndent: Lok O,
or a retired employee may elect to participate in the City of ;ggT%gﬁgfbMH“”mmmmgT“

Sheboygan medical benefit plan at his/her own expense, subject to
the limitations and conditions listed below, excepting as otherwise
set forth in any labor agreements passed by the common council.
Said surviving spouse shall not be eligible for dental coverage
under the City of Sheboygan plan except as reguired by applicable

law.

-

(1) The employee, or retired emplcyee, must have 15fifteen<
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(7)

years or more of continuous eity-—serwieeCity Service and be
enrolled in the City of Sheboygan medical benefit plan at the
time of his/her death.

(2) Said election shall be irrevocable and shall be mades+---—---
within 38thirty days after the date of death of the employee

or retired employee and said spouse may remain in the
aforementioned plan indefinitely, subject to the other
provisions herein.

(3) Said surviving spouse shall pay, monthly, wvia directe+ ---
deposit, the entire rate for medical plan coverage, as

established from time to time by the city or its insurance
carrier to the finance director/treasurer on or before the
fifteenth day of the month preceding coverage. Said payments
shall not be reduced by any contractual city contribution for
medical plan rates for which the deceased employee or retired
employee may have been eligible. Upon failure to pay by the
fifteenth, or if the direct deposit rejects, a late payment
fee of &fifty ($50.00) dollars shall be added to the
established premium. Failure to pay the premium and late
payment fee by the last day of the month shall result in
termination from the plan effective the first day of the
following month, absent extraordinary circumstances totally
beyond the control of such surviving spouse as determined by
the common council upon recommendation of the salariesfinance
and gsievareespersonnel committee,

(4) Coverage under the above plan shall be limited to thes-—----
surviving spouse and the deeeased!sdeceased’s legally
dependent children, inclusive of unborn, as of the date of the
empleyeetsemployee’s or retired empleyee'semployee’s death.
Said coverage for the surviving spouse and
deceasedlsdeceased’s legally dependent children  shall
terminate upon a change in the marital status of the surviving
spouse.

(5) The surviving spouse must sign an affidavit of+---
eligibility upon initial enrollment and may not be eligible
for any type of medical plan coverage as a result of being
employed elsewhere. Said affidavit must be completed and
signed on an annual basis. Lack of response or failure to
include factual information in the affidavit will result in
the surviving spouse being terminated from the City of
Sheboygan medical benefit plan.

When the surviving spouse becomes eligible for any government-
sponsored insurance program, the coverage shall be changed to

a non-duplicating plan++¢.

The terms ““dependent®” and *“disabled%” as used herein are as
defined in the eiey'sCity’s medical benefit plan summary-—t.
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(6} (8) The surviving spouse of employees with less than 15 years+--
of service will be offered coverage as required under
applicable law and will be ineligible for further eityCity
coverage when the coverage required by law expires.

Sec. 82-3. Reserved-

See——82-4—— False statements, reports.—

No persons shall make any false statement or report with regard to any+-
test, certification or appointment made under any provisions of this chapter
or in any manner commit or attempt to commit any fraud preventing the
impartial execution of this chapter and policies.

82_5.——4 .

Sec. B

No person shall directly or indirectly give, render, pay, offer, solicite-----
or accept any money, service or valuable consideration for any appointment,
proposed appointment, promotion or proposed promotion to, or any advantage
in, a position in the city service.

| sec. 82-6—s5.

| (2} (a) Nothing hereinafter contained shall affect the right of the+-
city employee to hold membership in and support a political party,
to vote as he or she chooses, to express privately his or her
opinions on all political subjects and candidates, to maintain
pelitical neutrality and to attend political meetings.

(b) No employee smalttshall engage in political activities during<-.,
regular work hours, nor shall any employee wear his or her uniform,
badge or other indicia of office/employment while engaging in
political activities.

(c) No employee shall erect, construct or post political posters
on city property or buildings. Political posters shall not be
displayed or posted on the private automobiles of employees when
parked on city premises furnished to the employee by the city for
the parking of such wvehicle during regular work hours, except
bumper strips on bumpers.

Tvg

{eh
subscriptions, assessments, contributions, or services or any
partisan or nonpartisan political purpose from any employee in city
service or use his or her influence to coerce the political action
of any employee while such employee is on city premises during any
regular working hours.

(é)' " Unless otherwise prohibited,
candidate for political office and may actively campaign therefor
| without jeopardizing his or her employment with the city. (Note:
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| sec. 82-73+—6.

5y

Sec.

(2

{b) Elected officials,— (D)

82-8—1.

No city employee elected to a city political office may serve in
violation of the restrictions contained in W®Wis—Wisconsin
StatutesStsts—S5 946.13 and 66.0501).

-

(f) For the purposes of this section, political activity shalls
mean activity calculated to improve or favor the changes of any
political party or any person seeking or attempting to hold
political office; such definition of political activities shall
include but not be limited to campaigning for candidates or
political parties, circulating nomination papers, registering
voters, collecting contributions or selling fund-raising tickets,
distributing campaign material, organizing political rallies or
meetings.

(a) Any employee who is guilty of a violation of sestisassections
82-43 through 82-65 of this chapter shall be subject to
disciplinary action which may include demotion, suspension and/or
dismissal-termination of employment.

P

An elected official, a department keadshead, or<----

any person who is not an employee of the city who is guilty of a
violation of seetiemssection 82-43 through 82-65 of this chapter
shall be subject to a forfeiture of not less than $fifty dollars
($50.00) nor more than $two hundred fifty dollars ($250.004),
together with the costs of prosecution, and in default of payment
thereof, to imprisonment in the county jail until such forfeiture
and costs are paid, but not to exceed 38thirty days.

will not receive their regular pay, sick leave pay, or be permitted
plus time pay. All employees who are on an approved vacation which
was prescheduled will receive the approved amount of vacation pay.
All lost time by strikers shall be reported as absent without
leave. All strikers and their agents will be subject to provisions
of any appropriate law, applicable rules and regulations,
ordinances and contracts covering the prohibition of strikes and
absence without leave from assigned jobs and subject to
replacement.

e S

(b) Employees are deemed to have refused to work during a strikes..

in the following cases:

(1) Refusal to cross picket lines with equipment or to obtain
equipment.

(2) Refusal to cross picket line to enter their place ofe«.._

work.

@ cani

(a) Employees who may be deemed to be alleged or apparent strikerse..

o [Formamed: Left ]
( Formatted: Normal, Indent: Left: 0",

Hanging: 1", No bullets or numbering, Tab
stops: 0.5", Left

_--{ Formatted: Font: Italic

Hanging: 1", No bullets or numbering, Tab
stops: 0.5", Left

e [ Formatted: Normal, Indent: Left: 0", J

{Forrnathed: Normal, Indent: Left: 0" J
“| Formatted: Normal, Indent: Left: 0",
Hanging: 1", No bullets or numbering, Tab
stops: 0.5", Left

~{ Formatted: Font: Itakc

| Formatted: Normal, Indent: Hanging: 1", Tab
stops: 0.5", Left

® [ Formatted: Normal, Indent: Left: 0", J

Hanging: 1", No bullets or numbering, Tab
stops: 0.5%, Left

Formatted: Normal, Indent: Hanging: 1", Tab
stops: 0.5", Left

| Formatted: Normal, Indent: Left: 0",
Hanging: 1", No bullets or numbering, Tab

stops: 0.5", Left

Formatted: Normal, Indent: Hanging: 1", Tab
stops: 17, Left
| Formatted: Normal, Indent: Left: 0.5", ]

Hanging: 1", No bullets or numbering, Tab
stops: 17, Left




(3) Refusal to be transported to their place of work by city
vehicle even if they are furnished such transportation outside
the picket lines.

(4) Refusal to work because of being in sympathy with the
strikers.

(5) Leaving jobs during the work day to attend union meeting.

The above are examples of reasons for refusal to work.
unauthorized reason for refusal to work falls into this category
even though not stated above. These employees will not receive
their regular pay, call-in pay, sick leave pay or be permitted plus
time pay. Employees in this category will only be paid for
authorized time actually worked.

(c) Employees who are available and willing to work but cannot
work for a variety of reasons, such as:

-

(1) Lack of equipment.

B

(2) Inability to proceed without workers on strike,
they depend for completing their tasks.

(3) Inclement weather.

" but no additional plus or minus hours

w1ll be pald “that amount
will be issued.

(d) The following guidelines are furnished to department heads of unions

themselves in the regular way for regular employment during the
strike or work stoppage. Any employee in the department who is

department at the usual and customary time and place shall be
permitted to work conditioned upon the following:

normally a531gned is available and that such employee can
discharge his normal duties. ,
That the equipment which such emp;qyee normally uses
available and operatzng, if equipment is necessary for such

employee normazlly in the discharge of his duties. ,

Sec. 82-9——8.

apply to employees of all boards and commissions after the governing bodies
] thereof so approve by resolution duly adopted.
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] Sec. 82-30-——1"19,

Employeet” defined,— 0 st

The term *“employeel” whenever used in this chapter shall include all<---.
officers, supervisors, and department and division heads of the city except
those excluded under section 82-23.

Sees—L2 1382206 Reseorved,
ARTICLE II. — POSITION CLASSIFICATION——

| sec. 82-21. - pivision of offices.—

All offices in the public service in the city shall be divided into two=+

(2) classes, namely, the classified and unclassified service.
fo) (a) Unclassified positions. =

(1) All officials elected by the people. *

(2) Election officials appointed pursuant to Sec. 7.30, Wis.=
Stats—8§—30.

-

(3) All officers, members or employees of city boards,«}
commissions, utilities or authorities. 63

(4) All employees appointed by the mayor and/or common councily='
itk the exeepricrof—the position of secretary—to—thefrayors.

(5) Other ©positions designated by the common council as+
unclassified.

(6) All employees in the unclassified service except thoseﬁ‘
excluded under section 82-23 shall be governed by this chapter !
and the same provisions relating to the classified service

] with respect to hours, paid time off +*(“PTO“}+"), holidays,
political activities, unlawful acts, all as provided in this
chapter.

te (b) (Classified positions. All other offices and positions nots)
designated otherwise shall be included in the classified service,
with the exceptions of such employment or positions relating to
temporary, seasonal or part-time work or work created for relief

| purposes.

| sec. 82-22. - [Establishing classifications.—

| All positions in the municipal service, except those listed in sectione-..

82-23, shall be grouped into classes and each class shall include those
positicons sufficiently similar in respect to their duties and
responsibilities so that similar requirements as to training, experience,

knowledge, skill, personal qualities, and the same rates of compensation are
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| applicable thereto. The civil service status of positions is not affected by
their inclusion or exclusion from the provisions of this section.
82=23.

| sec. ~ Excluded positions.—

The provisions of this chapter (except sections 82-€5 and B2-%6)
not apply to the following offices and positions:

When any department head learns that a vacancy has occurred or is
about to occur in any full-time position in the city service in his
er—her—department, except these—employess—eof city boardsr—utilities
er—autheorities;—positions excluded pursuant to Section 82-23,he or
forward

(a)

wrltten requestu44foxﬁy—a*fEh——&he——e&%y
FaEeaney to the director of human resources departments
I£fand labor relations to fill the vacant positicn is—already part
ef—the—department!ls—for approval.

she shall a

E
=it

4
A==

Once approved, the director of human resources and labor relations
shall forward the approval to the city administrator, who may make
any modifications to the table of organization and—imeluded inthe
(including numbers of employees) and job descriptions he or she
deems appropriate which are cost-neutral with regard to the city
budget.

Upon notice from the city administrator that all such changes have
been made, the director of human resources departmert—mayand labor
relations shall proceed with the hiring process and £fill the
positicn. If filling the vacant position is—met—budgeted,—appreovat
necds—te—be granted—bynecessitates a modification to the budget,

"
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(a) Officers of the city government who are elected by the voters of-
the city, except that compensation as provided in section B2-61.
(b) Members of city boards and commissions and members and employees of+
city utilities and authorities.
(c) Officers and employees of the library board. -,
+d—Harber—master- '
(=] (d) Officers and employees subject to the jurisdiction of thes
municipal water utility department and paid from the funds of such
| department.
Sec. 82-24.
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the director of human resources and labor relations shall request

the finance and personnel commlttee4—WL%h&q—égweuysgaé%efgfeeeip%

}f—a@p{e&ed—%ﬁhﬁxt%efgthagpos1tlon as part of the budget transfer
process. If the finance and personnel committee exfails to approve
filling the position, it shall set forth its reasons in writing,
and the affected department shall have the right to appeal the
decision to deny to the common council—eertificatien.

{a}(d) The filling of any vacant position pursuant to this section shalle------{ Formatted: Normal, Numbered + Level: 1 +
L Fa e i s . Numbering Style: a, b, ¢, ... + Startat: 1 +
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relations, may specify requirements of particular experience,
education, skill and/or physical requirements necessary for
successful performance. The director of human resources and
labor relations shall certify the name or names of those
persons categorized as best qualified to fill the wvacancy in
accordance with these requirements- and civil service rules
and regulations. The appointing authority shall make #£hehis
or her appointment from those certified.

s 5 lFormatted: Normal, Indent: Hanging: 1.5",
& (2) In promotional examinations, appropriate considerations.. LT3bstops: 057 LeR+ 17, Left
shall be given to employee qualifications, record of ' Formatted: Normal, Indent: Left: 0",
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24 (3) For protective service vacancies, the selection shall be
in accordance with police and fire commission regulations and
any labor agreement or applicable department policy.

4 (4) The appointing authority, subject to the approval of the
director of human resources and labor relations, may make a
provisional appointment from an eligible list in accordance

| with +Eems—{3i}—eo=—{2+—0of this subsection—=} even though the

incumbent has not yet vacated the position provided approval
| has been received in accordance with this subsection—at=.

The eligible person so appointed will be accorded all the

benefits of a regular appointee and shall retain all rights of

certification to the permanent appointment.

Sec. 82-26-—25. Abolition of positions generally.—— s | rormatted: Font: 1talic J
Whenever in the judgment of the city administrator or the common councils------ [anwﬂmdnnmmnﬂmuma w;mbsmm::
it becomes necessary in the interest of economy, lack of work or funds, or 0.5 Left

other just causes to abolish any position in the classified service, the
| person filling such position shall cease to be employed. Where the number of



employees in a class code is reduced, the—eappeointingautherity shallcity

administrator may consider seniority, performance appraisals, conduct, skill,
and ability in determining the order of layoff, except where otherwise
provided for in labor agreements entered into by the city. Qualifications,
skill and ability, and work performance are given greater weight than
seniority in the event of a reduction in force. If all things are equal,
seniority will be the determining consideration. Regarding seniority, years
of service as a full-time employee are calculated. Part-time service will be
given prorated credit. For example, an employee who worked 20twenty hours per
week average will be given credit for one-half- (1/2) year of service.
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Each class specification shall outline the main characteristics ands. "~:'{Formatted:|=unt;!tallc ]

qualification requirements of positions in the class and give examples of “-“'[Formathed:Font:ltalic _]

specific duties which employees holding such positions may properly be "[Formam:mdem:ﬁm"ne: o ]

required to perform. The class specification is descriptive and explanatory
but not restrictive. The listing of particular examples of duties does not
preclude the assignment of other tasks by the department head or designated
supervisory personnel.

Sec. 82-29——28. (lass specifications—hmendments——— I [ Formatted: Font: italic )
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positions in a class with positions in other classes. In addition, the
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standards for all cther factors as may be held to relate to the ability of




the candidate to perform with reasonable efficiency.

Sec. 82-33=——29.  (Class specifications— - Applying specifications to
positions.
In determining the class to which a position should be allocated,

specification of each class shall be considered in its entirety and in
relation to the specifications of the classes in the classification plan.

Sec. B2-32—30.

The classification plan shall consist of the classes referred to ine--..

section 82-3331, with such changes as may be approved by the council. All
positicns in each class shall be compensated in accordance with the class
grade for each class as shown in section 82-3331 and the rates for such class
grades referred to in section 82-54.

82-33——31.

Sac. List of classes and class specifications.—

The secuspatiensl list ef elasses—fclassification schedule shall includes
a table of organization} and compensation grade schedules showing the
elassposition title, edass—gradepay scale, and compensation grades—of theall
positions of employment in the city service to which the provisions of this
section shall apply—eare—set—feorthand numbered as seetion82-33. An updated
copy of said table of organization shall be annually in the supplementte
£his—Cedenon-represented compensation plan. Additionally, a copy of the table
of organization shall be kept on file in the city elexk'sclerk’s office.
82-32 — 82-34—82-50,

Secs. — Reserved.—

ARTICLE III. - COMPENSATION PLAN—

Sec. 82-51. — Compensation limited.

No provision of this article shall be construed as authorizing any=<
increase in salary or wage during a fiscal year which would result in
exceeding appropriations made for such purpose. No city employee shall retain
any fees or compensation received by virtue of his employment with the city
other than authorized by the common council; such fees shall be paid into the
city treasury.

82-52.

Sec. — General payroll procedure.

The director of human resources and labor relations shall make—suehe
necessary changes in the payroll procedure, establish hourly rates based on
the number of hours to be worked and the amount earned, and make such other
incidental changes not in conflict with this chapter.

Sec. 82-53.

— Full-time earnings basis.—
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working hours for the respective classes of positions as referred to in
section B82-3331; provided, however, that the salaries of non-represented
5uperv150ry, profe351onal and administrative positions iisted as—department
exempt under the federal Fair Labor
Standards Act are fixed accordlng to the responsibilities to be fulfilled and
are not based on a fixed number of hours of work per week and shall not be
adjusted with variations in work schedules, unless part-time employment is
specifically provided.

Sec. 82-54.

— Salary and wage schedules.—

Salary and wage schedules with hourly rates and straight-time yearlye-—--—--

rates for a full-time employee (full-time for the calculation of a yearly
rate is 48forty hours per week, 2,080 per year) for all salary grades in the
city service to which this article shall be applicable are established and
listed in the non-represented compensation program on file in the human
resources department.

Sec. B2-55.

The base salary of police shall include reporting time.
base salary of police and fire personnel shall include a prorated amount of

holiday pay smd—sepertingtimerper pay period.

Sec. B82-56. — Biweekly payment of earnings.—

ey

Except for elected officials and employees covered under a valid
collective bargaining agreement providing otherwise, all salaries and wages
shall be paid biweekly for salaries and wages =arned during the biweekly
period preceding the most current biweekly period (i.e. two-week holdback).

Sec. B82-57.

= (a)
weeks but less than six months+ in & non-represented position, the
director of human resources and labor relations, in consultation

with the affected department head, may recommend to ekief
agdministrative —eofficerthe city administrator an appropriate

subordinate non-represented employee to fill the position on an
Lacting® basis for the duration of the temporary vacancy. Positions
in the transit, police and fire departments require the approval of
the respective commissions. If the subordinate is in a lower salary
grades while serving in such an facting® capacity, the subordinate
shall receive additional compensation for the additional work

assigned. Wher—partial —responsibilities —are —assigred——afive

pereenthn increase will—be awarded {five percont—of the—weting

ten percent inerease will be awarded-is assigned when acting in
full-capacity; a reduced amount will be issued for limited acting
duties or when partial duties are assigned. This amount will be
issued smtitafter a fuli—time-replacement has—beennamed—and—starts

in the form of a lump-sum for all acting time. In no case shall the
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temporary increase in pay be greater than the salary of the person

who left.
2 S [Formalted: Normal, Indent: Hanging: 1", 'ﬁ]
b} After oneyeary (b) Within six months of the beginning of a+.._ LStops: 05, left
temporary vacancy, the City Administrator will determine whether | Formatted: Normal, Indent: Left: 0",
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needs to be made, and will inform the employee shka3ifilling the
position on an acting basis as to the status of the replacement.

The employee may be reclassified to the position he/she is actually

performing. In case of such a reclassification, his or her pay will

be adjusted to match the new pesitien;—andclassification based on

the empleoyee'semployee’s performance—shall be reevaluated for pay

PuEpeses.

Sec. 82-58. —Werker's Worker’s, compensation.—— ~ +._—{ Formatted: Font: Italic )
{ Formatted: Font: Italic _]
A full-time or permanent part-time city service employee, except Eheﬁe+\_Kh%mﬂﬁﬁ:ﬁbmmﬁﬂjﬂmﬂ+lﬂmﬁ_J

employeesan employee of the board of water commissiconers, who sustains a
compensable injury while performing within the scope of his or her employment
as provided by W-S+A—=Eh-Chapter 102, Wis. Stats. -Wexkex's(Worker's
Compensation Act), shall receive compensation in accordance with state
statutes. The first three days of a lost time injury will be unpaid, after
which the employee will receive his/her eligible amount of compensation
directly from the eity'scity’s third party administrator for werkerlsworker’s
compensation.

R "{?nrmatted:

Sec.

(2} (a)
with the ™“extra help schedule” and amendments thereto &=
passedand prepared annually by the ecemmon—eouneil—eandfiled3n

thedirector of human resources departmentand labor relations.

(b) Temporary or seasonal employees who return to the
department and perform essentially the same duties+ may be advanced
in pay within the pay grade based upon satisfactory service and the
recommendation of the department head. Returning seasonal employees
will not be paid greater than the amount listed as top-pay for
extra help+".”

LAY

Sec. 82-60. = Car allowances.—

Officers or employees who are required to use their privately owneds+----

automobiles in the conduct of city business are entitled to reimbursement on
a per mile basis equal to per mile basis approved by the Internal Revenue
Service for income tax purposes. Official increases or decreases announced
by the Internal Revenue Service will not be retroactive but shall be
effective on the first of the month following the announced increase or
decrease by the Internal Revenue Service. To be eligible for reimbursement,
an employee must comply with the expense reimbursement policy. ,

Sec.

Temporary or seasonal employees shall be paid in accordance=+--

same+
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The finance and personnel committee shall recommend for common councils
approval the initial salary for all full-time—elective positions and any and
all in-term increases for same at least 33thirteen months prior to the
election date for each office. The common council shall act on such
recommendations and establish the salaries for full-time elective positions
not later than the final meeting of the council year preceding the year of
election.

Sec. 82-62.

—2Adiustment———— Starting rates on initial employment.

Original hires who have all the qualifications to any position shall bes
offered the minimum pay for that position. In the case where a potential
employee has the majority of qualifications, that employee may be offered an
amount less than minimum until the point that he/she achieves the
qualification, at which time the employee will be brought to the minimum. In
the case an employee is hired who already has advanced training and/or
experience required for a position, the initial rate offered upon hire may be
greater than minimum but will—be—withinno greater than the rargetop of &
pee*%&ea——&%—aﬂy—%*me—a—the salary eé@ef—%5—%éeﬁ%i{%Eé—%h&%—tﬁ—gfea%e%—{hﬁﬂ

fe%aeteﬁs—mﬁsf—aEfa&ﬁ—advasee—range, sub]ect to the approva’ from the é&ﬂaﬂee
and—personnel——committee-city administrator for a salary that is at or over

market rate/mid-point in the range. At no time will an employee receive
greater than the top pay in a salary grade (with the exception of those who
whose wage 1is greater than the maximum salary for that employee’s
classification and where the position has not been revised to another pay
grade; in such a situation, the employee’s salary shall be frozen until such
time that an adjustment in the market rate causes his or her salary to fall
under the maximum for the classification range.

Sec. B2-£4-———63.  Starting rates on new position.—

Whenever an employee is assigned a duty—3m—a—position not previouslys---
held by him and such change is not in the nature of a promotion, he or she
shall receive the entrance rate in the range established for such position or
such other rate within the applicable range as he or she may be entitled to
by reason of crediting him in his new position with such prior service that
is found to meet the following conditions: The character and nature of the
duties of the position to which the employee was assigned are similar to
those of the new position; and the service in the former position provided
experience valuable to the performance of the new position.

Sec. B2-&5—64.
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range,

the entrance rates shall be at no-less than the minimum base pay in

the applicable range as he or she may be entitled to by reason of crediting
him with prior experience that is directly related to the new position,

except as

otherwise provided for in any labor agreements approved and passed

by the council.

Sec.

Whenever an employee is demoted to a position for which he or she is+-

qualified,

B2-&6—65.

Starting rates on demotion.

be it wvoluntary or involuntary, he or she shall ¥eeeiwxebe

compensated at a deereaseinpayef $1-25perhour;—butrate not less than the

minimum pay for the new position.

Sec.

(a)

Sec.

=}

B2-83-—66.

82“6’8.—-67 .

P

Jncreases in compensatlon -

The director of human rescurces and labor relations has
authority to identify mimernecessary adjustments to position
descriptions—withent —approvetr—from —the —fipanse—and—persennet
eommittecandlor couneil—Hevwever,—mater. The city administrator
must approve any substantive changes im—pesiticondeseriptiens—which
subseguently—modify the——salary—grades—to eity—empleyeesthe job
descrlptmn, ;ncludmg elepa%‘&me&H*eae!s—a&d—s%pe-&H:se—fy—peﬁsefmei—

by—{he—eemmeﬂ—eeﬁﬁet%—salary grade changes necessary to reflect

market value.

(b) Department heads requesting consideration for modifying a-+
salary grade must complete the appropriate reclassification request
form to properly document the specific information requested for
consideration and keep a record of the reasons for the justified
change, if any.

Lontinuity of service.

(a) Service requirements for advancement within compensations
rangesy and for other purposes as specified in this articlesy shall
have the implication of continuous service, which means employment
in the city service without break o¢r interruption. Leaves of
absence without pay of less than 30-werkdays—and lteaves—with—pay
hall 5 . : ) jed ;
therefrem-thirty workdays and leaves with pay shall not be
considered interruptions of continuous service, nor shall the
length of time of such leaves be deducted from the length of
continuous service. However, leave of absence of greater than
thirty days may reduce performance increase amounts unless that
leave is protected by law, including but not limited to coverage by
a qualified Family Medical Leave Act certification or by military
leave pursuant to the Uniformed Services Employment and
Reemployment Rights Act of 1994.

.-

(b)

regulations for covered absences for service in the Asrmed
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Sec.

(=3

Fereesarmed forces of the United States, absences shall not be
deducted in compiling total service, but shall not serve in the
calculation of current benefits pursuant to continuous service. For
example, vacation calculation is earned by actual time worked the
previous year. Though the employee will receive his/her original
hire date for the vacation scheduled (total number of years served
will not be deducted while serving), only the actual time worked on
the city job will be used in the prorating of earned vacation upon
return from active duty.

e [ Formatted: Normal, Justified, Tab stops: n.5",]
(c) Qualified family medical leave absences (FML) will not disrupt+-._ Left + 1 Left
an empleyeelsemployee’s continuity of s ice. Any identified pa '| Fermatted: Normal, Indent: Left: 0",
; bloy Y ¥ SELE Y pay Hanging: 1", No bullets or numbering, Tab
increase that would have occurred while the employee was out on FML stops: 0.5", Left
would become effective upon the date of return from the leave, i.e.
retroactive pay would not apply.
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work week, time worked in excess of eight hours a day can only be
taken on an hour-for-hour basis. In other words, if an employee
works ten hours on Monday, the additional two hours flexed on
Monday may be taken off later in the week at straight-time hours,
not time-and-one-half. Employees may not save (bank) additional
time off for use in another pay pericd. If customer and/or city
requirements prevent an employee from utilizing their flexed time,
the employee will be paid overtime for hours worked in excess of
40—keours—in a weekforty-hours in a week. Holiday time issued in a
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applicable laws. Holiday time issued during a week counts as time
worked for overtime purposes.

-
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fel} (d) Exempt employees under the fair labor standards act and+-.
elected officials will not receive overtime pay.

Sec. 82-36-——€9. Non-represented, exempt employees.——
The - < - City

of Sheboygan adheres to the requirement of the federal Falr Labor Standards
Aot

Sipesgdrsiendens— WHITR
Superintendentof streets

Superintendent (“FLSA")
parks

Superintendentan employee. To qualify for the executive employee exemption,s
all of buildings—and-greundsthe following tests must be met:

relating to the exempt employment status of
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Human—hReseureas—Deparktment

Pireeter (a) The employee must be compensated on a salary basis (as defined
in the federal regulations related to the FLSA) at a rate not less
than $455 per week;

(b) The emplcyee’s primary duty must be managing the enterprise or
managing a customarily recognized department or subdivision of the
enterprise;

(c) The employee must customarily and regularly direct the work of at
least two or more other full-time employees or their equivalent;
and,

(d) The employee must have the authority to hire or fire other
employees, or the employee’s suggestions and recommendations as to
the hiring, firing, advancement, promotion, or any other change of
status of other employees must be given particular weight.

The director of human resources
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(c) The work day, except as otherwise provided, shall be from

12:01 a.m. to 12:00 midnight.
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Sec. 82-F2=——71. Administration and records.——

{a} (a) In emergencies, a department head may prescribe reasonable+
periods of overtime work to meet operational needs. Such overtime
shall be Jjustified as required by the appointing authority
concerned.

by (b) All non-exempt and hourly employees in the city service ares..
required to enter their time worked daily in an electronic
timekeeping system under their personal login codes, or complete a
timecard and sign the card for authenticity. This may include
requests for paid time off.

Sec. 82-#3+—72. [(Computation generally.—— -

Overtime payment is based on the empleyee'semployee’s regular rate of+----
pay as defined in the federal Fair Labor Standards Act.

Secs. 82-#4-73 — B2-90. - Reserved.

ARTICLE IV. - LEAVE PROGRAM—

Sec. 82-91. - General rules applying to all leaves of absence in this

article.—
= (a) [Restrictions on granting. Leaves Of_§?§?993”§hall”ﬂ9P,P3‘
granted to any employee to accept another position or engage in a °
business venture or to practice a profession or occupation. A
leave of absence which has been granted for any other reason shall
automatically be terminated should it be found that the employee on
such leave has accepted another position or has engaged in a full-
time ©business venture, profession or occupation. These
restrictions shall not apply, however, in any of the following
situations:
(=53 (1) If the employee affected has been appointed or elected to+..
a position in the service of the City of Sheboygan, County of
Sheboygan, State of Wisconsin, or the United States.

{2} (2) If the employee in question has been inducted into thes+.
Armed Forces of the United States.

b} (b) ,Failure to return or revocation of leave. Failure to report~:\

at the explratlon of a leave of absence or if a leave has been -

disapproved or revoked shall be cause for separation from active
employment (termination of employment) unless a justifiable reason
is submitted within ten days after said expiration, disapproval or
revocation, which 1is acceptable to the granting authority
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concerned.
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any period or periods not to exceed three calendar months in any one calendar
vear for purposes other than provided in this article that are deemed
beneficial to the city service.
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within one hour to complete his/her shift.

Sec. 82-85. - Departmental leave.— ...

In addition to other leaves authorized by the provisions of this+<
article, a department head may authorize an employee to be absent without pay
for persconal reasons for a period or periods not to exceed ten working days
in any calendar year.
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All unauthorized and unreported absences shall be considered absence without
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for disciplinary action, up to and including termination, even on the first
offense.
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CITY OF SHEBOYGAN

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: R.O. No. 7-19-20 is a claim from John Potter for alleged damages to his
vehicle and R.O. No. 78-19-20 is a claim from Stephen Schnabel for alleged damages to his
vehicle.

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst

REPORT DATE: February 2, 2020 MEETING DATE: February 10, 2020

FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line Item: N/A Wisconsin Statutes: N/A
Budget Summary: N/A Municipal Code: N/A

Budgeted Expenditure: N/A
Budgeted Revenue: N/A

BACKGROUND / ANALYSIS:
R.O. No. 7-19-20 is a claim from John Potter for $1,009.00 in alleged damages to his vehicle.

R.O. No. 78-19-20 is a claim from Stephen Schnabel for $1,618.58 in alleged damages to his
vehicle.

STAFF COMMENTS:

City staff has reviewed the following claim and under the authorization by the Common
Council, Res. No. 64-17-18, the City of Sheboygan has settled R.O. No. 7-19-20, John
Potter, in the amount of $985.37 and R.O. No. 78-19-20, Stephen Schnabel, in the amount of
$1,463.12

ACTION REQUESTED:

Motion to recommend the Common Council receive and file the following documents:
R.O. No. 7-19-20 John Potter

R.O. No. 78-19-20 Stephen Schnabel

ATTACHMENTS:
. R.O.No.7-19-20
II.  R.O.No. 78-19-20
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R. 0. No. ] - 19 - 20. By CITY CLERK. May 6, 2019.

Submitting a pending claim from John Potter for alleged damages to his
vehicle when it was struck by an ambulance.

CITY CLERK
ALt
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R. 0. No. -]Q - 19 - 20. By CITY CLERK. September 16, 2019.

Submitting a claim from Stephen Schnabel for alleged damages to 'hls
vehicle when a City owned truck backed into it.

cox
Né\uf;ﬁf\m& CITY CLERK



CITY OF SHEBOYGAN

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: R.O. No. 54-19-20 is a claim from Jason McCoy for alleged damages to
his vehicle, R.O. No. 70-19-20 is a claim from John Neuendorf for alleged damages to his boat,
R.O. No. 72-19-20 is a claim from Laura Spalinger for alleged damages to her vehicle, R.O. No.
77-19-20 is a claim from Progressive Casualty Insurance Company on behalf of Alfonso
Conseco for alleged damages to their claimant's vehicle, R.O. No. 85-19-20 is a claim from
Jane Stewart for alleged damages to her vehicle, R.O. 108-19-20 is a claim from Mel Arentsen
for alleged damages to his property.

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst

REPORT DATE: February 2, 2020 MEETING DATE: February 10, 2020

FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line Item: N/A Wisconsin Statutes: N/A
Budget Summary: N/A Municipal Code: N/A
Budgeted Expenditure: N/A
Budgeted Revenue: N/A

BACKGROUND / ANALYSIS:

R.O. No. 54-19-20 is a claim from Jason McCoy for alleged damages to vehicle.
R.O. No. 70-19-20 is a claim from John Neuendorf for alleged damages to boat.
R.O. No. 72-19-20 is a claim from Laura Spalinger for alleged damages to vehicle.

R.O. No. 77-19-20 is a claim from Progressive Casualty Insurance Company on behalf of
Alfonso Conseco for alleged damages to claimant’s vehicle.

R.O. No. 85-19-20 is a claim from Jane Stewart for alleged damages to vehicle.
R.O. 108-19-20 is a claim from Mel Arentsen for alleged damages to property.

STAFF COMMENTS:
City staff has reviewed the above claims and under the authorization by the Common
Council, Resolution No. 64-17-18, the City of Sheboygan has denied all claims listed above.

ACTION REQUESTED:

Motion to recommend the Common Council receive and file the following documents:
R.O. No. 54-19-20 Jason McCoy.

R.O. No. 70-19-20 John Neuendorf.

R.O. No. 72-19-20 Laura Spalinger.

R.O. No. 77-19-20 Progressive Casualty Insurance Company.



R.O. No. 85-19-20 Jane Stewart.
R.O. 108-19-20 Mel Arentsen.

ATTACHMENTS:

I.  R.O.No. 54-19-20
II.  R.O.No.70-19-20
lll.  R.O.No. 72-19-20
IV. R.O.No. 77-19-20
V. R.O. No. 85-19-20

VI.  R.O. No. 108-19-20
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R. O. No. 5‘{ - 19 - 20. By CITY CLERK. August 5, 2019.

Submitting a claim from Jason J. McCoy for alleged damages to his
vehicle when a stone from a Department of Public Works dump truck hit and
cracked his windshield.

CITY CLERK

3 "} -3 /»('sé’g 1: ‘i
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R. 0. No. 'TO - 19 - 20. By CITY CLERK. September 3, 2019.

Submitting a claim from John Neuendorf for alleged damages to his boat
when it struck the right cement dock that was not protected at the City of
Sheboygan Public Launch Facility.

(\Uf \ CITY CLERK
wontt
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Submitting a claim from Laura Spalinger for alleged damages to her
vehicle when a tree branch fell on it when it was parked on Broadway Avenue.

R. 0. No. 72 - 19 - 20. By CITY CLERK. September 3, 2019.

—(\ %‘Y\‘n e}L CITY CLERK
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R. 0. No. ~]7 - 19 - 20. By CITY CLERK. September 16, 2019.

Submitting a claim from Progressive Insurance for alleged damages to the
vehicle of their insured claimant (Alfonso Canseco) when a rotten tree branch
fell on the vehicle.

CITY CLERK
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R. 0. No. 86 - 19 - 20. By CITY CLERK. October 7, 2019.

Submitting a claim from Jane E. Stewart for alleged damages to her
vehicle when it was hit by a street cleaner.

c&k CITY CLERK
T
,’ﬁv\ ,Lb@(\:\

Pu



37

R. 0. No. _ |OB - 19 - 20. By CITY CLERK. November 18, 2019.

Submitting a notice of claim from Mel Arentsen for alleged damages to
his yard due to erosion from South Pointe Campus.

Q&k , CITY CLERK
W‘%}Jg\‘\&



CITY OF SHEBOYGAN
REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) is a claim
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client, Alicia Kraemer, R.C.
No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18) is a claim from Gendlin, Liverman, &
Rymer, S.C, for alleged injuries to their client, R.C. No. 343-18-19 (R.O. No. 215-18-19) is a
claim from Ryan, LLC on behalf of O'Reilly Automotive Stores, Inc. for alleged incorrect
assessed value of their property.

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst

REPORT DATE: February 10, 2020 MEETING DATE: February 10, 2020

FISCAL SUMMARY: STATUTORY REFERENCE:
Budget Line Item: N/A Wisconsin Statutes: NA
Budget Summary: N/A Municipal Code: N/A
Budgeted Expenditure: NA
Budgeted Revenue: N/A

BACKGROUND / ANALYSIS:

R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) is a claim from Gendlin,
Liverman & Rymer, S.C. for alleged injuries to their client, Alicia Kraemer.

R.C. No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18) is a claim from Gendlin,
Liverman, & Rymer, S.C, for alleged injuries to their client.

R.C. No. 343-18-19 (R. O. No. 215-18-19) is a claim from Ryan, LLC on behalf of O'Reilly
Automotive Stores, Inc. for alleged incorrect assessed value of their property.

STAFF COMMENTS:

City staff has reviewed the above claims and under the authorization by the Common
Council, Resolution No. 64-17-18, the City of Sheboygan has recommended to hold R.C.
No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18) and R.C. No. 320-18-19 (R.C. No.
288-17-18, R.O. No. 252-17-18) and file R.C. No. 343-18-19 (R. O. No. 215-18-19).

ACTION REQUESTED:

Motion to recommend the Common Council hold the following documents:
R.C. No. 319-18-19 (R.C. No. 287-17-18, R.O. No. 251-17-18)

R.C. No. 320-18-19 (R.C. No. 288-17-18, R.O. No. 252-17-18)

Motion to recommend the Common Council receive and file R.C. No. 343-18-19 (R. O. No. 215-
18-19).



ATTACHMENTS:
. R.C.No.319-18-19 (R. C. No. 287-17-18, R. O. No. 251-17-18)
ll. R.C.No.320-18-19 (R. C. No. 288-17-18, R. O. No. 252-17-18)
lll.  R.C. No. 343-18-19 (R. O. No. 215-18-19)
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R. C. No. BH - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE.
' April 15, 2019.

Your Committee to whom was referred R. C. No. 287-17-18 by Finance and
Personnel Committee and R. O. No. 251-17-18 by City Clerk submitting a claim
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client,
Alicia Kraemer, when a City of Sheboygan Ambulance rear ended the car she was

driving; recommends referring to Finance and Personnel Committee of the new
council.

4 ,
ey
S— Committee

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of , 20

Dated 20 . , City Clerk

Approved 20 . : » Mayor
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R. C. No.é§§7 - 17 - 18. By FINANCE AND PERSONNEL COMMITTEE.
April 4, 2018.

Your Committee to whom was referred R. O. No. 251-17-18 by City Clerk
submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged injuries
to their client, Alicia Kraemer, when a City of Sheboygan Ambulance rear

ended the car she was driving; recommends referring to Finance and Personnel
Committee of the new council.

/4
A

= |
— Committee

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted

and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of ., 20

Dated 20 . _» City Clerk

Approved 20 , Mayor
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R. 0. No. 0251 - 17 - 18. By CITY CLERK. December 18, 2017.

Submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged
injuries to their client, Alicia Kraemer, when a City of Sheboygan Ambulance
rear ended the car she was driving.

CITY CLERK
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R. C. No. &O -~ 18 - 19. By FINANCE AND PERSONNEL COMMITTEE.
April 15, 2019.

Your Committee to whom was referred R. C. No. 288-17-18 by Finance and
Personnel Committee and R. O. No. 252-17-18 by City Clerk submitting a claim
from Gendlin, Liverman & Rymer, S.C. for alleged injuries to their client
when a City of Sheboygan Ambulance rear ended the car he was a passenger in;
recommends referring to Finance and Personnel Committee of the new council.

& 55
=)
{ / Committee

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of , 20

Dated 20 . , City Clerk

Approved 20 . » Mayor
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R. C. No. <88 - 17 - 18. By FINANCE AND PERSONNEL COMMITTEE.
April 4, 2018.

Your Committee to whom was referred R. O. No. 252-17-18 by City Clerk
submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged injuries
to their client when a City of Sheboygan Ambulance rear ended the car he was
a passenger in; recommends referring to Finance and Personnel Committee of
the new council.

mh“ﬂ

,@/mh/ %{//\,
~ __—
I HEREBY CERTIFY that the foregoing Committee Report was duly accepted

and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of , 20 .

Committee

Dated 20 . , City Clerk

Approved 20 . , Mayor
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R. 0. No. SO 17 - 18. By CITY CLERK. December 18, 2017.

Submitting a claim from Gendlin, Liverman & Rymer, S.C. for alleged
injuries to their client when a City of Sheboygan Ambulance rear ended the
car he was a passenger in.

?N}’)’(\ﬁi PU (\UJ CITY CLERK
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R. C. No. u3$tf> - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE.
April 15, 2019.

Your Committee to whom was referred R. O. No. 215-18-19 by City Clerk
submitting a claim from Ryan, LLC on behalf of their client, O’Reilly
Automotive Stores, Inc., for alleged incorrect assessed value of their
property for tax purposes; recommends referring to Finance and Personnel
Committee of the new council.

10\0\ 2010

Committee

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of , 20 .

Dated 20 . , City Clerk

Approved 20 . , Mayor




R. O. No. éHSS - 18 - 19. By CITY CLERK. February 4, 2019.

Submitting a claim from Ryan, LLC on behalf of their client, O’Reilly
Automotive Stores, Inc., for alleged incorrect assessed value of their
property for tax purposes.

ool c
g ITY CLERK
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CITY OF SHEBOYGAN

REQUEST FOR FINANCE AND PERSONNEL COMMITTEE CONSIDERATION

ITEM DESCRIPTION: R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18) is a
notice of claim from Cincinnati Insurance Companies on behalf of their client, Schenck SC for
alleged injuries to an employee (Jennifer Roszak) due to a fall, R.O. No. 120-19-20 is a claim
from Anna Stacie DeSantos for alleged injuries due to a lip in the sidewalk on Lakeshore Drive,
R.O. No. 122-19-20 is a notice of claim from Heuer Law Offices, S.C. on behalf of American
Family Mutual Insurance Company for alleged damages to their client's (Mollie Leffin) vehicle,
R.O. No. 139-19-20 is a claim from Mark Weidemann for alleged damages to his camper.

REPORT PREPARED BY: Laurie Suhrke, Auditor/Analyst

REPORT DATE: February 10, 2020 MEETING DATE: February 10, 2020
FISCAL SUMMARY: STATUTORY REFERENCE:

Budget Line ltem: N/A Wisconsin Statutes: N/A

Budget Summary: N/A Municipal Code: N/A

Budgeted Expenditure: N/A
Budgeted Revenue: N/A

BACKGROUND / ANALYSIS:

R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18) is a notice of claim from
Cincinnati Insurance Companies on behalf of their client, Schenck SC for alleged injuries to an
employee (Jennifer Roszak) due to a falll.

R.O. No. 120-19-20 is a claim from Anna Stacie DeSantos for alleged injuries due to a lip in the
sidewalk on Lakeshore Drive.

R.O. No. 122-19-20 is a notice of claim from Heuer Law Offices, S.C. on behalf of American
Family Mutual Insurance Company for alleged damages to their client’s (Mollie Leffin) vehicle.

R.O. No. 139-19-20 is a claim from Mark Weidemann for alleged damages to his camper.

STAFF COMMENTS:
City staff has reviewed the above claims and under the authorization by the Common
Council, Resolution No. 64-17-18, the City of Sheboygan has denied all claims listed above.

ACTION REQUESTED:

Motion to recommend the Common Council receive and file the following documents:
R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18)

R.O. No. 120-19-20

R.O. No. 122-19-20

R.O. No. 139-19-20



ATTACHMENTS:
I.  R.C. No. 322-18-19 (R.C. No. 301-17-18, R.O. No. 311-17-18).
II.  R.O. No. 120-19-20.
.  R.O. No. 122-19-20.
IV. R.O. No. 139-19-20.
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R. C. No. 1529" - 18 - 19. By FINANCE AND PERSONNEL COMMITTEE.
April 15, 20109.

Your Committee to whom was referred R. C. No. 301-17-18 by Finance and
Personnel Committee and R. O. No. 311-17-18 by City Clerk submitting a Notice
of Claim from Cincinnati Insurance Companies on behalf of their client,
Schenck SC, for alleged injuries to an employee (Jennifer Roszak) due to a
fall in the parking lot located at 712 Riverfront Drive; recommends referring
to Finance and Personnel Committee of the new council.

e\
€.
Qe
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A0 Aokt
y W O\C\’ -

Committee

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted

and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the
day of , 20 .

Dated 20 . , City Clerk

Approved 20 , Mayor
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R. C. No.30[ - 17 - 18. By FINANCE AND PERSONNEL COMMITTEE.
April 4, 2018.

Your Committee to whom was referred R. O. No. 311-17-18 by City Clerk
submitting a Notice of Claim from Cincinnati Insurance Companies on behalf of
their client, Schenck SC, for alleged injuries to an employee (Jennifer
Roszak) due to a fall in the parking lot located at 712 Riverfront Drive;
recommends referring to Finance and Personnel Committee of the new council.

/7 7
Gowsrr G LA
C;7;r,<;5z;k%?:::i;¢

I HEREBY CERTIFY that the foregoing Committee Report was duly accepted
and adopted by the Common Council of the City of Sheboygan, Wisconsin, on the

day of , 20 .

Committee

Dated 20 , City Clerk

20 . , Mayor

Approved
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R. 0. No. A)| - 17 - 1s. By CITY CLERK. March 19, 2018.

Submitting a Notice of Claim from Cincinnati Insurance Companies on
behalf of their client, Schenck SC, for alleged injuries to an employee
(Jennifer Roszak) due to a fall in the parking lot located at 712 Riverfront
Drive.

CITY CLERK
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R. 0. No. _ 120 - 19 - 20. By CITY CLERK. December 16, 2019.

Submitting a claim from Anna Stacie DeSantos for alleged injuries when
she fell due to a lip in the sidewalk on Lakeshore Drive.

p %ﬂ{\ ‘(\J“ CITY CLERK
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R. O. No. \:U?\ - 19 - 20. By CITY CLERK. December 16, 2019.

Submitting a pending claim from Heuer Law Offices, S.C. on behalf of
American Family Mutual Insurance Company for alleged damages to their

client’s (Mollie R. Leffin) insured vehicle caused by an automobile collision
involving a City of Sheboygan vehicle.

mnuﬁ)\ CITY CLERK
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R. 0. No. (’5? - 19 - 20. By CITY CLERK. January 20, 2020.

Submitting a claim from Mark Weidemann for alleged damages to the TV
antenna on his camper from non-trimmed trees.

ﬁ%“oﬁ CITY CLERK



